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HILLSBOROUGH COUNTY PUBLIC SCHOOLS MISSION & VISION STATEMENTS

Mission To provide an education and the supports that enable each student to excel as a successful and
responsible citizen.

Vision Preparing students for life.

HILLSBOROUGH COUNTY PUBLIC SCHOOLS ADMINISTRATION

Superintendent of Schools
Addison G. Davis

Executive Director of Career, Technical & Adult Education
Warren S. Brooks
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Darrell R. Faber
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HCPS CONTINUOUS NOTIFICATION OF NONDISCRIMINATION

Pursuant to Title VI, Title IX, Section 504/Title Il and other civil rights regulations, the School Didiligfiaiough
County does not discriminate nor tolerate harassment on the basis of race, color, ethnicity, national origin,
religion, gender, gender identity, sexual orientation, age, disability, marital status, genetic information or
pregnancy in its edu¢@nal programs, services or activities, or in its hiring or employment practices; and it will
take immediate action to eliminate such harassment, prevent its recurrence, and address its effects. The district
also provides equal access to its facilitiegtte Boy Scouts and other patriotic youth groups, as required by the
Boy Scouts of America Equal Access Act.

The District will investigate all allegations of unlawful harassment and, in those cases where legally prohibited (as
mentioned above) harassmeid substantiated, the District will take immediate steps to end the harassment.
Employees or students who are found to have engaged in unlawful harassment will be subject to appropriate
disciplinary action.

Everyone is expected to work together to pravéarassment. Should you believe you or another individual has
been subjected to harassment on the basis of race, color, ethnicity, national origin, religion, gender, gender
identity, sexual orientation, age, disability, marital status, genetic informmatir pregnancy, you should report

the harassment to your school or to:

Dr. Pansy Houghton, Executive OfficECompliance
Hillsborough County Public Schools
901 East Kennedy Boulevard
Tampa, FL 33602
(813) 2724000
pansy.houghton@sdhc.k12.fl.us



TABLE OF CONTENTS

CONTACT INFORMATION L. ettt e e e s e et e et e st b e e st e s e s st s e saa e s sbsesa e saaessbasenanessanns 1
[Tl I 1Y 1= = 1
INSTITUTIONAL ACCREDITATION L.uuiiiiiiiiii ettt e e et e s e et e s b e s s b s e sa s s abseat e saneasbaees 2
SCHOOL DISTRICT INFORMATION . ... ittt ettt e e et e e e e st e st e e et s e sa e s sb s e st s saa s st ssnessanns 3
HCPS CONTINUOUS NOTIFICATION OF NONDISCRIMINATION ...t 4
EDUCATIONAL PROGRAMS ..o e et 9
STATEWIDE COURSE NUMBERING SYSTEM (SCNS) ...cciiiiiiiiiiiiieie et e e siiieeee e e sneeseeeeaae e s 9
DEPARTMENTS & SERVICES ... ..ot e e ee e 10
STUDENT SERVICES DEPARTMENT . .. .itttuiitttteetetttetetteerataesseatesettaeeretaeeresaetsteeersrteerarererstiseererineees 10
FINANCIAL AID DEP ARTMENT ettt etietteetetteetetteeeeeaessaaeeretaeeeeaaa e sessaeretaeeeeaaaesesanserstaeerenrnseseranseererans 10
0] =3 170! = ] = N TR 10
F AN DY TN S T YA =R O L= = T =TT 10
ADMISSIONS & REGISTRATION ...ttt eeeee e ee e 11
ADMISSIONS AND TESTING ... .coti ittt e e et e e e et e e s et e e s et e s eeata e seabaeessbaesenaans 11
ADMISSION REQUIREMENT S 1tuuitttitttutttttestetsteettaressetsseestersesstrestetsteettersetettreseteeete. 11
B ASIC SKILLS ASSE SSMENT . 11uuittuittutettetetettterteteteesseraeesttestetataeetaesaetstarestetsteestrestnetstaeesiersneestarees 11
BASIC SKILLS ASSESSMENT EXEMPTIONS: ...iittittiiiteitiietteetteestesateeettteeaessteestetstesstasestesataessniersesstrees 11
(RO =y S LT AN T =TI (07 Y N N 11
HTC STEPS TO ENROLLMENT T (CAREER CERIFICATE) ...ttt e e 12
TRANSFER OF CREDIT FROM OTHER INSTITUTIONS ...ttt s e aaas 12
CREDIT FOR EXPERIENTIAL LEARNING OR ADVANCED PLACEMENT . .1utitutiitteittieiteeeieestiersnessinsessessnsesnerens 13
TRANSFERRING BETWEEN HTC PROGRAMS ... ettt e et s st e s s aaaas 13
TRANSFER OF CREDIT BETWEEN HTC PROGRAMS ..ottt s e 13
RE-ADMISSION OF FORMER HTC STUDENTS .. .ou et e et e et e st e e e e s saaa e ees 13
HTC GRADUATES ENTERING A NEW PROGRAM. ..ottt ettt e e s e e aes 14
TRANSFER OF CREDIT FROM A HTC PROGRAM....ce ettt et e 14
CLASS SCHEDULES AND CALENDAR. ... oottt e et e et e e st e s e e e s eaa e e reaaas 15
LENGTH OF PROGRAMS AND TUITION CHARGES ... .ottt 16
LIS L N 1 =5 TR 16
[ O T 1Y T[] = T 16
STUDENT TUITION ACCOUNTS AND TUITION PAYMENTS ...ttt 16
S =T IS0 =] 1 o 16
RS IR 17
WAIVERS AND EXEMP TIONS ...ttt et e e e e e et e e s e e e eb e e et e s et s eta e ran e st e eraesennss 18
Lt 18
(2@ @ T T S 1O 1 N 18
M ETHOD S OF P AYMEN T ettt ittt ettt ettt e et e e e e et e st e s st e e et s e e b e e sb e e st e s sa e et e et e sabnssaaersnaastasens 18
L= L0 1 PPN 18
REFUND POLICY .ttt ettt e e e ettt e e et e e st e e e et e e s e aaa s e s e aa e e s aba e e s aaan e s s ban e esabasessannseereen 18
CAREER CERTIFICATE PROGRAMS: .. .ituiiittiittettee ittt et e st e ettt e sa e st b e e st et aba s sttt e eaaessbaeesa e san e st esanessnesstnerans 18
=8 18
[ 100 € 18
CLASSES CANCELED BY INSTITUTION: 1tutttttetttetttsetttetanssssnsesssessaesssasesasssssssnesanssstsesserenssetresnessesesnsernns 18
STUDENT WHO WITHDRAW ON OR BEFORE THE FIRST DAY OF CLASS: ieuuiittiittieieereteerttersneestsernnesenesesnserens 18
STUDENTS ENROLLED PRIOR TO VISITING THE INSTITUTION .evutiieuiitnieeanireneesnerenessssessersnsesssessnsssnesesnsernns 18
COMMUNITY EDUCATION CLASSES: .. ttuititnietteteueetatetaetetsetaetee st te st ttes ettt et etaneeetreraeteeeranrerans 19
GROUNDS AND PROCEDURES FOR CANCELLATION OR ..coutiiiee ettt 19
TERMINATION OF A PROGRAM ...ttt et e e e e et e et e e s et e s e e st e e saaa e e sabaeeenanass 19



ADMINISTRATIVE ASSISTANCE.... ..ottt et e e e e e et r e e e e e e eeatab s e e e eeeaantanns 20
L@ AN = =t = o I AN N N RSP 20
SERVICES FOR STUDENTS WITH SPECIAL NEEDS ...t 20
ACADEMIC POLICIES ...ttt ettt st et sansree e 21
ATTENDANCE POLICIES ... .ottt sttt et a e s e e e e e et e e e e e e aa et e e e e e e e eestaa s eeeeeeeestananss 21
EFFECTIVE DATE OF WITHDRAWALS: .. .ciittttttuieteeeteettutiaseseeeeesstsnnaseeeseeststannaeesssssstnnaaeeeseessstnnaereeesesrnnn, 21
RELIGIOUS OBSERVANCES = POLICY: .. iiiiiiiiiiieieeeteeetttieseeeeeeesataaaeseeeseeststaan e eesesssstanaaseeeseessstannaaeeeeeesssnnn 21
RELIGIOUS OBSERVANCES - MAKE-UP WORK: .....cciiiiiiiiiiieeeeeeeettiieeseeeseestats s eeeseseestanaeseeeseessstannaeeeeesesssnns 21
GRADING SYSTEM ...oiiiiiic ettt e e et e e ettt e e e e et e e e eat e e e ta e e eata e e seaa e seranaeeeatnns 21
(€12 7:\0] [T} 23 1 =1 Y LR UPPRPRN 21
CLOCK / CREDIT HOURS: .. ciiiititiiet e e ettt et e ettt e et e e e e et e et e e e e e s ee s baa e s e e e e ee s s s bt eeeaessesbabaseeeserersbannsnss 21
GRADE POINT AVERAGE ... oottt e e et e e e e e et e e e e et e e e et e e eaaans 22
EARNING COURSE GRADES:......uiiiiitiieiiiteeeteti e e ettt e e ettt eeeeat e e ettt e e e s st eeesta e eeestnaesetaaaesstnaarentnaeseraaaasstans 22
CALCULATION OF CUMULATIVE G P A ottt ettt e et e e et e e et e e e e e et e e e e aa e e eataeeeeaanens 22
LR 7Y S =8 22
MINIMUM SATISFACTORY G P A . it e e e e e e et r e e e et e e e et e e e eata e e eann e eeataneeeeranns 23
MINIMUM ACADEMIC GPA T ACADEMIC PROBATION: . .ituuiiiiiiieeeeiteeeetieeeesteeeeeaneesetnaeesstneasannn e sesnneaeennnns 23
MINIMUM ACADEMIC GPA T ACADEMIC WITHDRAWAL: ...uuiiiitieeeeti e eetieeeestseeeeaneesetnaeeeatnaeaeannneesasanaeeesnnns 23
PETITIONING THE ACADEMIC AFFAIRS COMMITTEE ....iitiieeeiiiiieeeeteeeetieeeesiaeeseanneesstnnaeeestneasannneesesnneeeesnnns 23
GRADUATION REQUIREMENT S ...ttt ittt e ettt s e e e e e e e et e s e e e e e e e aa b e e e eaeeensannnaaaaaeees 23
DIPLOMA HONORS DESIGNATION: ..ot utitteitt ettt eetetetaeettteeaeeetee st eeateetaeesaateteesaersnaestnreenetsnaeesnrernneestaeeen 23
ARTICULATION AGREEMENTS ...ttt ettt ettt e e et e e e et e e e e et e e s eaaeeeesb e eeeaannnns 24
CONFIDENTIALITY OF STUDENT RECORDS ...ttt et et eaaaas 24
EMPLOYMENT GUARANTEE DISCLAIMER ...ttt 24
JOB PLACEMENT ASSISTANCE ... oottt e et e e et e e e et e e e e e e e e et e e e eranns 24
PROGRESS REPORT S ... ittt sttt et e e e e e et e s e e e e et e e s bt e seeeseeesa b teeeeessestaa s eeeeeessstannnss 25
TRAN S C R P T S oottt e ettt e e e e et e e e e e e eeeeee et e b s eeeeeeeastaaa e seees e e st st aeeeesssstanneaeessrnrrnen 25
WITHDRAWALS ...ttt ettt s e ettt e e e e et e et b e e s e e e e e e e ta b e eeeesaastaan s eaeeeseeststaseeeeereestannnnss 25
L LN T AN N (@ 2 R 1 5 R 26
TO APPLY FOR FINANCIAL Al .. ctiiiiteiit et e et e e e e e et e et e et e ettt e ea e e et e e st e esteaetaseeaneestnsesnersneeetneasnneesnnns 26
[ NV N o AN 3 =Y [ = I 1P TR UPP RN 26
PAYMENT PERIODS OF EINROLLMENT . .cttuietitiieeitteeeetteeeeeta e eeeata e ssstaeesstaaesesnnesesnnaaesstnaeeennnaesssnnaeeesnnns 26
ON-GOING GRADING PERIODS OF ENROLLMENT ...t ciittieeeeitteeetteesstaeeeettn e esssaeesstaaesssnnesssnneesstnaaasesnnaaes 27
TYPES OF FINANCIAL ASSISTANCE ... .ottt e s e e e e e e e et e e e e e e e eereaen 27
FEDERALLY FUNDED TITLE IV GRANT S, .t iiiitii it eiti ettt e e et s e e et e e e et ae e e e et eeeeaa e e s et e e e eatn e aeenan e setanaeeesanns 27
STATE FUNDED GRANT S ... iittieiiii ettt e e ettt e e et ee e et e e e e et e e e et e s s taaeeestnsaeeannnaaeatanaesesnnsaeesnnaerstnsaarennnaes 27
LN N A | 1 PN 27
WORKFORCE INVESTMENT OPPORTUNITY ACT e iiitiietiiie e et ee e e e e e e etee e e e etaeeeeaaeeeeaaaees et eeeesanseeesnnaeeees 27
VETERANS ADMINISTRATION: .. .ituuiiitteeeeett e eeeeteeesetaaeeeeat e ee st ees et e eeesan e eaaneesstaeeeesaneseranaeeessnseeennnaerees 27
VOCATIONAL REHABILITATION: ..otuutiiitteeeeett e e eeteeeeetaeeeeat e e e e et e e s et e eeeatn e e eaaneesstaeesesaneseranaeeestnseeennnaerees 27
OTHER SOURCES OF ASSISTANCE ... eetuuteetttiieeeete e et eta e e e ettt e e e et e e s et aeeesta e eeaaaaesstaaaesestnseeestaeeretaeeeesnaaes 27
LOANS T INOT AVAILABLE: ... .eetteeeeet e et ettt e e e e et e e ettt e e e eae e e e et e e e e et e e e eaan e s esaaeesataeeesnnnaeseranaeessanns 27
STANDARDS OF ACADEMIC PROGRESS (SAP) ..ottt ettt 28
FOR DISBURSEMENT OF FINANCIAL AID .....cootitiiiei ettt ettt e e e e et e e e e e e eaabaa s 28
STUDE NRISHTS & RESPONSIBILITIES WITH SAP ...ttt 28
P ROOF OF S A P e ettt e e et e e et e e e e et e e e e eat e e e et e e e eata e e e aaa e eetaeeeeraans 28
SAP - FINANCIAL AID WARNING: ...uuteiiiteeettte e et e e et teeeeeat e e e e et ee e st eeeesta e e s et esstaaesestnsaeesnnaaasstnaeaeennnaaes 28
SAP - FINANCIAL AID PROBATION: ....iituuieetitiieeiite e et etae e ettt e e eeteee s st aeeesta e estaaaeestaaarestneessnnaeerstnaaasennnaass 28
APPEALS, FINANCIAL AID PROBATION, AND ACADEMIC PLANS: ... ciitiiieeie et e et e e e e e e e e e s e e eenneeeee 28
ACADEMIC PROBATION STATUS, DENIAL STATUS, AND REINSTATEMENT OF FINANCIAL AID: ...evevviviieeeeeeene. 29
FORFEITURE OF AlD . itiiiiuitittieeteeeteett e taee et e e et et st e eta e saa e et sesanesaaastaassnestsesasessnasstasesnnessssesnsersneestnrees 29
EACH TERM OF EINROLLMENT ... etuittiitttettteettieeetessteesaessaeeetsestnetsteetaesanesstresaessneestnresnessnasesnsersneestnrees 29



P E L G RAN T S L. e et e et e et e e ettt e e e e et e e e et e e e e bt e e e ettt e e e et e eetaaaeeatn e araaaaaaaen 29
Y O I = T = 7PN 29
POLICIES FORRETURN TO TITLE IV 1. ittt s e e e e e e ettt s e e e e e e e e et e s e e e s eeaestann e eeeeeessenen 29
N T @ =7 =N PP 30

SO o (O T ST 1 TSP 31

SPONSORING AGENCIES . ... .ottt e e e e et e ettt e e e e e e e e et et e e e e eessa b s eeeaeeesstasaaeeaaens 31

VETERANSGO | NENORMATL. Q. 32
VETERANS PAYMENT DEFERMENT POLICY .. ittt ee ettt et e e e ettt e e et e e e et e e e e eaae e e s et e e eesta e eesnanaaeees 32
VETERANS TUITION POLICY COMPLIANCE: ... cittuieiittieeeett e e et te e e et e e e ettt e e s et e eeeataaeesesaaesstanaaeestnseeesnnnaaeees 32
VETERANS ATTENDANCE POLICY .. ittt ittt e et e e e ettt e e et e e e et e e e eata e e eesaeesetan e eestnsaeesnneeenes 32
VETERANS SATISFACTORY ACADEMIC PROGRESS: .....uciiiitiiiiiitiee ettt e ee et e e et e e e et e e eeetteeeeetaaeeeestn e sesnaaaeees 32

CONSTITUTION DAY ettt e ettt e e et et e e et e e e e et e e e eatn e e etan e eesta e esestn e setanaaeestnns 33

VOTER REGISTRATION INFORMATION .....ee ettt e e e e e e et eeeaaans 33

FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA) ....ooviiiie ettt eenne e 33

POLICIES & INFORMATION ..ottt sttt sttt sttt st sste e anas 35

ACADEMIC AFFAIRS COMMITTEE (AAC) . ittt i ettt ettt e e sttt e e e e e s e s snntesaeeaeeesssnntneeeeaeeesnnnnnes 35
[ o =@ 1] = PPN 35

ACADEMIC DISHONESTY ..ottt ettt et e et e e et e et et e e s et e e e e st e e e eeatn e s esaaeerstaaeeeesanas 35
L8 =7y ] 35
L e Y 2T, 35
L] 1] =1 = 35
(@10] 22 L] 1 I I8 372U 36

ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES ..ot 36

ACTIVITIES CALENDAR ... ittt e e s e e e e e e ettt e e e e e e aas b e e eeeeseestaaa s eeesessestannnnss 37

ACCIDENTS & INJURIES ..ottt ettt e e et e e et e e e et e e e e eaa e e s eaaeeeeataeeeeesannas 37

ADVISORY COMMITTEES ...ttt ettt e e et e et e e et e e e et e e e e et e e s eaaeeeestaaeeeesannas 37

ALCOHOL AND DRUG ABUSE PREVENTION PLAN ....coitiiie ettt eeaa s 38
DRUG P OLICIES: .. itiiiii ettt et et e et e e e et e et e e et e e et e e et e e ta e e s e et e e saeesaastneennesatnsesnsessnaestnneen 38
DRUG TESTING: ceuuiituieit ettt ettt ettt e e ettt et e e e et e e et e e et e e ta e e e e et sesan s st aetaaeanestneesasessnastnasnnasannsesnsersnnestnneen 38
CHEMICALLY IMPAIRED OR MENTAL/PHYSICAL ILLNESS: .. oeeittttieeeeeeeeeteiee s e e e e eeeeate e e e e e e s eeetaaeseeeseeannannnnns 38

ATTENDANCE ...ttt ettt e e e e et et e e e e e e e e e et et s e eeeesassta e eeeeseesbataseeeseesestannnnns 38
CLOCKING IN/OUT .ottt e e e e e et e e e e e e et b e e e e e e e e e s aa b e eeaeesestateaeeeseeerstannsnns 38
JURY DU T Y ittt ettt ettt e e ettt e e e e e e et ettt s eeeeee s et taa e seeeeeesta bt eeeeeeesstaanaaeeeseestatanaaeeaaees 39
BEREAVEMENT L.ttt ettt e e e e e e e et e e e e e e s e e e ta bt s eeeeeeesataa e seeeseessstaaaeeeeeseesrann 39
MEDICAL ISSUES ..ottt e e e e et e e e e e e e e et s e e e e e e e satat e e eeeseeasstaaaeeeeeseesrnen 39

BADGES ..o oottt e e e e ee e et et e ieeeeete et t . —eaeeeteeera i ieaeaeetettaaeaeeerat 40

(OF =1 I o (@ ]\ = © ] I [0 2R 40

(O AT S AN I =11 =\ P 40
O3V S N 1 =1 1= N TR 40
O8NV e = = ] =1 N SRR 40
[ N YN ST Y = N SR 41

CLERY ACT . ittt ettt et ettt e e e e e e e ee b e s eeeeee e s et e eeeee e e s taa e aeeeeeee s bt e aeeeeeerbaaaaaaaaaes 41

CODE OF CONDUCT ...ttt ettt ettt e e e e e e et e et e e e e ee e ta bt eeeeeeeestas e seeeeeessstaanaeeaesssstnnaaaeaaeees 41

DISCIPLINARY ACTIONS ...ttt ettt e e e e e e e e et e e e e e e e eee s et e eeeeessesbaaeseeeeeeesetannnns 42
(a4 200 ] 27N 1[0 ] N PRSP 42
SUSPENSION: L1t uiiiitt et etie e ettt e e e ettt eeett e eeeata e e e aaaneestaaaaesatasaassaan s ssanaaestnsaesssnnasstanaasssnnsaessnnnaesstnneasennnnaes 42
VVITHDRAWAL . .. ettt ettt e ettt e e et e ettt e e et et e e e e et ee e et e e e e ata e e e saaeeestasaeeesan s esannaaestasaesannnsasesnnaeestnseaesnnnnaenen 42
X PUL S ON . st ettt it ee et et e et e e et e ettt eee e e et e e et e s et e e aa e s s e e et s e s e s s aaeeta e e s s st e esasessaastasennnesasnsesnsernnnestnneen 42

[T TS T O @ 1 N 43

ELECTRONIC DEVICES ......o ettt ettt ettt ettt e et e e e e e e et e e e e et e e e e aae e e e et e eeeaanseeeannneerees 44

FINANCIAL MATTERS ... oottt et et e et e e e et e e e e et s e e e eaa e e s et e e eeaan e e ennnneeeees 44
LIS L0 LT - 7 1 =1 N SN 44

GRIEVANCE PROCEDURES ... oottt ettt ettt et e et e e e et e e et e e et e e e e e e e e eaaeeeeernns 44
HCPS GRIEVANCE PROCEDURES: .....iittuieetititeeeiie e et eteee et e e e e eat e e e e st e e e ee b e e e esan e s etanaaeestasaaesnnnassraaaeesanns 45



MEDIA RELEASE ... ..ottt et e e et e e e e et e e e et e e e e et e e e et e e s st aaeeatn e erannnaeeees 47
MEDIA RESOURGCES. ... .ot e et r e e e e e e e et e e e e e e e ee e ta bt eeeeeeesstaa s eeeeeesrntaannes 47
COMPUTERS & INTERNET ACCESSIBILITY  tuuutitetttttttutaeseeeteestttuteseeesesstsneeeseesssta e aeeesrertnnaeererern 47
ELECTRONIC RESEARCH: ...ttt iiiettttiie st e e e e ettt s e e e e e e eeetat et eeeeeeeestaa e seeeeee st staa s aeeeeeesstananseaeserssstannseeeeesensrnnn 47
VIRTUAL LIBRARIES: . ..etttttuieteeeteetttttieseeeteeeatttseseeessestana s seeeseeesstaanaeeeessastanaseaeseestatansaeeserssstannsareeesersrnnn 47
PERSONAL PROPERTY .ttt ettt e ettt e s e e e e ettt e e e e e e e aata e e s e e e s eeeta bt eeeaeeeastaaa s eeeeeessntannnes 47
SAFETY AND SECURITY oottt ettt e et ee s e e et e e e aa bt e e e e et aasta et eeeeeessa b eeeaeeesstarnaaeaaeees 48
FALSE FIRE ALARMS AND BOMB THREATS: . .ituiiiiiii ettt e ettt e e et e e et e e e et e e e e et e e s et e e e est e e eenan e seranaeeestans 48
FIRE DIRILLS: .. ettiieiiii e ettt ettt e e e et e e ettt e e ettt e ettt ee e ettt eeeeata e e e st eesta e e esanesesanaaeestasaaesntneseranaaeeranns 48
TORNADO DIRILLS: ... iiitiieiiie e e et e ettt e e ettt e e e et e e e e et e e e e eata e e e et eesata e eeesan e s aaneesstasaesenansaseranaaeestnsesesnnnaaneen 48
[T e1 1l B L0,y N SO PS PSPPI 48
TRANSP ORT ATION . ..ttt e et e e ettt e e e et e e e e eat e e ettt e e e et e eestn e esanaaesetanaaeeasnns 49
A IS I O] = 3 T TSR PO SRR 49
RTAT L = 1 1 S 49
APPENDIX T APARICIO-LEVY TECHNICAL COLLEGE INFORMATION .......cccoovvvvennnne 50
CAMPUS INFORMATION & PROCEDURES ... oottt et e e eaaans 51
APARICIO-LEVY TECHNICAL COLLEGE COURSE CATALOG..... oot 61
PROGRAM DESCRIPTIONS ..ottt e et e e et e e e e te e e e e at s e e e st e e s etaeeeeatn e eeananaesees 62
[ 2 O 1 1 R I 2P TTTTRR 79



EDUCATIONAL PROGRAMS

Hillsborough Technical Colleges (HTC) offer job preparation/occupational training programs for students to obtain
entry-level employment into their chosen field, as well as continuing education classes to update or enhance
a0dzRSyGaQ OdaNNByid aiArattao

| ¢ ¢ educational programs are authorized through Hillsborough County Public Schools and the State of Florida
Department of Education. Job preparation programs are divided into Occupational Completion Points (OCPs).
OCPs are career ladders within progranfdl programs at Hillsborough Technical Colleges are presented in a
traditional manner. (Distance learningnay be offeredin the future atsome colleges, please check their
websites for informatior) All programs are taught in English. The length of stiscdeterminedoy whether

the program is offered during the day or evenirigetailed information about programs is provided time
Appendix for each individual technical college.

STATEWIDE COURSE NUMBERING SYSTEM (SCNS)

Official course numbers at the BTare identified by prefixes and numbers that were assigned by Florida's SCNS.
This common numbering system is used by all public postsecondary institutions in Florida. The major purpose of
this system is to facilitate the transfer of courses betweertipgating institutions.

The course prefix and each digit in the course number have meaning in the SCNS. The list of course prefixes and
numbers, along with their generic titles, is referred to as the "SCNS taxonomy". Descriptionsadrtses are

referred to as "course equivalency profiles". Each participating institution controls the title, level, credit and
content of its own courses. Course prefixes and the last three digits of the course numbers are assigned by the
Florida Departmet of Education in Tallahassee. For more information, pleagehttigi//scns.fldoe.org



http://scns.fldoe.org/

DEPARTMENTS & SERVICES

Student Services DepartmentThe Student Services Department at each individual campus is thetigsto

learn about Hillsborough Technical Colleges and the technical training programs available. The office of Student
Services works with individuals on career choices, registration, academic advising, counseling concerns, and
personal issues. For moimformation and specific hours, call each campus.

Campus Address Phone

AparicioLevy 10119 E. Ellicott Street Office: (813) 74@1884
Tampa, FL 33610 Fax: (813) 7464885

Brewster 2222North TampaStreet Office:(813)276:5448
TampaFL 33602 Fax: (813) 2765756

Erwin (Main) 2010E.HillsboroughAvenue Office: (813) 769180
TampaFL 33610 Fax: (813) 769181

Erwin (West) 7010N. ManhattanAvenue Office: (813) 76%$180
TampaFL 33614 Fax: (813) 769181

Financial Aid Department: The Financial Aid Department will assist prospective and current students.
Hillsborough Technical Colleges offevariety of financial aid options to falme students who qualify. See the
Financial Aid section of this hanattk for details on the types of financial aid available. The office is open school
days. For additional informatiorf A NEG @A &AG SIFOK AYRAGARdzZf @dlffS3S
(813) 2311907.

Job PlacementAs job leadd®ecome available through employers, the information about the position is given in
hardcopy format to applicable program instructors and posted. In addition, instructors often contact recent
graduates with potential employment information as it becomeaikable.

Administrative Office: The Administrative Office provides general information to assist students and guests. For
more information and specific hours, call each campus
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ADMISSIONS & REGISTRATION

ADMISSIONS AND TESTING

Admission Requirement Hillsborough Technical Colleges (HTC) are a postsecondary extension of Hillsborough
/| 2dzy & tdzof A O { doker trainihg offdrstatiufdsithe OgpditBnByNG develop skills for a new
career or professional growth. Individyaiograms have specific admissions requirements, which may include a
standard high school diploma (or GED) or other documents. Once prospective students have completed all
admissions requirements for their program of interest, they will be placed on @tigte next available starting

date of the program, on a firstome, firstserved basis.

Completion of a standard, approved, high school program* or the equivalent may be required for individual
programs. (Note: Any transcripts, diplomas, or degreas fforeign institutions must b&anslated into English
andcertified as equivalent to a standard U.S. credeihyah licensed foreign credential company.)

FlAadGa 2F FLIINRPGBSR I OONBRAGAY3A AyaidAaldziaAzya NS | gl

Basic Skills Assessmerithe Florida Department of Education (FLDOE) has mandated that students enrolled in a
postsecondary aduliCareer Certificateprogram meet minimum basic academic skill levielsverbal and
guantitative categorie$n a program with 450 clockours or moreby the end of their training program in order

to receive aCareerCertificate. (Some exclusions applysee information below or contact a Student Services
office for informaton.) Most students elect to take th& ABEas the Basic Skillsssessmenprior to beginning
vocational/technical training and begin remediation, if warranted, while they wait for their training program to
begin.Basic Skills Assessmeanbres are valid for 24 monthStudents who do not meet minimum skills levels will

be giveninformation on remediation opportunities.

All HTC campuses offarBasic Skills Assessmantheir location, when requested. There i$a0testing fee
(cash or money order only). Picture IDs are required and Social Security numbers are requdstetihad df
testing. Cell phones are not permitted in the testing room. Children may not accortesdess.

Basic Skills Assessmehixemptions: By State statute, students are exempt from meeting Basic Skills
Assessmenexit requirements for their program, if they: (1) entere# §rade in a Florida public school in the
20032004 school year, or any yetlereafter, and earned a Floriddandardhigh school diploma, (2) possess a
college degree at the Associate in ApplieceScé level or higher from an approved, accredited postsecondary
institution, (3) are currently serving as an active duty member of any branch of the United States Armed Services
or (4) pass an approved industry certification exam. Please see StudeweSdovifull details.

Foreign Applicants:At this time, Hillsborough Technical Colleges (HTC) does not accept International students.
HTC is permitted to accept nantizens who hold valid Alien Registration cards or wheehaceived a current

INS forml-797C, Notice of Action, noting that they have been fingerprinted and have passed a background
screening. Conta@tudent Services for more details.

11



HTC STEPS TO ENROLLMESAREER CERIFIQATE

An individual interested in attending a Hillsborough Technical College shoulthi@isitmpusudent Services
department b:
1. Complete the Adult Student Information FOKASIF)
2. Show Proof of Residency (residency is defined &aripjus 1 month) with apropriate documentation,
such as voter registration, vehicle registratiefg.
3. Show proof of vali® NA 3SNR& f A OSy a &suedyphoIDK SN 32 GSNY YSy i
4. Show pref a valid standard high school diploma or GED
5. Pay the norrefundableapplication/registration feef $20.

The Student &rvicesGuidance Counseldr Y & f a2 0SS 1Yy 26y wilderifyall tha aNd®ed NI Y !
information, officially register the studerand provide the studentith the following:

1. TABEAssessment (ifiot exempt)information.

2. Financial Aid Fact Sheet which includes school specific code and contact information.

3. Program specific information sheet to include program handbook.

4. Program specific fee sheet.

Next Steps for Students:
1. MeetaFinancial Aiddvisor, as necessary
2. If not exempt completeTABEAssessment within 6 weeks start date.
3. Get Student ID and car parking hatag.
b2GSY UViLoE G&F{SISIaNlY dza fpaystSderitdloprave Finanddl Aidiaé beerawarded
2 weeks prior to the T day of class.

TRANSFER OF CREDIT FROM OTHER INSTITUTIONS

Transfer of credit will be considered if a student previously attended a postsecondary institution that:

9 Is fully accredited by a regional or national accrediting agency recognized by the U.S. Department of
Education (USDOERd

1 Participates in thé-loridastatewide course numbering systengnd

1 Credit was earned within two years of HTC program entry.

*For additional information on statewide course numbering participating schools, please visit
http://scns.fldoe.org

A student requesting transfer of credit must submit a copy of his/her official transcript betass begins,
preferably at or before program registration. This will ensure that the teacher has sufficient time to review the
GNF YAONRLII &> RSGSNXYAYS G(GKS ydzYoSNI 2F ONBRAGA St ATAC
date.

Students must complete a minimum of $@rcentof a program ata Hillsborough Technical College (HTC).
Consequently, no more than F&rcentof the required clock hours for program completion will be accepted as
transfer credit toward graduation from a &T

12
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Any student requesting transfer credit who will be receiving financial assistance (VA, Pell, etc.) must also confer
with the Financial Aid Office and/or the VA Certifying Official to discuss any limitations on financial assistance
which may result fsm transferring credits.

Credit for Experiential Learning or Advanced Placememp credit is offered forexperiential learning, and
SYGSNAy3I abtdRSyda INB y20 LIFOSR Ay |RGOIFIYOSR Ofl 844&¢
expected to be enrolled for all clock hours within their program and successfully complete all courses.

TRANSFERRING BETWEEN HTC PROGRAMS

A currentlyenrolled student who wishes to move to a different program should first speak with a Student Services
Gudance Counselofor his/her current program. Career goals will be discussed and the student will be
encouraged to utilize the resourcesvaww.floridashines.org f the student then desires more information it

a differentprogram, he/she will set an appointment with tii&uidance Counseldor the new program to discuss
entrance requirementsBasic Skillevels, start dates, and possible transfer of credit. An additional application
fee, along with other program fees may be assessed to the studlersome situations, the Academic Affairs
Committee may determine student eligibility to change programs.

TRANSFER OF CREDIT BETWEEN HTC PROGRAMS

Credits previously earned at a HTC campus may be accepted for transfer into another HTC program if:

the State course number is identical (example: Basic Health Care Worker, HSC@08XkH@urs), and
the State course was completed within the past 24 mondnsl

the content of the course has not significantly changatd

the student received a passing grade in the course.

=A =4 =4 =9

Students should contact theuidance Counseldor the program tley desire to enter. Th&uidance Counselor
will forward the request to the program instructor, who will determine whether the transfer credit is appropriate
and meets current course requirements.

Students will need to contathe financial ad officeto determinetheir finandal ad eligibility for the new program.
Please note:Pell Grant eligible students transferring to a 600-plus hour program may continue to earn Pdl if
they meet the SAP requirementiere will be a new caculation of the monies to be awarded based upon
the length (number of hours) of the new program and its start date.

READMISSION OF FORMER HTC STUDENTS

Students who wish to renter the same program at a Hillsborough Technical College (HTC) will submit a new
registration form and an application forssmission, at no cost. Students must be withdrawn a minimum of sixty
(60) calendar days before -gpplying. The Academic Affairs Committee (AAC) will review the application and
render a decision.

13
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Generally, iapproved, a student may renter only at the place in the State courseOccuypational Completion
Point (OCB in which the student was enrolled at the time of withdrawal is offered again

In some situations, the Academic Affairs Committee may determine specific sudent eligibility for re-admisson.
Students may be required to retake certain classes they already may have passed if the instructor determines the
content has changed since the student had been enrolled.

Students may enter the same program only twice (the initial enrollment and oeetrg).

Any gudents who previously had academic orattendance problems may berequired to dgn a contract to be
determined by the Academic Affairs Committee Administrationoutlining standards of performance or
attendance.

Students are to take cam any outstanding account balances
TABEscores must be current. TABEcores are valid for 24 months.

Previously approved financial aid, grants, and scholarships are not automatically reinstatedenftilie® should

contact theCA Yy I yOALf 1 AR 2FFAOSO® Ly 2NRSNJ i2 NBOSAGS O
contact the VA School Official in the Financial Aid office and the Veterans Administration to make necessary
arrangements.

HTC GRADUATES ENTERING A NEVWRRAIRDG

For HTGgraduateswho wishto pursuea new course of sudy at any HTC collegal] exit requirements,induding
therequired Basic Skills Assessmeanbres from the previous programust bemet prior to entryinto another
program. All tuition, fees and other program costs apply.

TRANSFER OF CREDIT FROM A HTC PROGRAM

Sudents who plan to transfer to a different HTCschool should first speak with a Student Servigesidance
Counselofor his/her current program to determine the status of competed hours and/or OCPs as well as request
anofficialtranscript. If applicable, the student should contact tR@andal Aid office so they receiveassstance

to add the sclool they will be atendingto their personal FAFSA data/information.

14



CLASS SCHEDUAES® CALENDAR

HTCF2tt2¢6a (GKS aOK22ft RA-&tidsdkdayseamp Elds&lyvRcatidholiflay)@dysizRd y 3
earlyrelease days. Most HTC classes meet from 8:00 a.m. to 2:00 p.m., Meadgyeleasewhen applicable
through Friday, during the norrhachool year.Summer session days and hours vary.

Programs with clinical training components or an externship/practicum as part of the curriculum have varied
schedules that require students to attend different days and hours during that pogfotheir training
(See Appendixfor individual technical college program informatipn

Workforce Connections &
2020 202 1 H”]\|‘”'I|".I!.'..'I i-..'-".'II'._'-
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SuMTuW Th F 5a M TuW Th F 53 Su M Tu W Th F Sa| Su M Tu W Th F Sa
AEOE 1J2]3]| [1]2]3]als5]6]7 1]2]3]4]s [ Calendar vear suly 1-Junz30 |

5@&9151112 455?&E|1[:- 8o w[M]z13[1a| [e|7 & a 0|11z
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20| 21| 22| 23] 24| 25| 26| [18] 19| 20|21 22]2324| [22[€[E[C]E]C] 26| [20[CE]C[E]E[EC] 26
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Hovembear 23-27 - Fall Break
December 21-January 1 - Wintar Break

Sanuary 15-Dr arn Lifhe King - 53y
Su M Tu W Th F Sa| (Su M Tu W Th F Sa| (Su M Tu W Th F 5a) (Su M Tu W Th F Sa March 15-19 - Spring Break

2 1[2z]ala]s5]s [1]=z]a]a]s]s 1[N]3 May 25 - Memarlal Day
AN EHEBEEREEEIEEEEEDNEIE DB EEEEBEIREHEREBEEEL
100 11) 12| 13| 1415/ 16| [14[W] 18] 17| 18] 19| 20| [14E[ETETEC] 20| [11112] 13|12 15| 18] 17 Energy Conservation Fridays
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24|25 26| 27| 26/ 29/ 30| |28 28 29 30 M 25 26| 27| 28| 20/ 20 June 2021 - 11,16, 25
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thase waeks)
" May21 | Tastatus 20712622 Coenar (rensing szl
Su M Tu W Th F Sa| (Su M Tu W Th F Sa| (Su M Tu W Th F 53 (Su M Tu W Th F Sa r\

1 1[€]s)| ifelsrsInw] 7 | WorkforceConnections
AEHBOEEREHE 5 7 E- 9 10 s[C]&/7 /8o 10| [E[N]N[H|N|N]|i4 \ Praparing Tudsn for Coreers Prapasing Baiunt or Ll
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LENGTH OF PROGRAMS AND TUITION CHARGES

The length of individual programs is based on clock iburs ¢ dzA G A2y | YR FTS8S& I NB &asSi
A Program Summary Information chart, listing-fitie Career Certificateprograms offered at each individual
technical college, clock hours, and approximate months to complete each prograne éaunial in the individual
technical colleg@ Appendix online at each individual campus website (see chart below) aridhridcopy in
Student Services.

ALTC Website: www.apariciclevy.edu
BTOWNebsite: www.brewster.edu
ETC Website: www.erwin.edu

Tuition Rates: The 2@0-2021 tuition rate for fulltime postsecondary adulCareer Certificate (C@jograms is
$2.78per clock/clinical hour for Florida residentgproof of residency required). Neflorida residents pay $11.17
per clock/clinical hour fo€areer Certificatgorograms. All students must pay for the total number of clock hours
in their program prior to gaduation.

Fulktime students will receive a Fee Sheet that indicates wiheir State Course or OCPBegin and the tuition

that will be due on that date. Th@uidance Counselavill give students information about where to pay their
tuition. If necessary, students may make arrangements to pay in installments by signing a Tuition Deferred
Payment form.

Students who expect their tuition will be paid through an agency, schofarshifinancial assistance must work
closely with the Financial Aid department throughout their training. If the expected scholarship/grant payments
do not come through, the student is responsible for paying his/her tuition prior to graduation.

Tuitionrates vary for padime Continuing Education (CE) classésntact the appropriate HTC campus for details.
Florida Residents:* A Florida resident is defined as a person whose official residence has been in the state of

Florida for one full year and omaonth prior to enroliment. At registration,|le&Career Certificatestudents must
complete a Florida residency affidavit and provide documents that prove residency.

STUDENT TUITION ACCOUNTS AND TUITION PAYMENTS

Student tuition accounts arelassified as either sponsored or sg#y.

Sponsored There are many sponsoring agencies. The list below includes some of the common sfawnsors
da0dzRSyita 6K2 YSSi (K SRdddeabkidhryfidedcabaid lpaiasdoriniore forinatighy” a
{(GdRSYyGa | NB NBaLd2 yIafAfo f Bt igaginEgiddes ibkpsy.

1 Federal Title IV (PELL)

1 Vocational Rehabilitation (VR)

T +SGSNIYQa ! RYAYAAUNIGA2Y 6! 0
9 Hillsborough County Social Services (HCSS)

1 Workforcelnnovation and Opportunity Act (WK)

1 CareerSourc&ampa BayCSTB)
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Florida Bright Futures (FBF)
Florida PrePaid TuitionFPT)
Outside agency scholarships
Internal HTC scholarships
Other state or local agencies

= =4 =4 =4 =9

SelfPay. Students not sponsored, and who pay through their own income, are considaiégaye. There are
three selfpay options available to students:

f hLIGA2Y WYz ftél & SAHRWE (KS LINPINI Y 6S3IAya
T hLIWA2y wnyue3d2télzed ORIMANAS o0& O2dzNBS
1 Option 3: Pay through a payment plan agreed upon by the Administration at your school

Student tuition accounts that are past due axensidereddelinquent. Failure to clear youelinquent account

may result in withdrawal from your technical training progralfnyou owe alebt to the college, you will be unable

to complete your training; unable to receive transcripts, diplomas, or certificates; unable to take or receive
industry certification and unable to enroll in another HTC progtam

We understand how imprtant your education and training is to you. If you have questions regarding your tuition
account, please schedule an appointment with your program advisor or site administrator.

Waivers and Exemptions

Death Benefits for First Respond@eneficiaries Florida Statute SB 7098 creates s. 112.1912, F.S. and S. 295.061,
F.S., that require the state to waive the cost of tuition and certain fees of the child or spouse of a deceased first
responder or deceased active duty service member ofuhé#ed Armed Forces incurs at a career center, Florida
College System (FCS) institution or state university.
1 The amount waived must be in an amount equal to the cost of tuition and matriculation and registration
fees for a total of 120 credit hours.
9 Thechild or spouse may attend a state career center, an FCS institution or a state university on either a
full-time or parttime basis.
¢tKS 0SYySTAGA LINRPOARSR G2 | OKAf R dzy R"®iNAdayK A & & dzo 2
The benefits providetb a spouse under this subsection must commence within five years after the first
NBE&LRZYRSNRA& RS il the YORannwergary 6f hytt defatil. dzS
1 If any child or spouse who reges a waiver in accordance with this subsection fails to comvjily the
ordinary and minimum requirements regarding discipline and scholarship of the institution attended, such
benefits must be withdrawn so long as such delinquency contin@edy a student in good standirig
their respective institution may receitbe benefits provided in this subsection.
91 A child or spouse receiving benefits under this subsection must be enrolled according to tih@anys
rules and requirements of the institution attended.
This provision applies to members of the United State AlrRerce, law enforcement officers, correctional
officers, correctional probation officers, firefighters, emergency medical technicians or paramedics who are
accidentally killed or intentionally and unlawfully killed while performing official duties ofterduly 1, 2019.

=a =
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Child Welfare ExemptiondHB 7099 amends s. 1009.25, F.S., to include individuals classified under s. 39.6225, F.S.
(Guardianship Assistance Program) in the exemption of tuition and fees, including lab fees, at distrizidhat

provides workforce education program, or at FCS institutions or state universities. Please contact the HTC
Financial Aid department for required documentation.

FEES

Students enrolling in Gareer Certificatgorogram are charged a nenefundable$20 applicatioriregistration fee.

Additional costs and fees are specific to each program and may include accident insurance, liability insurance,
fingerprinting; drug screening; lab fees; textbooks and supplies; uniforms and shoes; physical examinations;
licensing or industry certificatiofees; and certain personal materials, professional tools, and equipment as
determined by the area of training.

Students will receive a Fee Sheet that lists all fees involved in the program, as well as required textbooks and
supplies. A copy of Bee Sheet for each program is also available online at eachdinglivtechnical college
website. Textbook ISBN numbers are included so that students have the option of purchasing their books in our
bookstore or elsewhere. Information on Fee sheets at@reges only and subject to change.

BOOKSTORE

Students who wish to purchase textbooks from the scralwbuld referto the Appendixfor procedures at
each individual college.

Methods of Payment: Money orders or creditiebit cards are accepted as paymenté. $5 usage fee will be
added each time a credit/debit card is usedo personal checks are accepted. No cash above $10 is accepted.
When Pell funding or agency vouchers will be used to pay for purchases, student® me@#t with the Financial

Aid counselor to arrange fundirand documentation

Refunds: No refunds will be made on books, supplies, and materials.

REFUND POLICY

Career CertificatePrograms: Tuition refunds will be processed according to the following district School Board
policy inCareer Certificatgorograms: A student who withdraws from a postsecondary a@alteer Certificate

program will receive a refund of tuition if the student wittadvs on or before 10 percent of the scheduled course

hours in the State Course or sequence number have commenced. After 10 percent of the scheduled course hours
in the State Course or sequence number have commenced, no refund will be provided. Tatigeschill be
NEGASH6SR 6AGKAY on RIé&a 2F GKS aiGdRSyiQa gAGKRNI gt €
LI AR 6& OKSOl=X 2NJ Y2ySe 2NRSNDL 2NJ ONBRAG G2 GKS add
be processd within 45 days.

Fees The following feeswvill be refunded at 100 percent, if the fees hawat already been disbursed to outside
agencies fingerprinting,licensing or industry certification exam, accident insurance, liability insurance, and
CPR/first aid certification. All other fees are refundable.
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Books:No refunds will be made on books, supplies, and materials

Classes Canceled by the Institutiolfithe school finds it necessary to cancel a class prior to its start date, students

will be refunded 10(ercentof the charges they have paid for that class. The student does not have to request

I NBFdzy R® ¢tKS aoOK22f avithinf30 ddyS,@nd % ghedk WilSbe Bsuezighyas days of O C
0KS addRRSyiQa 6AGKRNI gl f RIFIGSo

Students who withdraw on or before the first day of clas®2 t A OA S &aredr Certifidat& N INIJ Yaé |
GCSSa¢ LI NI IN) LKAz | 02 3Son or befdtelfd peteent of the s¢hedéldad deRrSeyhdursg A (i F
in the State Course or sequence number have commenced, he/she will receive a refundpefddiiof tuition

paid for that course and 1Q8ercentof refundable fees. The student does not have touest a refund. Charges

will be reviewed within 30 daysAcheck will be issued within 45 days of tegte the school canceled the class.

Students enrolled prior to visiting the InstitutianRefund policies applicable to students who fudlgistered and

LI AR FT2NJ O2dzNESO6Aa0 LINR2NI G2 OAaAlA yCaeeiGersficalel NB BN ¥ NS
FYR aCSSaé¢ LI NIFINILKA LINAYGSR 020So 6¢KS mn LISNDS
whichever idonger.) The student does not have to request a refund. Charges will be reviewed within 30 days,
YR I OKSO1 oAft 06S A&aadzsSR gAGKAY np RlFIeéa 2F (GKS ai

Community Education Classe#: student who cancels registration from a Comntyiiducation (CE) course will
receive a 100 percent refund of tuition, provided the student notifies the school at least one school day prior to
GKS Oflaa adl NI RFEGSo ¢CdZAGA2Yy OKIFNHBSAa gAff dmtSs NBOA
SyiAaidt SR G2 I NBFdzyRT I OKSO1l O6AF GKS &aiddRSyid LI AR
card (if a credit card was used for payment) will be processed within 45 days.

GROUNDS AND PROCEDURES FOR CANCEORATION
TERMINATION OF A PROGRAM

When the school finds it necessary to cancel or terminate a program, currently enrolled students, as well as those
who have applied to that program, will be notified as soon as possiblery effort will be made to continue the
LINEPANF Y F2NJ I adzZFFAOASY(d LISNA2R 2F (GAYS o61y26y |a
opportunity to complete the program. When this option is not viable, students will be counseled sisteds

with enrollment into other programs available at any Hillsborough Technical College (HTC).
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SPECIAL SERVICES

ADMINISTRATIVE ASSISTANCE

School administratorsPfincipaland AssistantPrincipas) are available tgrovide assistance or address your
concerns.However, please observe the following steps to seek resolution before bringing your issue or concern
to an administrator: First, speak to your instructor. If you feel your issue or concern remains unreglelaesed,

see yourGuidance Counselpthen an administrator.

CAREER PLANNING

Career planning and academic advising is provided, through the Student Services department, to help individuals
choose or confirm realistic career goals.

LYF2NNIGA2Y A& LINPGARSR [062dzi 1 Affao2NRdaAK ¢SOKyAOl
Student ServicesGuidance Counselsrand visits to the classrooms&uidance Counselsrdiscuss hiring
stipulations in certain industries (such @lean driving and/or arrest records, required drug screenings, and ability

to lift heavy objectsgetc.) that could keep graduates from obtaining employment in certain vocational areas.
Recommendations are then made to prospective students regardindwaloistsecondary adutareer Certificate
programs may suit them best.

SERVICES FOR STUDENTS WITH SPECIAL NEEDS

Student Service§uidance Counselprare available to discuss the needs of students with disabilities. Students
must selfidentify their needs and provide current documentation and educational recommendations from
professionals as to their disability and expected reasonable accommaodations.

A 504 plan is written by th@uidance Counseland accommodations are discussed with the instructStudents

are encouraged to meet with staff on the campus where they plan to attend before entering programs so that
needed educational planning canltsS LJ | OS® 06{ SS I RRAGAZ2Y I A BEEMY I (A 2
GAGK S5AAF0AfAGASADED
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ACADEMIC POLICIES

ATTENDANCE POLICIES

Students are expected to attend every scheduled school dat SNB | NB y2 & SEOdzat8sRé | o
the responsibility of students to know and follow the attendance policies ofptlegramthey attend. Detailed
attendance policies for each campus and program can be fouthetiAppendixfor each technical college.

Effective Date of Withdrawals

1. Withdrawal for 3 consecutive days no contact = the next school day
2. Student notifies staff of intent to withdraw = last day of attendance
3. Graduation = last day of the final course in the program

Religious ObservancedPolicy: Absences and tardies duo observance of an established religious holiday will

y2i O2dzyd I3rAayad dz2dart Ftt2¢6l0ftS oaSyoSa FyR GF N
holidays on scheduled school days should see their instructor prior to the absence toietéf documentation

is needed. Any student who believes that he/she has been unreasonably denied an educational benefit due to
his/her religious belief or practices may seek redress through the established grievance procedures.

Religious Observanse Make-up Work: Students will have an opportunity to make up any tests, quizzes, or work
missed due to absences or tardies as a result of administratiymdyoved, religious holidays. Absences or tardies
due to religious holidays will be noted dime attendance record, but they will not be counted toward maximum
allowable absence hours for the program.

GRADING SYSTEM

Grading SystemiThe grading system is as follows, with the letter grade and the corresponding weight: A = 4.00,
B =3.00, C=2.0D =1.00, F =0.00.

A Career Certificate or Applied Technology Diplom& awarded upon completion of all courses and all
requirements within &areer Certificatgorogram. Transcripts are preparéa completion ofCareer Certificate
programsand maybe requested through each HTW@bsite.

Clock / Credit Hours:Career Certificateprograms are offered in clock hours. Credit hour equivalencies are
available to assist students who wish to matriculate to other postsecondary institutions. In accordance with
federal guidelines, thirty (30) clock hours equal one credit hour.
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GRADE POINAVERAGE

Earning Course GradesStudents are awarded a grade at the completion of each State Course based on an
average of work completed during the course, as indicated on the Course SylfaBregram Guiddistributed
by the instructor. Students wibe given their grades via electronic or haapy, as indicated by the instructor.

Calculation of Cumulative GPA: & 1 dzZRSy G4 Qa 2@0SNI f 3 Odzydz I GABS Dt! A
of hours in the State course by the weight of the lettgrde earned, adding the result of all State courses
O2YLJX SGSRZ YR RAGARAY3A o6& GKS G2GFf K2dzZNE O2YLX SGS

Example: 450 hrs x 4.00 (A grade) = 1800
200 hrs x 2.00 (C grade) =00

650 hrs 2200 / 650 total hours = 3.38 cumulative GPA
Grade | Weight Remarks Percentage and/or Comments
A 4.00 Superior 90-100percent
B 3.00 Above Average | 80-89percent
C 2.00 Average 70-79 percent
D 1.00 Below Average | 60-69 percent
F 0.00 Failing 0-59 percent
Withdrawn Will be used when a student who is passing withdraws before
WP N/A :
Passing end of thecourse
Withdrawn Will be used when a student who is not passing withdraws be
WF N/A .
Failing the end ofthe course
Transfer / Will be used when credit is given for courses/classes transfe
X N/A from other schools or other Hillsborough Technical Coll
Test Out
programs.
Retakes:Any class that is failed must be retaken and pas¢ed. | a i dzRSy i NBOSAGSa |y a

student may or may not be permitted to remain enroljegpending on the programThis decision will be based
ontheteacheRd RAAONB A2y 27T aakStherclsNioickrentiiwhitzfs nexi cladd is/beilgls
taught or whether the student must understand the failed knowledge and skills before continuing in the program.

If the student is permitted to remain ealled, the student must retake that clasader the conditions and time

frame specified by the instructor. 2 4 K G KS 2NAIAYylIf aCé¢ |yR GKS NBGI1S
grades are calculated in the overall GPA. Students may retake awhassice. If the class is not passed on the
second attempt, the student will be withdrawirom the program

If the student is withdrawn after either the first or second failed attempt, regulegnmiy policies apply.
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Minimum Satisfactory GPATo remain in good standing, a student must maintain an overall, cumulative GPA of
2.0. (See additional information under Satisfactory Academic Progress section.) Only students in good standing
will be eligible for aareercertificate orapplied technologgiploma

Minimum Academic GPAAcademic Probation! & G dzRSy 4 ¢Aff oS LI OSR 2y I OF
cumulative GPA falls below 2.0. To clear an academic probation, the student must raise his/her car@pai
to a 2.0 or better during the nexdourse

Minimum Academic GP& Academic Withdrawal: A student failing to raise his/her cumulative GPA to 2.0 or
better during the nextoursewill be subject to withdrawal for academic reasons.

Petitioning the Academic Affairs Committee A student who is withdrawn may petition the Academic Affairs
Committee (AAC) for rentry. Students who are withdrawn for academic reasons shall follow the established
policy for reentry which states students may-gpply fa admission after sixty (6@alendardays or when the
conditions set forth by the AAC are complete. Herdry is approved, it would take place when theucsein
which the student was studying at the time of withdrawal is offered again at that spdificcampus, on a space
available basis.

GRADUATION REQUIREMENTS

A CareerCertificateor Applied Technology Diplonfiaom a training program at each HTC will be issued only when
a student has:

1 Achieved required scores on thBasic SkillsAssessmentor achieved a Statapproved Industry
Certification if applicable and

Satisfactorily completed all courses required in their training progeamd,
Achieved an overall, cumulative GPA of 2.0 or better at the end of their traamayg,
Cleared d financial obligations incurred at the college
To receive &areerCertificateor Applied Technology Diploma student must complete an exit process and obtain

all applicable signatures on an Application for Graduation. The students will be notified about procedures and
deadlinesThe name on the certificate must be the same as the nameofficial student records.

Diploma Honors DesignationStudents completing a program with a 3.5 overall, cumulative GPA or better will
have honors status noted on their diplomas.
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ARTICULATION AGREEMENTS

Hillsborough Technical Colleges (HTC) are public schools, under the directionFdbrida Department of
Education. The Collegese accredited by the Council on Occupation Educafd@E)xnd Cognia (formerly
AdvancEdy, the accreditation division oBoutrern Association of Colleges & Schod®uncil on Accreditation

and School Improvemerf€CASI SACSAs such, certain courses successfully completed at HTC campuses may be
accepted as transfeONBRA G G2 Cf2NARF O2YYdzyAide FyR aialrasS O2ft
college programs. The receiving schools ultimately make the final decision regarding credit acceptance, and
students are responsible for initiating the request wittettollege they wish to attend. An official transcript will

be forwarded to the appropriate institution(s) upon our receipt of the formal transcript request.

CONFIDENTIALITY OF STUDENT RECORDS

Student records will be kept secure and confidential. Rixomay be obtained only with student
acknowledgement (i.e., signed Permission to Release Student Information form, Media Release form, and/or
Release of Records form).

Hillsborough Technical Colleges (HTC) are required to take precautions to prexanistise of student data.
Therefore, any request for student information is accomplished through the Authorization to Release Information
form signed by the student with proper identification. Student information is only released in accordance with
theHAf £ 80 2NRdzZAK / 2dzyié& tdzofAO {OK22fQa LR{AOASA | yR L

All personal information concerning a student is considered confidential by school personnel. However, with
discretion, thePrincipalor designee may give personal information about a studeéwoenforcement agencies.

{ S $Family Educational Rights and Privacy Act (FERPA) S O (mddiighal gugidlihes for securing student
records.

EMPLOYMENT GUARANTEE DISCLAIMER

Hillsborough Technical Colleges (HTC) makes no guarantee and providesraty in reference to securing
employment upon completion of a job preparatory program. Successful completion of a job preparatory program
at a HTC campus provides students with the education necessary for arl@mhposition in his/her chosen

field. An employability skills unit is a component included in the curriculum for our job preparatory programs.

JOB PLACEMENT ASSISTANCE

As job leads become available through employers, the information about the position is given in hardcopy format
to applicable program instructors and posted. In addition, instructors often contact recent graduates with
potential employment information ais becomes available.
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PROGRESS REPORTS

Students are awarded a grade at the completion of each State Course based on an average of work completed
during the course, as indicated on the Course Syllabirogram Guideistributed by the instructor. Stwhts
will be given their grades via electronic or hamopy, as indicated by the instructor.

TRANSCRIPTS
NI yAONRLIGA YIe& 0SS NBIdzSaGdSR GKNRdAK SIHFOK /2ftfS3sSQa
TKS aidzRRSyiQa | O02dzy Ydzald 6S Of S NBRI 6AGK y2 2dzis

other school records to be released. The first transcript is free after graduation.

WITHDRAWALS

Students who are absent three (3) consecutiags without contacting their instructor will be withdrawn the next
school day.

Students who voluntarily withdraw, or are procedurally withdraglw virtue of a HTC attendance, academic or

behavioral policiesfrom the same program two times will not be-aglmitted into that program for a third
attempt.
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FINANCIAL Bl

Hillsborough Technical Colleges (HTC) offer a variety of financial aidtimé&uBtudents who qualify. Financial
Aid advisors ar@vailable to assist in exploring these optionse Financial Aid office is open school daykease
call (813) 2341907to verify current hours.

CdzZt t / 2yadzyYSNILYFT2NX¥YIFGA2Y YR DFAYTFdzZ 9YLIE28YSyYyid Ay
website (see chart below).

ALTC Website: www.apariciclevy.edu
BTOWebsite: www.brewster.edu
ETC Website: www.erwin.edu

Financial aid is defined as any grant or scholarship offered for the purpose of assisting a student in meeting
education or trainingelated expenses. Such aid is usually provided by federal, state, district, institutional or
private agency funds. Manynancial programs require thattudentsdemonstrate financial need in order to

qualify. Eligibility is determined by the standards set by the U.S. Department of Education, Department of Labor
or sponsoring agency. It may also be dependent upon satiddto LINE INBEaa | da RSGSNXAYSR
policies and procedures.

Most financial aid programs have very specific and strict requirements for grades and attendance. If a student
receives financial aid but does not complete the programishe may have to rpay a prerated amount of aid
received. Any absences a student has accrued will count against attendance in calculating the unearned portion
of financial aid to be repaid.

To Apply for Financial AidAll students applying for anype of financial assistance at Hillsborough Technical
Colleges mustomplete a screening documeanline at: www.fafsa.ed.gov

Please list athree HTC federal codes on your application, regardless of the college you plan to attend.

Campus Federal Code
ApariciecLevy Technical College 041942
Brewster Technical College 015158
Erwin Technical College 005594

For details on eligibility and applications, visit the Financial Aid office or call (8139231

Financial Aid Eligibility: Financial Aid eligibility is established based on the number of clock hours specified in
each training programFor Pell grant awardsuyition and other feesare usuallydeducted from award payments,
oFasSR 2y (KS addzRSy il Qatdéed mywdsRto signihiNapprolval td dedudt kufion,lthe & G dz
student will sign a Tuition Deferred Payment form indicating how and when tuition will be paid.) Students will be
provided with a yearly award letter that outlines the financial assistance theyehgible to receive and the
approximate disbursement date of their first check.

Payment Periods of EnrolimentStudents will receive the balance of th@&ellaward (after tuition, books, and
fees have been deducted, if applicable), for one or two paynperiods in each award year, based on the starting

26


http://www.aparicio-levy.edu/
http://www.brewster.edu/
http://www.erwin.edu/
http://www.fafsa.ed.gov/

RFGS 2F GKSANI OdzZNNBy (i Sy Ndsidel ph&to/ID tust be shéwNIvigS pikking ud ah O S
disbursement check. Students must attend class the day their Pell disbursement chekkdsupi.

Ongoing Grading Periods of Enrolimen&n overall, cumulative Grade Point Average of 2.0 or more is considered
Satisfactory Academic Progreks future Pellpayments. An overall Grade Point Average (GPA) below 2.0 at the
end of their first pgment period will place a student on automatic Financial Aid Warning. (See more information
Ay a{GFyRIFINRA 2F ! OFRSYAO t NPaINBaa FT2NI5Aa0dz2NESYSy

TYPES OF FINANCIAL ASSISTANCE

Federally Funded Title IV GrantStudents must have a standard high school diploma or GED from a regionally
I OONBRAGUSR a0OK22f 2NJ YSSG aLISOAFAO NBIldZANBYSyGa dzyR

1 Federal Pell Grant
1 Federal Supplemental Educational Opportunity Grant (FSEOG)
1 Federal WorlStudy (FWS)

State Funded Grants:

District Financial Aid

FSAG Florida Student Assistance Grant
FWER Florida Work Experience Program
Florida Bright Futures

= =4 =4 =4

Indian Affairs: Please call-B00-322-9186 for information.

Workforce InvestmentOpportunity Act: (new title: CareerSource Tampa Bay): Persons residing within
Hillsborough County should call (813) 98@0 for information. Pasedernando County residents should call
One Stop Centers in New Port Richey, Dade City, or BrooksvikeCdroity residents should call (8&8)8-1100

Veterans Administration: All three Hillsborough Technical Colleges are approved for Veterans training. When
the applicant has completed the enrollment procedurasd submitted required documentatian | ®A Qa
Certifying Official will notify the VA by forwarding appropriate forms.

Vocational Rehabilitation: The Department of Health and Rehabilitative Services (HRS) sponsors eligible adults
with disabilities who need training or retraining to secure suitable employment. For detailed information, please
call (813233-3690

Other Sources of Assistanc@ther agencies and programs that have provided financial assistance to Hillsborough
Technical College students are: Lutheran Services, CARIBE, Florida Prepaid College Fund, Project Opportunity
Tampa Housing Authority, INVEST scholarships, Hillsborough Guaity Services and employer scholarships.
SeeSI OK 02 f f S 3He BidancialNd Dificé Br additidnal information on these programs.

Loans; Not Available: No loans are processed through any Hillsborough Technical College. All of the&tTC re
enrollment to the National Loan Data Base System in order to defer previous student loans.
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STANDARDS OF ACADEMIC PROGRESS (SAP)
FOR DISBURSEMENT OF FINANCIAL AID

A student is considered to be making satisfactory academic progress if lsefstessfully completes course hours

(clock hours), achieves a specific cumulative grade point average (GPA), and does not exceed the maximum time
fAYAGaAa (G2 O2YLX SGS KAAKKSNI O2dzNBS 2F adGdzZReéd idr i dzRSYy
to each financial aid disbursement. (No SAP is required prior to the first financial aid disbursement in a program.)

| Students must maintain an overall, cumulative GPA of at least 2.0 on a 4.0 scale.

9  Students are allowed up to 158ercentof the steduled clock hours to complete their program, but
they may only receive financial aid for 19ércentof the program hours. Thereafter, the student must
selfpay for any additional hours he/she needs to finish the coursework and complete their program.

I  Students must complete the required number of competencies within the time frame as defined by the
AYRAGARIZ f Qad LINRPAINI Y FdZARSEAYySa F2NJ GKS SO f dzl GA2

{(0dzRSYGaQ wA3aKGa 9 wSalLRyaAroAftaA

All students are responsible fanaintaining Satisfactory Academic Progress (SAP) in their course of study.
Students who fail to maintain SAP will need to abide by the following guidelines in order to regain their Federal
Student Financial Aid eligibility:

Proof of SAP: Documentation of the above guidelines will be collected from instructors or other authorized
individuals on a Satisfactory Academic Progress form, or by other official forms of communication.
520dzYSy il GdA2y @Attt Ay Of dzR S corfiffntiondoli pioBr&sy ibviaed myeting Shbve LINE :
guidelines.

SAP- Financial Aid Warning: Satisfactory progress is checked each month. Students who are below a 2.0
cumulative GPA will be placed on Financial Aid Warning. A school may do this withouta@pgaother action

by the student. Warning status lasts for one payment period, during which the student may continue to receive
FSA funds.

SAP- Financial Aid Probation: Students who are still failing to make satisfactory progress after the Falakidi
Warning period will lose their aid eligibility, unless they successfully appeal and are placed on Financial Aid Proba
tion.

Appeals, Financial Aid Probation, and Academic Plan#/hen a student is in danger of losing FSA eligibility
because he/sh failed to make s&factory progress, he/she may appeal that result to the SAP Committee on the
basis of: injury or itless, the death of a relative, or other special circumstances. The appeal must explain why
he/she failed to make satisfactory progeand what has changed in his/her situation that will allow him/her to
make satisfactory progress at the next evaluation. The school determines that he/she should be able to meet the
standards after the subsequent payment period or if an academic plabdesdeveloped that, when followed,

will ensure that he/she will meet the standards by a specific time. Students who fail the satisfactory progress
check after the end of the probationary paymentrigel may only continue to receive aid if they succes$gful
appeal, or there is a developed academic plan, and they are meeting its requirements. For specific instructions,
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see a Financial Aid Advisor in the Financial Aid office and consult the Consumer Information section each individual
college website (seehart below).

ALTC Website: www.aparicielevy.edu
BTC Website: www.brewster.edu
ETC Website: www.erwin.edu

Academid’robation Status, Denial Status, and Reinstatement of Financial Adobation status will not prevent

a student from receiving financial aid. The probationary period (one payment period) is meant to inform the
student of potential academic problems apdovide time for corrective action. If a student does not meet the
Satisfactory Academic Progress standards after the probationary period, denial status will be imposed. Denial
status will prevent the student from receiving any Federal Title 1V, stat@stitutional financial assistance from
GKFG LR2AYG F2NBEFNRS dzydAf adzOK GAYS +a GKS addzRSyl
financial aid will be reinstated once he/she meets all Satisfactory Academic Progress standards.

Forfeiture of Aid: A student will forfeit his/her financial aid on the date of their second consecutive
G!'yalrdAra¥slrOd2NEé ! OFRSYAO t NPAINB&aa NBLRNI® 69 El YLX
Prior to receiving the second disBuS YSy 05 (G KS &addzRSyid NBOSAGSA |y alvyal
NEOSAQPS (KS aSO2yR RAA0dINESYSy (> o0dzi KSkakKS g2dzZ R ¢
NEOSA@®Sa || aSO2yR a! yal (AafTFlehaxepsnent disbursenied, lsiibjBdita thekK S k &
terms and conditions explained above and in the Consumer Information document.

Each Term of Enrollmentif a student meets the above guidelines, they are in compliance with the Satisfactory
Academic Progress policy.

Reinstatement of Financial Aid Eligibility:Students must achieve a Satisfactory Academic Progress Report, as
defined above, for the payment period following the forfeiture of aid.

PELL GRANTS

Maximum Eligibility: ~ Starting with the 2012013 school year, a student may receive a tditafime

maximum of 6 years of Pell grants (known as péften{, combining all postsecondary institutions the student

KFa FTGGSYRSR® ¢CKS CAYlFIYyOAIf ' AR RSLINIYSyd gAftf Y
who are nearing their maximutifetime allotment.

Students can monitor their status by logging into the National Student Loan Database (NSLDS) student edition.

If a student reaches 6@@rcentof Pell eligibility, no further Pell disbursements can be made through HTC or any
other possecondary institution.

Students are obligatetb seltpayfor all tuition, fees, books or equipment not covered by the Title IV (Pell) funds.

Policies for Return to Title IViFederal financial aid (Title 1V funds) is awarded to a student under toengasisn

that the student will attend school for the entire period for which the assistance is awarded. When a student
withdraws, the student may no longer be eligible for the full amount of Title IV funds that the student was
originally scheduled to reces.
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If a recipient of Title IV grants withdraws after beginning a program, the amount of Title IV grant as®staeck

by the student (based on the amount of time the student has been physically present in class) must be determined.
If the amount dibursed to the student is greater than the amount the student earned, unearned funds must be
repaid. If the student received less Federal Student Aid than the amount earned;aiffaktawal disbursement

will be made.

When a Title 1V eligible studentitiwdraws prior to completion of the payment period, a calculation is made using

the Return to Title IV form provided by the U.S. Department of Education for clock hour institutions. The
calculation determines the amount of Title IV funds the student lthisadly earned based on his/her attendance

FYR ' OFRSYAO LINR3INBaa (2 RIFEGSo ¢KS F2N¥Y OFf Odz | GA:
financial aid file. Calculations are based on scheduled hours for withdrawals. The calculatdesitied amount

2F FdzyRa GKFd FNB G2 0S NBGANYSR (2 GKS CSRSNIf t NP
determination.

Three different results may occur from the Return to Title IV calculation:

a) The student has earned more tharmreddy received: The student may be eligible for an additional Title
IV disbursement (poswithdrawal disbursement). The student will be notified of the amount owed to
him/her and the date the postithdrawal disbursement check will be available, in adaoce with
federal guidelines.

b) The student has earned exactly what he/she has already received: When the calculation determines that
the student has already been paid the exact amount earned, no further action in the Federal Government
Disbursement systa is required. A calculation is done at by the Financial Aid office to determine if there
Aa | GdzAaGA2y ONBRAG olftlyOS Ay (GKS &addzRSyidaQa I
processed and the student will be notified the date it Wwél available.

c) The student has earned less than already received: When this situation arises, the Financial Aid office
determines the unearned aid that must be returned to the Title IV Program (Pell). The Financial Aid office
notifies the student of the overpayment amnt and gives the student an opportunity to repay the
amount to the Technical College to whom it owes. Two types of repayment may be necessary: (1) the
amount that the student owes the technical college, and/or (2) the amount the student owes the federal
government (U.S. DOE). If the student is unwilling or unable to return the funds that are owed, the
CAYLFYOAILf AR 2FFAOS gAff F2NBINR G2 GKS ! o{d 5
relevant information. The student is then notifiethat the matter has been turned over to the
A320SNYYSyilo ¢CKSY AU A& (KS AyailAalddzinzyQa NBaLR
for Students (NSLDS) of the overpayment that the student received but did not earn, and this may impact
0KS aiddRSyidQa FoAfAdGe G2 NBOSAGS FAYFYyOALFf | &aA:

For complete policies, please reference the Consumer Information section on the individual college website (see
chart below) or speak to a counselor in the Finahaid office.

ALTC Website: www.apariciclevy.edu
BTC Website: www.brewster.edu
ETC Website: www.erwin.edu

Ability-to-Benefit: Hillsborough Technical Colleges do not participatdéAbility-to-Benefitprogram
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SCHOLARSHIPS

Scholarship information is available in the Financial Aid office. When scholarships are available, a notice will be
sent toclassrooms and will be posted at the college.

Students may also wish to itisvww.fastweb.com This website provides free information on scholarships that
YFEGOK SIOK addzRSy G Qa LISNE 2Iffybdhave 8 Pay 4 IbkRorgetimBney or apply3os I NB
a scholarship, it is probably a scam.)

SPONSORING AGENCIES

There are many agencies that may sponsor students who wish to attend Hillsborough Technical Colleges. Students
are encouraged to check withdividual agencies to determine the criteria for qualifying. Some of these agencies
are:

Hillsborough County Social Servicé813)301-7341

Farmworkers Career Development Program: (813)}980

Indian Affairs:(800) 3229186

Lutheran Services (formerly CARIBBY:3)8751408

Tampa Housingwuthority: (813) 3419101

Vocational Rehab(813) 2333690

Veterans Administration(888) 442-4551 or (813) 2463170

WIA (Career Source Tampa BaWillsborough County(813) 9367400

WIA (Career Source Tampa BaPasceHernando County(813) 3771300, ext. 3431
WIA (Career Source Tampa BapPolk County:(863)508-1100

=4 =4 =4 =8 - -8 - -8 -8 8
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Each HTC is approved for training of qualified veterans and their dependéeterans and other students will be
responsible for initiating all documentation for Veterans Administration (VA) education benefits. The student will
need to submit required VA documentation at the time of program registration. Evaluation of pstsggondary

training, experience, or education is required. Transcripts must be provided at the time of registration. The
a0K22fQa LI AOFGA2Y LINROS&aa FyR NBIAAGNIGA2Y Ydzad
receiving benefits.

Veterans are expected to adhere to the same attendance, academic progress, and conduct policies and
procedures as stated in the HTC Student Handbook. Every 30 days, attendance and grades are reviewed by the
VA School Official. If a student does not maintatisfactory attendance and/or grade point average, their VA
education benefits will be terminated.

Veterans Payment Deferment Policyf approved VA financial aid is delayed in being transmitted to the student
through circumstances beyond the contafl the student, HTC will defer tuition and fees until the funds arrive,
provided the student contacts theA Certifying Official in thdTC Financial Office at (813) 21I307. This policy
applies to students receiving benefits under Chapterg 38 of Ttle 38, U.S.C., or Chapter 106 of Title 10, U.S.C.

VeteransTuition Policy Compliancefor Post 9/11 Gl Bill® (Ch 33) students and VA Vocational Rehabilitation and
Employment (Ch 31) students, our tuition policy complies with 38 USC 3679(e) which means Post 9/11 and
Vocational Rehabilitation and Employment students will not be chargetherwise penalized due to a delay in

VA tuition and fee payments. For eligibility consideration, a Post 9/11 Gl Bill student must submit a VA Certificate
of Eligibility (COExnd a Vocational Rehabilitation Student must provide a VAERRS form. Pleassee 38 USC
3679(e) for complete details.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government website at www.bengbtgyidill.

Veterans Attendance PolicyStudents who, for any reason, miss more tharmpg@centof the scheduled course
hours in their program will be in violation of the attendance policy, and their VA education benefits will be
terminated for poor atendance. Hours missed due to ful part-day absences plus time missed due to tardies
(late arrival or early departures, etc.) will be added together when calculating the total time missed.

Any returning VA student must establish satisfactory attama#aand grades for a minimum of 60 days before the
school can submit a recertification of enrollment. The Veterans Administration will be notified promptly as to the
frad RIGS 2F FGGSYRIYyOS FT2NJ I QGSGSNINWYW (KEKSa &deRBREY (
file for USDVA and SAA audit purposes.

Veterans Satisfactory Academic Progresko remain in good standing, the VA student must be making

satisfactory academic progress as indicated by maintaining an overall, cumulative GPA of 2.0. (See additional
information under Satisfactory Academic Progress section.)

Chapter 32, 35, Sectierf01 and 903 are sent a certification of attendance form at the end of each month for
which payment is due. This form must be signed and returned to VA before payments are released. Chapter 30,
1606 & 1607 starting the last day of each month, may vesifyollment for that month via Web Automated
Verification of Enrollment (WAVE) wivw.GIBILL.va.gointeractive Voice Response (IVR)-87¥-823-2379, or
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by calling a Gl Bill representative 5888442-4551. Verification of pursuit to receive monthly benefits is not
required for Chapter 33.

The VA Work Study program is not available at all HTC campus. Please contact the Student Services Department
at each campus for specific information.

Policies stated also apply to dependents eligible for benefits related to their parent(s) or spouse.

CONSTITUTION DAY

U.S Public Law 108-447 is a statutory requirement mandating that educational institutions receiving federal
fundsimplement a programannually commemorating the signing of the U.S Constitution on a date designated
as "(onstitution Day and Gtizenship Day." Section 111(b) statesthat each "educational institution that receives
Federal fundsfor afiscalyear shall hold an educational program onthe United Sates Constitution on September
17 of suchyear for the students served by the educational institution.€

VOTER REGISTRATION INFORMATION

HillsboroughTedhnical Colleges (HTCjnust provide voter registration information to al students to remain
compiant with Title IV federal dudent aid as$stance pograms.

The voter registration requirement wasinduded in the National Voter Registration Act of 1993. In esence, if a
participating school is located in a gate that requires voter registration prior to Ekecion Day and/or does not
allowtheability to register at thetime of voting, then the school must make agood faith effort to distribute voter
registration information/r egistration formsto its students.

The following web site offers information on Horida Voter Registration requiremerts and Horida Voter
Registration forms. _http://votehillsborough.org

FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA)

The Familyeducational Rights and Privacy Act (FERPA) (20 U.S.C. 1232¢g; 34 CFR Part 99) is a federal law tha
protects the privacy of student education records. The law applies to schools that receive funds under an
applicable program of the 8Dept of Educationwww?2.ed.gov/policy/gen/quid/fpco/ferpastudentshtml)

CoOwt! 3IAPSE LI NBydGa OSNIFAY NARIKGA gAGK NBALISOG 2
student when heor she reaches the age of 18 or attends a school beyond the high school level. Students to whom
GKS NAIKGEA KIFIFS GNIXYyaFSNNBR INB aStA3IA0ES addzRSydad
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the school. Schools are not required to provide copies of records unless, for reasons such as great distance, it is
impossible for parents or eligible students to review the records. Schools may charge a fee for copies.

Parents or eligible studes have the right to request that a school correct records which they beliey® to

inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has
the right to a formal hearing. After the hearing, if thehool still decides not to amend the records, the parent or
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eligible student has the right to place a statement with the record setting forth his or her view about the contested
information. Generally, schools must have written permission from the paverligible student in order to
NEfSFaAS Ftye AYyF2NNIGA2Y FTNRBY |+ &aidzRSyidQa SRdzOlF GAZ2Y
records, without consent, to the following parties or under the following conditions (34 CFR 99.31):

School offi@ls with legitimate education interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations conducting certain studies doron behalf of the school,

Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena,;

Appropriate official in cases of health and safety emergencies; the State and local authorities, within a
juvenile justice systenpursuant to specific State law.

=4 =4 =4 -4 -8 -8 -8 -9
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number, date and pace of birth, honors and awards, and dates of attendance. However, schools must tell parents
andeligible students about directory information and allow parents and eligible students a reasonable amount of
time to request that the school not disclose directory information about them. Schools must notify parents and
eligible students annually of theiights under FERPA. The actual members of notification (special letter, inclusion

in a PTA bulletin, student handbook, or newspaper article) is left to the discretion of each school. HTC chose to
comply with this natification through this handbook.

Foradditional information, you may calk800-872-5326. Individuals who use TDD may use the Federal Relay
Service. Or contact in writing by using the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 202e2520
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POLICIES & INFORMATION

ACADEMIC AFFAIRS COMMITTEE (AAC)

Due Process:The Academic Affairs Committee (AAC) is designed to permit a student or staff member the
2LIR Nl dzyAie (G2 NBGASs O2yOSNya Ay@2t @Aay3a | aidzRSy ¢
also ensures all students will receive due process tiglisary matters.

If a currentlyenrolled student desires an AAC meeting, that student is to contacingteuctor. Theinstructor
will contact the staff members who will comprise the committee and set up a meeting time. The instructor will
notify the student of the time and place of the meeting.

If a previoushenrolled student desires an AAC meeting, the student may contact the approg@iattance
Counseloor AssistantPrincipalto set up the meeting.

The AAC is comprised of an administrator, and at least two of the following individuals: the program instructor,
the student'sGuidance Counselpand/or other technical college staff member. A student may petition the AAC

to review circumstances that mahave affected the student's training process. These circumstances may include
a student's attendance, academic or clinical performance, or classroom behavior. The student and any individual
the student designates may attend the review. Following the '&\A&view, recommendations will be made
concerning the student's future educational plans.

ACADEMIC DISHONESTY

In an attempt to clarify possible misunderstandings, listed below are examples of two types of academic
dishonesty: cheating and plagiarism.

Cheating: is defined as giving or taking of information or material with the purpose of wrongfully aiding oneself
or another person in academic work that is to be used in determining a grade.

Plagiarism:or literary theft, is appropriating the literary composition of another person, including parts, passages,
2N fFy3dzqr3S 2F GKIG ogNRGAY3IAS YR LIaaiy3da 2FF GKIF G
ONBRAG 2NJ ORA G les of 2nformatiéan. 2 inGudes the RildzblXd use conventional methods of
documentation for material quoted or paraphrased. Additionally, plagiarism includes allowing someone else to
compose or rewrite an assignment for a student. Students may noteielasting laws governing Copyright and
Fair Use.

Forgery:or the act of producing a copyf a faaulty/staff signatures on any document is considered aserious
offense.

As with other violations of seriowudent misconduct, cheatinglagiarism and forgerywill result in disciplinary
action. Any student caught cheating or plagiarizing will receive a zero for that assignment, test, etc., and there
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may be additional disciplinary actiomsnystudent suspected of forgerwill be subject to disdplinary acton that
may reault in criminal proseaition and withdrawal from the program.

Copyright PolicyThe Federal cqoyright law governsthe duplication, distribution, useand display or performance
of all copyrighted materials, induding printed matter, audiovisual materials, televison programs, omputer
software and the Internet. Violation of the law cansubject the violator to legal action by the copyright holder
reaulting in the levying of fines and/or compensatory damages. Nonprofit status or public ownership does not
provide a haen for the law; and public schools are aubject to its provisions just as ae other agencies and
businesses However, there are exemptionswhich provide someatitude for the useof copyrighted materials for
ingtructional purposesunder the doctrine known as"fair use." These exemptions, while helpful in fadlitating
instructions, do not apply for non-instructional purposes such aseward or motivation.

HillsboroughTechnicalGolleges(HTCshall operate in full compliancewith the provisions of current copyright laws
and Gongressonal guidelines. Employees and students are to adhere to all provisions of Title 17 Copyright
Act of 1976. The purposeof copyright law isto promote creativity, innovation and the spread of knowledge. The
law doesthis by balancing the rights of both authors (copyright holders)and users.

This appliesto the work of students and teachers who use other people's copyrighted material as fart of their
own acaemic or creative work.

The HCstaff and students Vil regpect all copyright laws induding:

9 therightsof ownersof third party material used in teaching,

1 therightsof studentsin dl material they create inand for sctool,

91 therightsteachers have in material they created prior to being employed at the sclool and in material
created while employed atthe school.

The school will purchase appropriate copyright licenses where its use of copyright material exceeds that
permitted under the Act and the school will comdy with thetermsof these Icenses.

While acknowledgingthat the sdool cannot control dl actionsof itsstudents, the school will endeavor to eduate
students on copyright use,induding referendng, goproved cqying, and proper useof electronic material and
downloadable music.

ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

{SOGA2Y pnn 2F GKS WSKFIOAfTAGFGAZY ' OG 2F wmdpro adl ds
handicap, be excluded from participation in, be denied benefits of, or otherwise be subjected to discrimination
under any program or activitg KA OK NBOSAGS&a 2NJ 6SYySTAGA FNRY FSRSNJ
individual is a qualified person with a disability, then the school will develop a 504 Accommodation Rian for
student enrolled in a pstsecondanadult CareerCertificat programto ensure equal access to the instructional
program.

In order to receive disability accommodations, students mustdistflose the disability to the Student Services
department and provide documentation that clearly shows evidence af disability and applicable
accommodations for an educational setting. Students are encouraged tmeatify as early as possible. Student
Services will schedule a meeting with the student to discuss the documented disability and reasonable
accommodatios.
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Accommodations received in postsecondary education may differ from those received in secondary education.
Accommodations change the way the student is instructed. Students with disabilities may need accommodations
in such areas as instructional metlo@nd materials, assignments, assessment, time demands, schedules,
assistive technology and special communication systdtimsvever, State curriculum frameworks specifically
mandate thatpostsecondary curriculum cannot be modifieBocumentation of the a@mmodation requested

and provided is maintained in a confidential file.

ACTIVITIES CALENDAR

A calendar for school activities is kept in the Administrative Office of each technical college. Any organization
planning an activity must clear it with the Administrative Office before scheduling an event.

ACCIDENTS & INJURIES

A First Aid kit and an Automated External Defibrillator (AED) are available in the Administrative Office (or
otherwise indicated irthe Appendixfor each individual technical college). In case of emergency, Emergency
Medical Services are available byiogl911. Students and visitors must immediately report accidents and injuries
to the school administration and complete a written accident report.

Instructors are required to report all accident and injuries immediately after they occur. A specifit distidct

form must be completed and given to the Administrative Office. Should there be a need for an investigation of
an accident, that investigation will be handled by fPgncipaland the Risk Management Division of the school
district.

ADVIS®Y COMMITTEES

During the 1991 Sesson, the Horida Legidlature enacted the Horida School Accauntability Act, entitled Blueprint
2000. The intent of the act is to provide for a system of sclool improvement focusing on gudent outcomes
and to give each school authority to be regponsible for the education of its students through collaboration with
its shareholders.

An hstitutional Advisory CommitteS<YIAQ responsibility is to identify needs and to assist school personnel in
the development of ampproved School ImprovementPlan (SP).

Sudents are encouraged to be active participants on the IAC along with teachers, administrators, and
representativesfrom the businesscommunity.

Program Advisor¢ommittees (PAC) support the needs of each program and help to ensure the training received
by student is industry credible and relevant to the workplace. Representatives from the business community are
encouraged to be active participants on PAC alorily teiachers, administrators, graduates of the program and
students.
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ALCOHOL AND DRUG ABUSE PREVENTION PLAN

Numerous Alcohol/Other DrugAsdstance Progamsareavailable in the Hillsborough Gounty areato help students
and employees deal with substance auserelatedissies. Federal lawsinsure all persons seeking help for alcohol
and/or other drug problemswill be treated with respect and in aconfidential manner.

Hotlinesand Information Lines:
1 211 TampaBay
9 Horida Sistance Abuse Hotline: 800) 729-6686
1 DACO: (813)984-1818
1 Substance Alusing Mothersand Infants: (813) 980-3866

A comprehensive alcohol and drug abuse prevengilam can be found ithe Appendix

Drug Policies Possession of, sale, and/or being under the influence of alcoholmotic drugs, including
marijuana, at school and/or school activities, is a violation of Hillsborough County School Board Policy (Section C
4,7 and 8). Students found violating this policy are subject to withdrawal and the involvement of the appropriat
law enforcement agency.

Drug Testing: A random drug screening test will be done (at the student's expense) in certain Allied &eglth

other programs. If the first test (done near the beginning of the program) shows positive, the student-teay re

2y 0SS o0ldG GKS &aiGdRRSyiGiQa SELISyaSoed LT GKS NBad#Z Ga 2
Students failing the second screening must wait at least one year (from the date of screening) before applying for
re-entry.

When drugscreening is required in a specific programygiscreening test results must be negative and remain
negative for the student to continue in their program. In addition, clinical agencies may impose routine/random
drug toxicology screening requirements (atK S a G dzZRSy 1 Qa8 SELISy&asSo +a | O2yRA
clinical experiences in their facilities. If such testing is imposed, the student must submit the results to the
program instructor prior to beginning or continuing the clinical r&¢ayf > ' yR GKS Ot AyA Ol €
whether or not a student may enter their facility is final.

Chemically Impaired or Mental/Physical lllnesBased upon behavior or reasonable suspicion indicative of
chemical abuse, emotional illness, and/or any other conditions (including contagious diseases) that affect the
student's suitability or ability to complete the program, the student will be refefoedntervention or evaluation

64 GKS adGdzRSyiQa SELISyaSovo

This intervention or evaluation is to be made by a qualified health professional, and a written recommendation
must be submitted to Student Services as to the safety and suitability of the nantie of the student in his/her
HTC program.

ATTENDANCE

docking In/Out: Students use their ID badges to clock in and out for each session on a dedicated computer in
designated locations (setlhe Appendixfor locations on specific technical college caregs). The computer
records the exact minute the student scanned his/her badge. Students are to clock in and be in their seats
prepared to begin before the start of each sessif@e the Appendixfor individual technical college program
attendance requiements)
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Only the student whose name ismothe ID badge may use it to scannappropriate use of attendance scanning
devices (scanning in/out for another student and/or asking another student to scan in/out for you) is a serious
offense and willresult in disciplinary action up to and including withdrawal for both students involved.

JryDuty: ¢ AYS &Lyl aASNBAYy3I 2y 2dzNBE Rdzieé gAft y20 O2dzy(
provided these guidelines are followed: (1) Studentstigive their instructor a copy of the jury summons as soon

as itis received. (2) If a student is required to report for jury duty, he/she must request an attendance verification
letter, with a date/time stamp, (provided in the jury waiting room) at #ed ofjury service and provide a copy

of that letter to the instructor. (3) If classes are still in session when a student is released from jury duty, the
student is to report back to campus.

OthercountNB f | 1 SR A &aadzSas & dzepkl mattars dr a sulipoeRaSo/téstiyain alciitl@ageydb t €
not fall under theJury Dutyguidelines above. Those types of absences are personal and will count against a
aldzRSyidQa Itt2l0fS o0aSyoSa Ay | LINPANI YD

Bereavement: In the unfortunate event that the student experiencesa personal tragedy or trauma, suchasa
death in the family, or personal injury or harm, pleaserest asairedthat each Hillsborough Technical College (HTC)
Administrative Office stands ready to asdst and acommodate the student in the aftermath. If a studentshould
suffer thelossof a parent, guardian, sibling, spouse, roommate, or other personcloseto them, an Administrator

or Guidance Counseltasthe authority to provide a umber of special acommodations.

If astudentexperiencesapersonaltragedy or trauma, pleasenotify (or have aroommate, friend, orfamily member
notify) the technical college dministration who will then immediately contact the instructorand askhim/her to
assst the studentwhen they are ready and able to resume studies.

A Guidance Counselwvill dsogladly help you acesssupport resourcesin thelocal canmunity if there is aneed.
Upon the gudentQ gturn to campus, pleasearrange to meet with your GuidanceCounselotto discussoptions
and drategies for catching up with missedacademic work and for comgeting the program sucesdully.

Among the options available through the Guidance Counseldio assst gudents in tragic Situations ae the
following:

1 Alternate arrangementsfor completing coursework or being evaluated in acourse

9 Atemporarycourseload reduction (extended time)

1 Incompletes in ae or more courses

1 Withdrawal from the program

Medical IssuesStudents who become ill or injured while on campus are to notify their instructor béfmtging
out and leaving campus.

Students should notify their instructor each morning if they will be absent. See your instructor for preferred
method of contact. Sidents must keep in mind that school policy states that studevilisbe withdrawn from
their program after three (3) days of rmmntact.

For the safety of the student, classmates, and staff, students experiencing certain medical conditions (illnesses or

injuries) will be required to have a medical release from a physician which states there are no limitations of
activity or assignment before they will be allowed to return to school and participate in class, lab/shop, or clinical
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experiences. This inclugestudents who are contagious, infectious, or have any limitations in physical activity
(such as a recent surgery or pregnancy,)etc.

BADGES

Hillsborough Technical Colleges students are required to wear their sigsoeld ID badge while on campus or

on school business. ID Badges are to be worn above the waist with the photograph facing outward. School ID
badges are used to clock in and out fecording attendancelhe cost of thefirst IDis part of the activity fee for

all students. An additional charge will be assessed for replacement badges.

CELL PHONEOLICY

Cellular phones must not interrupt clas€ 2 f t 2 ¢ @2 dzNJ Ay a i NHzOG 2 NR&a L2t AOASa
otherwise directed by your instructor, follow the general school policies are lstimv. Abuse of these policies
will result in disciplinary action.

1 Calls mayot be received or placed in the classroom/shop/laboratory.

9 Phones will be in silent mode or turned off during class hours.

9 Phones may not on your desknless approved by yourstructor for classroom use

i Calls and texting will be done during approved breaks and lunch, not during class times.
1 Phones must not be on your person or visible during a test.

1 An instructor should be informed of an expected emergency call.

9 Blue Tooth ad similar devices are not allowed to be worn in class.

CIVILITSTATEMENT

Civility Statement:In order to provide a safe, caring and orderly environment, Hillsborough County Public Schools
and Hillsborough Technical Colleges expg@eility from ALLwho engage in school activitiesMutual respect,
professionalismand common courtesy are essential qualities that all need to demonstrate in promoting an
educational environment free from disruptions, harassment, bullying, and aggressive actions.

Unacceptable BehaviorBehaviors which interfere with or threaten to interfere with school activities, including
but not limited to: (a) using loud offensive language or profanity; (b) intimidating, harassing, bullying and
inappropriate display of temper(c) threatening verbal or physical harm; (d) threatening, abusive, or obscene
telephone conversations, written communication, electronic mail or voice mail.

Student RecourseAny student subjected to unacceptable behavior may bring his or her coriodhesattention
of a school employee who will follow established procedures for review and resolution of the reported incident.

Civility Agreement: All studentsenrolled in Career Certificate programall be given a copy of this statement
duringregd G NF GA2y (G2 aA3dy GKFG adladSay aqaeé aAirayl Gddz2NB
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Harassment:lt is the policy of the School Board of Hillsborough County Public S¢honkintain an education
environment which is free from all forms of bullying and unlawful harassment, including sexual harassment.
Individuals who are found to have engaged in bullying or unlawful harassment will be subject to appropriate
disciplinary ation. For additional information, see School Board policy 1862nti-Harassment at:
http://www.sdhc.k12.fl.us/policymanual/detail/47

CLERRCT

The Jeanne Clery DisclosureGafmpus Security Policy and Campus Crime Statistics Act is the landmark federal
law (originally known as the Campus Security) Alcat requires universities and colleges across the United States

to disclose information about crimes on and around their casgsu Because the law is tied to participation in
federal student financial aid prograrisapplies to most public and private institutions of higher education. Itis
enforced by the U.S. Department of Education.

¢KS &/ fSNE | OGé A &eayold Yehigh URiversity Begrinbi®leadin® Am Qlery who was raped
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her murder. They joined with other campus crime victims and persuaded Congress to enact this law, which was
2NRAIAYLFEte 1y26y Fa GKS a/NAYS ! g1 NBSySaa yR /I YLz
add arequirement that schools afford the victims of campus sexual assault certain basic rights, veas! it
amended again in 1998 to expand the reporting requirements. The 1998 amendments also formally name the
law in memory of Jeanne Clery. The law was mesemtly amended in 2000 to require schools, beginning in
HnnoX G2 y20AFe GKS OFYLdzza O2YYdzyAdGe Fo2dzi 6KSNB L
offenders on campus could be obtainedhtty://offender.fdle.state.fl.us/offender/Search.j9p

Each campus of Hillsborough Technical Colleges (HTC) has specific statistics related to the Clery Aittdisted in
Appendixfor individual technical colleges.

CODE OEONDUCT

Common courtesy is the code of the HTC. Students are expected to refraindusing interruptions that affect
the learning experiences of others. Examples of interruptions include, but are not limited to: sleeping in class,
side conversations during instruction, talking on a cellular device, use of profanity, harassment, etc.

1. All students are expected to conduct themselves in an acceptable manner and reflect the goals and purposes
of HTC in their campus behavior.

2. Cheating and plagiarism are serious offenses which will result in a zero for the assignment, test, efiee, with
possibility of suspension or withdrawal. Cheating is defined as giving or taking of information or materials with
the purpose of wrongfully aiding oneself or another person in academic work that is to be considered in
determining a grade. Plagiarismonsidered literary theft, involves copying/passing off answers, ideas, or
g2NRa 2F Fy20KSNJIa 2ySQa 26y o

3. Possession of, sale, and/or being under the influence of alcohol or narcotic drugs, including marijuana, is a

violation of Hillsborough County School Board Policy (Sectibry@nd 8). Students found violating this policy
are subject to withdrawal anceferral to the appropriate law enforcement agency.

41


http://www.sdhc.k12.fl.us/policymanual/detail/47
http://offender.fdle.state.fl.us/offender/Search.jsp

4. Possession on school property, and/or school activities, of knives, firearms, weapons, ammunition, and/or
other explosive devices is prohibited. Violations of this policy may result in suspensiothandlisciplinary
action and/or referral to law enforcement agencies.

5. MAJOR STUDENT VIOLATIONS: The following are very serious violations and will likely result in suspensior
with a possibility of withdrawal. Some of the following also resuéwnenforcement personnel being involved.
This is not an alhclusive list.
a. Threatening, assaulting, battering, or physically injuring students or school personnel.

b. Theft, extortion, damage, or misuse of school and private property.

c. Noncompliance withinstructions of administrators, teachers, or other school personnel.
d. Unlawful protest, marches, and picketing.
e

Anyone contributing to the delinquency of a minor.

-

Possession of, sale, and/or being under the influence of alcohol or narcotic drugs, igchatijuana, at
school and/or school activities.

Use of profane or abusive language.

h. School disruptions.

i. Carrying or using weapons and dangerous instruments.

j-  Sending false fire alarms or bomb threats.

k. Vandalism and defacing school property.

I. Inappropriate use of attendance scanning devices (scanning in for another student and/or asking another

student to scan in for you).

DISCIPLINARY ACTIONS

Probation:A & |y 2FFAOALIE G NYAy3d GKIFG GKS aGdzZRSyid Aa Ay
and that continued enrollment depends upon satisfactory attendance, performance, or behavior during the
period of probation.

Suspensionis the emporary removal of a student from a HTC campus for a period not to exceed ten days. A
student who is suspended will receive a zero grade for any test or quiz given during the time of suspension. Days
suspended are reported as regular absences and aratedun the accumulated total absences for withdrawal
purposes.

Withdrawal: is the removal from a program due to academic failure, clinical failure, attendance, or behavior
issues. A student who has been withdrawn may request an AAC meeting to detguidabknes for reentry at
I Fdzii dzZNB FROIYHINE ¢ (ISR aowS / ¢ AYF2NNIGA2YS | 620Sd

Expulsion:istheremoval of the student from a HT Ccampudor aspecificlength of time. Students who have been
trespassed from an HTC campus will nopkemitted to enroll or attend another HTC campus.
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It is expected that all students will exhibit personal cleanliness, including proper hygiene and hair grooming.

DRESS CODE

Students are required to wear clothing appropriate to the progrand the industry fowhich they are being
trained. Some programs require sgiic uniforms Information can be found ithe Appendixfor each individual
technical college.

All students and visitors entering our building must abide by these policies set forth by Hillsborough County Public
Schools and Hillsborough Technical CeltedHTC):

(0]

(0]

(0]

(0]

Shoes shall be worn. Skate tennis shoes and bedroom slippers are unacceptable and are not allowed.

Laceup shoes shall be tied.

Clothing exposing the torso or the midriffront, back, or sidésshall not be worn. (This includes see
throughor mesh garments.)

Clothing that exposes the entire shoulder, tube tops, spaghetti straps, or similar type of clothing may only

be worn with a blouse or shirt over it.

Underwear shall not be visible.

Clothing shall not expose the mathest area.

Clothing not properly fastened or with tears that are indecent shall not be worn.

Clothing traditionally designed as undergarments or sleepwear shall not be worn as outer garments.
All pants shall be secured at the waist.

aSyQa aKANIGa akKlff KI@gS at SSgSao

Shorts are not permitted per specific program of study dress requirements. Women may weealfmid
f SY3idK OFLINRAZ AF | OOSLIitoftS Ay (KS adddzRSyidQa

Mini-skirts or minidresses are not permitted.
Hemlines shall be no shorter than fangp length.

Additional safety apparel may be required based on industry standards and regulatory requirements.

Hair shall be clean and neatly groomed. Head coverings (hats, capgg@tc.) shall not be worn in the building
unless required for r@ious observance or heaklielated reasons.

Garments and/or jewelry which display or suggest sexual, vulgar, drug, gang, weapons, ofralatdebwording
or graphics, or which provoke or may tend to provoke violence or disruption in the school ahbl mvorn.
Wallet chains (or spiked or other potentially threatening belts or jewelry) shall not be worn.

43

)



Uniforms are required in some programs and specific policies are in. p{8ee the Appendixfor information
abouteach individuali SOKYy A O £ O2 f f S 3 S.)0StudedisRra matifiydsof the Wirif@mMidylle@id2 vy
color requirements at registration.

H.ECTRONIC DE\SCE

Hectronic Devices:Computers, laptops and other communication devices may be used in the program at the
discretion of the instructor. Student are not allowed to access-class related websites, instant messaging, or
social media at any time during the class session. The instructor has the responsibility to determine the
appropriate use of technology ité classroom.

HTC abides by Hillsborough County Public Schools programirfiginig your own devices onto a campuSee
guidelines at:http://www.sdhc.k12.fl.us/policymanual/detail/433

wSO2NRAY3 2F | Oftlaa asSaarzy &aKkfft oS daAaSR 2yfeée ¥
recordings may not be made available to other persons not enrolled in the course. All recordings must have prior
instructor approval.

Students who violate technology usage procedures will be warned verbally and/or in writing. Infractions may
result in suspension or withdrawal for the program. A faculty member may refer a student to Administration at
Fye LRAY(G T2N @ANXSH BIOKR 2i y SorerihelsediamghnaldgicaidéviceSida way

that is inappropriate or distracting to the instructor and/or classmatesS F SNJ (12 (KS aOK22f R
http://www.sdhc.k12.fl.us/policymanual/detail/433

FINANCIAL MATTERS

Tuition Payments:¢ dzA G A2y A& RdzS i GKS o0S3IAyyAy3da 2F SIOK { il
applicabledue dates. See pages 167 of this Handbook for additional information.

Money orders or credit/debit cards are accepted as paymems3$5 usage fee will be added each time a
credit/debit card is used. No personal checks are accepted. No cash above $10 iscAccept

Students who are expecting federal funds (Pell, etc.) or an agency or scholarship to cover their tuition must check
with the Financial Aid department to be certain all paperwork is complete. If for any reason the expected funding
does not come thragh, students are responsible feelfpaying their own tuitiorand feesunder the same date
parameters outlined above.

GRIEVANCE PROCEDURES

A grievance is a situation occurring in the course of the school's operation which causes students to consider
themselves legally wronged. Schools are responsible for providing procedures for the expression and resolution
of grievances (see HCPS procedures below).

Students who believe they have been aggrieved should first take their complaint/concern toGihieiance

Counseloland request that a Pr&rievance Conference be scheduled with @igidance Counselpthe program
instructor, and an Administrator.
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If the grievant is not satisfied with the results of the fdevance conference, he/she should see Fricipal a
Secretary to receive a copy of the Hillsborough County Public Schools Formal Grievance form (SB60801 form). The
grievant should complete itens¢ 7 and attach a written statement, as stated below.

ThePrincipalill investigate the alleged incident and talk to the necessary witnessesPrifapalwill complete
the requirements for a Level 1 Grievance and will respond, in writing, to tbeeagtt within 10 school days from
the date the form was received at the site.

See the grievance form procedures, provided below, for details regarding additional recourse.

HCPS Grievance Procedurethe official procedure for filing a written, formgtievance within Hillsborough
County Public Schools is listed below:

A grievance subiject to this procedure is a complaint of an alleged violation of federal, state or local laws applicable
to the School Board including, but not limited to, claims of unlawful discrimination, harassment, retaliation, or
violation of specificSchool Board policy(ies) or procedures(s). All other complaints may be addressed to the
appropriate Principa) immediate supervisor, or site administrator. The grievance process is not intended to
replace other processes available because of various laws

PreGrievance Conference: When an individual feels that he or she has a complaint or grievance (as defined
above) he or she shall discuss the complaint or grievance with the individuaPritheipalof the school, the
immediate supervisor, or that pers@nd & dzZLJSNIBA a2NJ [ a az22y & Ll2aairofsSo
satisfactory resolution of the problem on an informal basis.

Completing a Formal Grievance Form (SB60801, Rev. 12/2011 form): Request the official grievance form from the
PrindpalQd & SONB UGl NE ® tKSAaS INB GKS AyadaNdHzGAz2ya GKFG |

Submit completed form and attachments to:
Original:  General Manager of Employee Relations
2920 N. 40 Street, Tampa, FL 33605
Copy1: Principalor{ AGS ! RYAYAA(dNr Gd2NRa 2FFAO0S
Copy 2: Grievant

1. Person(s) filing a Level 1 grievance must complete items numbegetdf the Grievance Form and attach a
written statement (see item number én the grievance fortn A copy should be retained by the grievant. A
grievance shall be presented within 60 days after the aggrieved person knows of the act or condition on which
the grievance is based, and if not so presented, the grievance shall be considered wabazdl 1 grievance
must beLINE Of dzZRSRABA GBI Y OSLINBY FSNBEYy OS ¢

2. Person receiving the grievance form shall complete item numizer e grievance form

3. ThePrincipalor site administrator rendering the Level 1 decision shall respond in writing to the grievant within
ten (10) school or work days frothe date the form was submitted/received at the site.
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4. ThePrincipalor site administrator rendering the Level 1 written response must complete item 9 of the form
and forward a copy with attachments (see items 6 andth@he grievance forinto the grievant and to the
General Manager of Employee Relations at the address.

5. t SNE2yo6ao gAaKAYy3d (2 FLIISHE GKSANI ANASGFyOS (G2 [ S
Formal Grievance (see item numbers 11 anad2he grievance foricnand submit documents to the General
Manager of Employee Relations at the addrakeve within ten (10) school or work days from the date they
received the Level 1 decision from tRencipalor site administrator.

6. t SNE2yoav gAaKAYy3I (2 FLIISFHE GKSANI ANASOEyYyOS omz2 [ S
the grievane form) of the Formal Grievance and submit your appeal to the General Manager of Employee
Relations at the address on the grievance form within ten (10) school or work days from the date they received
the Level 2 decision from the Superintendent. Youregghall not introduce new evidence, and no witnesses
may be called.

7. If you are a parent of a student suspected or identified as having a disability who needs special education and
related services, you have rights under the Individuals with Disabditgdfion Act (IDEA). IDEA contains
provisions relative to dispute resolution processes. Parents may obtain copies of information about the
procedural safeguards and the available dispute resolution processes from Exceptional Student Education
personneld G KSANJI OKAf RQad aOKz22tX |4 SIFOK RAAGNROG I NBI
at 1202 Palm Avenue, Tamp, FL 33605, (813)D225.

Institutional Accreditation Agency; Grievance: If after exploring all possible solutions to a problem with the
School District staff, a student may contact thlorida Department of Education as well as #ecrediting
Commission of the Council on Occupational Education. Inquiries should be addesse

Florida Department of Education
Career and Technical Education
325 West Gaines Street, Suite 734
Tallahassee, FL 32399
(850) 2450446
http://www.fldoe.org/academics/careeradult-edu

Dr. Gary PucketExecutive Director/President
Council on Occupational Education
7840 Roswell Road, Building 300, Suite 325
Atlanta, GA 30350
Phone: 800) 917-2081
FAX: (770) 398790
http://www.council.org
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MEDIA RELEASE

Students will be asked to sigh a Student Media Release Form to give permission to be interviewed, photographed
or videotaped for use in school/district publications, school district productions, or for use by the general news
media for print or broadcastgzN1J2 8 SAT yR FT2NJ 6KS &addzRSyidQa ylYS G2
and websites, and in news publications and broadcasts.

Students may decline such permissions.

MEDIA RESOURCES

Computers & Internet AccessibilityComputers with Internet accessibility are available in every program, as well
other areas throughout the schooEecureaccesswireless Internet is available throughoetich campudor
aidzRSyiGa (2 dzasS (KS aOK?2 2-tompatid®@eVidexzi SNB 2NJ G KSANI 24y

Electronic ResearchMost students conduct research electronically. By using online resources rather than hard
copy reference books (which can be out of date before publishing is complete) in a physical library, the virtual
library providesutting edge informationln order to provide students with the most tip-date resources, many
GANLdz- f fAONINASAE NS YIRS I @FAtlIoftS GKNRdAK GKS ac

Virtual Libraries: The school district has many resources and links availabledmrer and Technical research
through their website http://www.sdhc.k12.flus / £ A O GKS a{GdzRSyiGaé¢ GroxX GKS
links 0KSYy GKS .4l A3Kk/ ¢9¢ A

1
Y1

For direct accesgjo to. galepages.com/brewste

Additional information abougachcollegeQ specific resources, if applicable, can be fountth@Appendixor each
individual technical college.

PERSONAL PROPERTY

Students are responsible for keeping up with thesrgpnalproperty and textbooks:

1 Do not leave books or personal property lying around.

1 Report all missing items to the Administration office.

1 Check with the Administration office for missing items that have been turned in.
1 If you observe anyone taking items thad not belong to them, report it immediately.
9 Do not carry large sums of cash.

1 Do not bring unnecessary electronic devices to school.

9 Personal propertysi subject to search

1
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SAFETY AND SECURITY
G{SS {2YSOUKAYy3A>: {lI& {2YSOKA\

In accordance with federal policy, a Campus Safety and Security brochure is published each year that lists campus
crime statistics for the previous three years. Also included in the brochure are safety policies and procedures and
safety tips. These broahes are provided to new students and are available on campus. Students, staff, and
guests are invited to provide input and suggestions on safety and security processes and procedures.

All personnel receive Emergency Action Checklists which outlireSoistrict procedures to be followed in the
event of an emergency. Emergency drills will be held regularly. An alarm will sound when evacuation of the
building is necessary. Evacuation maps are posted in all rooms. Students should move quickharwhbpietly

out of the building and proceed to designated areas during evacuations.

Students and visitors are to enter the building via designated entrances. Please do not prop open these doors or
open them to allow visitors to enter.

All persons on campus are to wear an ID badge at all times. Visitors arriving without a school district
identification badge will sign in using SafeNet at the front counter and receive a single day-stidiadge.

Keep all valuables on your person or secure them, out of sight, in locked vehicles.

Immediately report to the Administrative office or the nearest staff member any suspicious activity. Please make
your instructor and Administrators aware of any potehtiilomestic problems you may be experiencing, in case
az2ySz2yS 02yvySa G2 OFYLdza f221Ay3 F2N &2dzo b2 AYyT2N.
whereabouts.

Units on safety practices are incorporated into Career Certificate progsantisat students are aware of safety
protocols for classroom, laboratory and clinical settings, as well as on a job site.

False Fire Alarms and Bomb Threafsty students found guilty of maliciously or intentionally activating a false
fire alarm or turning in a falsebomb threat will be automatically recommended to the School Board for expulsion
from Hillsborough County Public Schools, and can be subject to discipline from local law enforcement.

Fire Drills:Exits are provided and information concerning their location posted in each areafor usein caseof fire

or other emergencies. Sudents are required to learn the procedures associated with their campus as well as
the location of the exit nearest their training/ classram stations, and in caseof emergency, leave the buildingin

an orderly manner through the nearest exit. Bvacuation of premisesshall be done quickly in order not to create
pandemonium. Hre drillswill be keld monthly.

Severe Weather Drills:Sudents are required to familiarize themsedves with the emergency procedures as
directedby the dassroomteacher.

LockDown Drills: For crisis situations requiring the dock-dowy” ©f the campts, personnel mustimplement lock-
down procedires. Sudents are required to familiarize themseves with the procedures and adhere to the
instructions given bythe faaulty, staff, oradministration.
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TRANSPORTATION

It is the student's responsibility to provide his/her own transportation to school, clinical facilities, and job sites
assigne during the training program.

VISITORS

School board policy permits only registered students to be on campus. Visitors to the campus must report to the
Administration office. A visitor's pass will be issued to those persons hagitighate business with the school.

It is the responsibility of Hillsborough Technical Colleges (HTC) students to notify their guests of the visitor's permit
requirements and procedures. Visitors to a HTC campus are expected to adhere to civility e cmaduct as
detailed in this handbook.

Persons on campus without a visitor's pass will be asked to leave. If a second violation should occur, law
enforcement personnel may be summoned to remove the trespasser from campus.

Children are not to accongmy HTC students to school. Do not bring your children to class or leave them
unattended anywhere on the campus. HTC does not maintain a childcare facility. Parents must make their own
arrangements for childcare while enrolled in a program at the school

WEAPONS

Weapons of any kind are forbidden anywhere on campus, including parking lots. Students are not to possess,
handle or transport weapons of any kind on school grounds or up to 500 yards from the school grounds or at any
schootrelated activity. Students violating this policy are subject to suspension, expulsion and/or arrest.

Weapons include, but are not restricted to, box cutters, guns, knives, dirks, razor blades, ice picks, explosives,
chains, pipes, brass knuckles, mace, tear gas omaxtyre of chemicals intended for use as a weapon. This also
includes dangeyus instruments, toy guns or anything that resembles or could be considered a weapon. If a
weapon is seen or reported, law enforcement personnel will be called immediatelyharstitdent will be subject

to arrest andwithdrawn from school.

Individuals with concealed weapons permits are reminded that it is illegal to have a gun on school grounds,
including locked in a vehicle parked in a school parking lot.
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HILLSBOROUGH TECHNICAL COLLEG
ERWIN TECHNICAL COLLEGE
Appendix

Contact Information

Student Services Office
Information about Admissions and Programs
(813) 7695180, ext. 231

Main Campus
2010 East Hillsborough Avenue
Tampa, FL 33610
(813) 7695180
Fax: (813) 769181

West Campus
7010 North Manhattan Avenue
Tampa, FL 33614
(813) 7692123
Fax: (813) 769615

Website: www.erwin.edu

Administration
Dr. James Goode, Principal
Lizanndppolito, Assistant Principal
Shefali Bakshi, Assistant Principal
Neil Risher, Community School Administrator, Erwin West Campus
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HISTORY

Name Change5 ®D® 9NBAY ¢SOKyAOIFf [/ SyiSNRa ylYS KIFa OKIy3!
Hillsbaough County Public Schools authorized the name change in December 2014, and the Council on
Occupational Education approved the change in January 2015. The name change on the transcripts became
effective on January 21, 2015.

Erwin Technical Collegesipublic postsecondary technical school that is part of the School District of Hillsborough
County.

Erwin Technical College can be traced back to 1925, when Dr. and Mrs. Henry W. Brewster played a major role in
opening a school, which received theiame. Brewster School operated as a vocational school under various
names until July 1, 1979, when the Erwin Center officially came into being. All programs at Brewster were
transferred to the Erwin Center. Many adult programs were transferred from @aBay Vocationalechnical

Center, and several new programs were originated to form Hillsborough County's first Adult Area Vocational
Technical Center. The center was named after David G. Erwin, who for many years contributed to the
development of vocatinal education in Hillsborough County and Florida as a teacher, prittipator and
assistant superintendent.

The Erwin Technical College is comprised of 2 buildings with a total area of approximately 50,000 square feet. An
elevator services the secoffidor of the main building, and public areas are handicapped accessible. Instructional
areas include classrooms and laboratories/shops with equipment and supplies necessary for training students in
their vocational fields. Computers and wireless Intéraecess are available throughout the building. A Media
Center, equipped with computers, is available on campus.

PHILOSOPHY STATEMENTS

Mission Statement: Erwin Technical College will produce quality, productive team members for the workforce
and fa the community.

Vision Statement: Erwin Technical Collegsill:
A Empower students to take ownership of their education
A Educate students to be hightyrained, productive members of society
A Provide an environment for the achievement of highducatbn, focusing on technology,
job preparation and personal growth.

School Motto:[ ST Ny Ay 3 F2NJ 9FSNEB2YyS X 2KIGSOSNI AG ¢F{1SaH
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CAMPUS PROCEDURES

ATTENDANCE POLECIE

Students are expected to t@nd every scheduled school dajl absences and tardies will be classified as-non
documented. Certain programs have stricter guidelines, as indicated in their Program Guide, which supersede the
policies below. However, programs may not increase the number of allowable absencesies theh are
allowed by school policies, below.

OINBAY C¢SOKYAOFt /2ftS3AS F2tf2a G§KS { G&leagetdays Xne i NR O
regular day school schedule is Monday through Friday from 8:00 a.m. to 2:00 p.m. (Theseatynésring the
{dzZYYSN) { SaaAr2y o0 9PSYAYy3d a0OK22f K2dz2NBA O NBE o0& LINP:
7:30 a.m. to 1:30 p.m. when students are in the classroom. Clinical hours for Practical Nursing and Allied Health
students vary.

1. Tardies and haltlay absences are defined as followgarlyis 1¢ 59 minutes missed andhalf-day absence
is 60 or more minutes missed in any morning, afternoon, or evening instructional block.

2. After the 10" absence in a program, the instructor Mill out and submit a student referral form. After the
10" tardy in a program, the instructor will fill out and submit a student referral form. The student will be
counseled and placed on attendance probation.

3. Students may accumulate no more than 15 days of absence (in any combination of half and full days) in a 12
month period. The next time a student is absent (60 or more minutes in any session), the student may be
withdrawn. He/she may petition the Acadenmidfairs Committee (AAC). (See AAC an&me policies in
this handbook.)

4. Students may accumulate no more than 15 tardies in-mb#ath period. The next time a student is tardy (1
¢ 59 minutes), the student may be withdrawn. He/she may petition th€ AfSee AAC and-Batry policies
in this handbook.)

5. Upon the completion of one year in a program, three additional absences and three additional tardies per
grading period will be allowed for programs that exceed one year.

6. For programs of less thame year, the number of grading periods in the program will be multiplied by 3
absences or 3 tardies per grading period to determine the maximums.

7. ¢KS ydzYoSNI 2F I 6aSyo0Sa 2NJ GFNRASa YIFIe 6S fAYAGSR
progress. If absences or tardies prevent satisfactory academic progress, a student will be subject to
withdrawal.

8. Students who find it necessary to leave school during the school day must obtain permission from the
classroom instructor and/or clinical gervisor.
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9. Students absent three (3) consecutive days without contacting their instructor (NQ BalBhow) may be
withdrawn. He/she may petition the AAC

10. Due to the established school policies and procedures regarding attendance, which is monitayed by
accrediting body COE, during this COYDcrisis, the school will immediately implement a modified
attendance appeal policy. Effective immediately, during the CQVYIErisis, students, upon reaching their
absentee limit, may formally petition thecademic Attendance Advisory Committee to recognize select days
which can be documented by the health care provider. The committee may, upon review, recognize

documented days

CLASS SCHEDULES

INBAY ¢SOKYyAOI Tt [/ 2ff S3a&lendad intlBiggavacatisnSdays anil eadliéase Taysi i NRA O
Most Erwin classes meet from 8:00 a.m. to 2:00 p.m., Monday through Friday, during the normal school year.
Generally, classes during the summer session (late May througldutyilare held Mondathrough Thursday,

8:00 a.m. to 2:4%.m. Practical Nursing day programs meet forcampus instruction from 7:30 a.m. to 1:30

p.m., during the normal school year, with-8tinute longer days during the summer session.

Programs with clinical training components or an externship/praati@as part of the curriculum have varied
schedules that require students to attend different days and hours during that portion of their training.

Phlebotomy, Practical Nursing; Welding; afadHeating, VentilationAir Conditioning,&Refrigeration progras
are offered both during the day and in the evening. Barbering, Electrician (Residential), Forklift, Facialy Specialt
and Nails Specialty are offergdthe evening only.

FIRST AID / MEDICAL ISSUES

Accidents & InjuriesA First Aid kit and an Autoated External Defibrillator (AED) are available in the

Administrative Office. In case of emergency, Emergency Medical Services are available by calling 911. Students
and visitors must immediately report accidents and injuries to the school administratid complete a written
accident report.

Instructors are required to report all accidents and injuries immediately after they occur. A specific school
district form must be completed and given to the Administrative Office. Should there be a need for an
investigation of an accident, the investigation will be handled by the Principal and the Risk Management Division
of the school district.

Medical Issues Students who become ill or injured while on campus are to notify their instructor before
badging out and leaving campus.

For the safety of the student, classmates, and staff, students experiencing certain medical conditions (illnesses
or injuries) wilbe required to have a medical release from a physician which states there are no limitations of
activity or assignment before they will be allowed to return to school and participate in class, lab/shop, or
clinical experiences. This includes students atecontagious, infectious, or have any limitations in physical
activity (such as a recent surgery or pregnancy, etc.).
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NATIONAL TECHNICAL HONOR SOCIETY

To be considered for nomination to the Honor Society, a student must have a cumulative grade poagieayv

(GPA) of at least 3.5 out of a possible 4.0. Candidates must have completed at least 30% of his/her program, and
a minimum of two grading periods. Students must also have demonstteggtership skills, service to others,
aboveaverage interpersonarelationships, and good attendance, and be recommended by their
instructor. A student could not have been on attendance or academic probation, suspended for any
reason, or withdrawn for academic reasons within the past two years. See additional ititorroa
www.erwinonline.org

HONOR ROLL & PERFECT ATTENDANCE AWARDS

AL MAL s

{GdzRSy (ia ¢K2 KI@S 0O2YL} Si SROCREZFFAAA SOySu t ONERIRSARG 825y S KN
¢KS addzRSyidQa NBLRNI OFNR Ydzald akKz2g GKSe& KIF@S SINy
RdzZNAyYy 3 GKIG ANFRAY3I LISNAZ2R G2 0S StAdrod So Lt 3ANT

Because programs and classes begin throughout each grading period, a student may not have 5 credit hours
appearing on his/her report card for some grading periods. When this happens, the student is not eligible for

t NAYOALI f Q& | #hstgrAdingveidod. (Fodinstands) a stu@eNtimay start a program well into a 9
week grading period and may not be enrolled long enough to earn 5 credit hours during his/her first grading
period. Or, a student may be enrolled in long classes which mainigh during the grading period, so 5 credit

hours do not appear on his/her report card for tHaCP9

t SNFSOG ! GSYRIFIYyOS FT2NJ I aAINIRAY3I LISNRA2R Aa [ftaz2 ol :

card. Students who meet thatiteria, and who have no tardies and no absences recorded on the report card for
OKFG INIRAYI LISNA2R gAff 06S OflFaaATASR a KIFI@Ay3a | C

LOST AND FOUND

All articles found on campus are to be turnedtd the Administration office. Lost articles not claimed may be
disposed of after 30 days.

LUNCH INFORMATION

Food, beverages, and snacks are to be consumed in the cafeteria or in the outside patio area, not in classrooms
or hallways. ABtudents are responsible for cleaning their eating area. Trays, dishes, silverware, and trash should
be returned to the proper areas. Vending machines are available in the cafeteria and in some hallways. Students
may leave campus during their lunch break

As part of their training program, students in tReofessionalCulinary Arts% Hospitalityprogram prepare and
sella variety of dishes from an affordable memmuthe cafeteria on most Tuesday through Fridays during lunch.
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PARKING

Student vehicles driven to school must be registered in the Administration Office. A parking hangtag will
be issued that must be displayed in the vehicle at all times the vehicle is on campus. Unauthorized
vehicles will be towed away at the owner's exgenThe School Board is not responsible for loss or
damage to vehicles while on school property.

Parking areas are designated for staff, students, and visi@rsrflowparking lot is located across 20
Street on the west side of the building. Limitgtddent parking spaces are available on the east side of
the campus (by the cafeteria) and in the eastern half of the front parking lot. The western half (first 7
rows) of the front parking lot is for staff and visitors. Observe all posted signs. Megpred limit on

the school grounds is 10 miles per hollo one will be permitted to loiter in the parking area during
school hours. Sitting in cars is not permitted at any time, including during lunch breaks.

SAFETY & SECURITY

The 1990 Federal Campusc8ety Act requires that all postsecondary institutions make available crime
statistics and security measures. Studemtay requestsafety and security information, including a
Campus Safety and Security brochuFhe statistics for Erwin Technical Coleg a  O3-y¥drddzid

are as follows:

201718 201819 201920
Murder 0 0 0
Sex Offenses, Forcible 0 0 0
Sex Offenses, Neiorcible 0 0 0
Robbery 0 0 0
Aggravated Assault 0 0 0
Burglary 0 0 0
Arson 0 0 0
Motor Vehicle Theft 0 0 0
Hate Crimes 0 0 0
Liguor law violations 0 0 0
Drug abuse violations 0 0 0
Weapons possession 0 0 0
Manslaughter 0 0 0
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SERVICES AVAILABLE

The followingorograms offer limited services for Erwin students, school district staff, and the public:

1 Automotive Repair (813) 762180, ext. 253 Call during school hours

1 Barbering (813) 7695180, ext. 291 Call after 5:00 p.m., MonThurs
1 Cosmetology (813) 7695180, ext. 291 Call Wed, Thurs, or Friday

1 Dental Clinic (813) 2387725 Call during school hours

{YL[[{ '{!' o6Lb5!'{¢wL![ {¢!59b¢{Q

Students enrolled in Industrial programs are encouraged to participate in SkillSUSA. Regional
competitions among postsecondary students in other vocational schools are held in Hillsborough, or a
surrounding county, in February. First place winners, ateihosecond and third place winners, are
eligible to compete at the State level several weeks later. First place State winners are eligible to
compete at the national level in June.

SMOKING POLICY

There will be no smokingo use of ecigarettesand nouse of tobacco products inside the building, in
designated norsmoking areas, nor near doors/entrances to the building.

Electronic cigarettes may not be used inside the building, in designategmoking areas, nor near
doors/entrances to the building.

The state law on a smo¥Keee workplace will be enforced. Students who do not observe this policy will
be subject to disciplinary action.

TELEPHONE MESSAGES

Due to student privacy laws, confirmation of a student being in attendance at the schoopisrnuotted.
Sudents should inform all relatives and friends that they should not be contacted at school unless an
emergency arises. nlcase of emergency, they magll the Administative Office: (813) 769180,
however, calls will not be transferred ornfication of attendance will only be provided to persons listed
2y (KS aiddzRSydQa Bhorfe NdHsSw Oat be @angferredQ@distudeitsiandbmessages
will only be taken when the nature of the emergency is known. The main office wily sttiflents to
return their emergency call.

CAMPUS VISITORS

All visitors must sign in at the Main Office upon arrival on campus. As protection and right to privacy,
unless a student has named the person as their emergency contact or added the namdRel¢hse
of Information Form, visitors will not be given any information regarding the student.
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TOURS

Many times during the schoglear, groups of students from other schools, school officials, educators
from other school systems, angtospective students visit usPlease extend all courtesies to these
guests. All arrangements for group tours are scheduled through the Student Services Office.

DRESS CODE / UNIFORM

As a JodPrep program and for safety purposes, studentsexpected to dress professionally and wear
a uniform as directed by the program or Erwin Technical College shirt. Students will be required to
dress in uniform othe program or a school shirt.

Additional school board policglign with Erwin's dressode.Thedress and grooming of students shall
be that which contributes to the health and safety of the individual and which is disruptive of the
educational actities and processes of a school.
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SPECIAL SERVICES

ERWIN ONLINE

Erwin Online is aelectronic platform utilized by Erwin Technical College to disseminate general and
coursespecific information to students. The s@ére platform used is Moodle&&udents will receive an
instruction sheet detailindpow to set up erwin Onlineaccount prior to school starting or during the
first week of school.

Many teachers useErwin Onlineto electronically postassignments and give quizzegarious
departments post important information for students, such as: available scholarships, tjmken
openings, and job placement helps. There are many general topics available to students, including an
hNASYGFdA2y G2 2dz2NJ aSRAIF / SYiSNJI 0G¢KS ! .03 +2
information, and Constitution/Citizenship R#&acts and links.

All students must complete online orientation & Exit Surveys via Erwin Online.

THE LEARNING CENTER

¢CKS [SIENYAY3 /SYiSNI LINPPGARSaE (dzi2a2NAY3 | yR &dzL.
Individualized remediation plans are nm&atb assist students who are studying to improve scores prior

to or during their enrollment in PSAV programs at Erwin. The Learning Center staff is available to provide
continuing support once students are enrolled in technical training.

The Learning Ceet is a studenbriented lab that offers the resources necessary to help students
become workplaceeady. Students must meet the minimum reading requirements to be eligible for
assistance and to ensure that materials in our Lab meet student needs.
Theseservices are provided:
1 Tutorial remediation to increase basic skills
f Basicskillee-i SAGAYy3a F2N) addzRSyida SyNRftftSR Ay 9NBAYyQa t
1 Continued academic support for studemsrolled in occupational training

 Internet access

All instruction is individualized and s@lhced. Enrollment is open entry, open exit. Day and evening
classes are offered on a space available basis.

58



Tuition Fees for The Learning Centéruition for The Learning Center is $45 per block and mupaizkat
the time of registration. There are two blocks per year. Block one is January 1 through June 30. Block
two is July 1 through December 31.

MEDIA RESOURCES

Media Center:9 NB A Y Q& aSRALl / SyhieSbkd] A oLNI- NMiBa Af&2 QO IGSIRS R2 ya
open during posted hours throughout the week. An instructor experienced in operating the Media

/| SYGSNI Aa |@FrAflFofS (g2 RI &a urtestafSrernber is atakable 4 OK
throughout the week for technology assistance.

Magazines are ordered through the Media Center upon request of program instructors yearly and are
delivered directly to the program. Various materials are available for studeetkout, including

fiction, noniction, reference books, and magazines. Back issues of some magazines are archived. Most
books and audio media can be checked out for two weeks. Student copiers are available in the second
floor hall area, outsid&@heHub, at a cost of 5 cents per copy. A change machine is located in the same
area.

Media Center Orientation:An oA Sy G F G A2y G2 9 NI iyyfistasiailablSdR EdwinOniB)g¢ ( S NX
INBAY QA St SOi WBweiwdonligé.drgiThe2Médfa QeriteY orientation is in the General
category, under Media Center.
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http://www.erwinonline.org/

EDUCATIONAL PROGRAMS

Erwin offers job preparation/occupational training programs for students to obtain datrgl
employmentrelated to their chosen field, as well as continuing education classes to update or enhance
GKS aGdzRSyiaQ Odz2NNByid aiAftftao ONBAY Q& SRdzOl (A3
Public Schools and the State of Florida Department of Edurcatlob preparation programs are divided

into Occupational Completion Points (OCPs). OCPs are career ladders within programs. All programs at
INBAY C¢SOKYAOIf /2ftS3aAS |INBS LINBaSyiSR Ay | (N
learning & not offered. All programs are taught in English.
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For detailed program information go to our website at. erwin.edu

ERWIN TECHNICAL

GOLLEGE

MAIN CAMPUS
PROGRANSUMMARYINFORMATION

ESTIMATED
TOTAILTuition TESTOFADULTBASIC
Program LENGTHOFSTUDY Basedon FL EDUCATIOKTABE) STANDARDS
ResidenceRates
ClocK ClassTime (Inclqdes:B_qoks, Reading Languagd Math
Hourd Months Supplies;Tuition &
Feesfor Entire
Program)
AccountingOperations 900! 10 M-E 8A2P $3.656 10 10 10
Heating,Ventilation, Air M-F 8A2P
Conditioning Refrigeration 1350 15 $5,245 9 9 10
Day:
Heating,Ventilation, Air M-Th
Conditioning/ Refrigeration 1350 22 5:30R9:30P $5,245 9 9 10
Eve:
Aut tive Servi M-F
utomotive Service 1050 12 8A2P $7532 9 9 10
Technologyl
. Mt Th
Barbe”ng 1200 19 5:00p9:30P $4,312 9 9 9
Carpentry
1200 14 M-F 8A2P $3,782 9 9 9
Prof.Culinary
Arts& Hospitality 1200 14 M-F 8A-1P $3,660 9 9 9
ComputerSystems&
Information 900| 10 M-F 8A-2P $4,446 9 9 10
C tol
osmetology 1200 14 M-F 8A2P $4,588 9 8 8
Deisel System
Technicianl 1050 12 M-F 8A2P $4,800 9 9 9
Dental Assisting
Technoloay& Management | 1230 12 M-F 8A-2P $4,506 10 10 10
Drafting 1500 17 M-F 8A-2P $4,990 9 9 10
Electricity 1200 14 M-F 8A2P $4,639 9 9 9
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MassageTherapy

750 9 M-F 8A-2P $3,082 10 10 9
Medical Assistirg 1300 15 M-F 8A2P $4,257 10 10 10
Medical ClinicalLaboratory
Technician- ATD 1515 16 M-F 8A-2P $5,830 11 11 10
Medical Coder/Biller - ATD 1110] 12 M-F 8A-2P $5,074 11 11 10

Tues& Thurs
Phlebotomy 165| 5 | 4:30p-9:30q $873 X X X
Plumbing 960 11 M-F 8A-2P $3,811 9 9 9
PracticalNursingDay 1350 15 M-F 7:30A $5,731 11 11 11
M-Th- 4:30R

PracticalNursingEve 1350, 18 9:50 $5,731 11 11 11
SolarPhotovoltaic System
Design Installation & 600 7 M-F 8A-2P $2,855 9 9 9
SurgicalTechnology 1330 15 M-F 8A-2P $4,644 11 11 10
Welding Technology- Day 1050 12 M-F 8A-2P $3,712 9 9 9
Welding Technology Eve 1050 14 M-Th 5p-10( $3,712 9 9 9

All program costs are approximate and subject to change.

For additional information
Call: (813) 768180
Visit: www.erwin.edu

Tuition: $2.78 per clodkour for Florida residents.

Tuition: $11.17 per clock hour for nétlorida residents.

Financial Aid is available for those who qualify.
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http://www.erwin.edu/

ERWIN WEST CAMPUS OFFERINGS

7010 N. Manhattan Ave. Tampa, FL 33614
(813) 769-2123 Fax: (813) 769-4615

PROGRAM SUMMARY INFORMATION

Subject to Change

ESTIMATED TOTA
Tuition Based on FL

Residence Rates TEST OF ADULT BAY
LENGTH OF STUDY (Includes: Books EDUCATION (TAB
PROGRAM Supplies, Tuition, STANDARDS
Exams,
Certification &
Fees for Entire
Clock Class .
Hours Months Time Program) Reading Language Math
. M-Th
*
Barbering 1200 19 5p-9p $5,194.40 9 9 9
Electrician 750 9 M-Th $2,833.00 9 9 9
5p-9p
. . M-Th
Facial Specialty 260 4 $1,170.80 N/A N/A N/A
5p-9p
. . M-Th
Nails Specialty 240 4 $1,174.76 N/A N/A N/A
5p-9p
M-Th
Phlebotomy 165 2 $942.30 N/A N/A N/A
5p-9p
Childcare Center 45 2 M-Th $215.09 N/A N/A N/A
Operations 5p-9p

*Requires A Standard High School Diploma or GED

For additional program information: Call (813) 78223
Visit: www.ewin.edu
All program costs are approximate and subject to change

Tuition: $278 per clock hour for Florida residents

Tuition: $11.17 per clodkour for nonFlorida residents
Financial Aid is available for those winaalify

Industry Certification test costs are not included

Test of Adult Basic Education (TABE) schedule at Erwin Main Campus:
Tuesday Evenings @ 5:00pm or Thursday Mornings @ 10:00am
Limited seating. Please arri@ Least 30 minutes prior to test time
Required: $10.00 Cash testing fee, Social Sgauiinber & Photo ID
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PROGRAMS AND COURSE
DESCRIPTIONS
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ACCOUNTING OPERATIONS

Program Length State Program Number CIP Code

900 clock hours B070110 0552030202

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/business-management-administration.stml
Link: A Accounting Operations (B070110)

Program Information: The program is 900 clock hours (approximately 10 months). This program is
taught in English, in a traditional classroom setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents,
for classes scheduled from 7/1/20 to 6/30/21 Tuition, fees, books, supplies, and certification exam
amounts are approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(900 clock hours) Books/Supplies Exams
2,502.00 70.60 994.05 98.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus.
Students may wish to have a computer with Internet connectivity and word processing software at home
for completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies, in the following
order. Each course is offered at least once per academic year.

OCP | Course # | Course Title Length SOC Code
A OTAO0040 | Information Technology Assistant 150 hrs | 15-1151
B ACO0040 | Accounting Clerk 300 hrs | 43-3031
C ACOO0041 | Accounting Associate 300 hrs | 43-3031
D ACO0042 | Accounting Assistant 150 hrs | 43-3031

Licensure Information: A license is not required to work in this field. However, as part of this program,
students are required to take the QuickBooks Certified User exam.

Career Information (SOC Codes):
http//www.onetonline.org/link/summary/15
1151.00
http://www.onetonline.org/link/summary/43
3031.00
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Program Description:
This program is designed to develop job competencies, which require knowledge of bookkeeping principles
that are concerned with classifying, recording, and summarizing numerical data; and with making computations
to compile and keep financial records. Included in this program are occupations involving the use of computers
to maintain financial records such as general ledgers and to compile financial reports.

This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging
academic standards and relevant technical knowledge and skills needed to prepare for further education.

This program provides technical skill proficiency and includes competency-based applied learning that
contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes,
general employability skills, technical skills, and occupationally-specific skills.

The content includes but is not limited to double-entry accounting principles; methods of recording business
transactions; preparation and analysis of various documents and financial statements; payroll records and tax
forms; accounting control systems; account and transaction analysis; inventory methods; the aging process;
depreciation; and the application of accounting principles to various entities.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

ACCOUNTING OPERATIONS B070110 900 HOURS

OTA0040 1 Information Technology Assistant (150 clock hours)
After successfully completing this program, the student will be able to perform the following:

01.0 Demonstrate knowledge, skill, and application of information systems to accomplish job objectives
and enhance workplace performance.

02.0 Develop an awareness of micropgesors and digital computers.

03.0 Demonstrate an understanding of operating systems.

04.0 Use technology to enhance the effectiveness of communication skills utilizing word processing
applications.

05.0 Use technology to enhance communication skills utilizing presentation applications.

06.0 Use technology to enhance the effectiveness of communiagti@mg spreadsheet and database
applications.

07.0 Use technology to enhance communication skills utilizing electronic mail.

08.0 Investigate individual assessment and job/career exploration and individual career planning that
reflect the transition from schotw work, lifelong learning, and personal and professional goals.

09.0 Incorporate appropriate leadership and supervision techniques, customer service strategies, and
standards of personal ethics to accomplish job objectives and enhance workplace performance.

10.0 Demonstrateompetenceising computer networks, internet and online databases to facilitate
collaborative or individual learning and communication.

11.0 Demonstrate competence in page design applicable to the WWW.

12.0 Develop an awareness of emerging technofgie

13.0 Develop awareness of computer languages and software applications.

14.0 Demonstrate comprehension and communication skills.

150 Descri be management functions and organi zat.i
and employer/employee roles.

66



ACO0040 171 Accounting Clerk (300 clock hours)

16.0
17.0
18.0

19.0
20.0

21.0
22.0

Practice quality performance in the learning environment and the workplace.

Exhibit customer service skills.

Apply mathematical operations and processes as well as financial planning strategies to commonl:
occurrng personal and business situations.

Assess personal strengths and weaknesses as they relate to job objectives, career exploration,
personal development, and life goals.

Demonstrate skills for accounting welbased learning experiences.

Apply accounting pnciples and concepts to the performance of accounting activities.

Apply accounting principles and concepts using appropriate technology.

ACO0041 1 Accounting Associate (300 clock hours)

23.0
24.0
25.0
26.0
27.0

Analyze and explain organizational forms as
Demonstrate skills for accounting welbased learning experiences.

Apply accounting principles and concepts to the performance of accounting activities.

Describe the importana# professional ethics and legal responsibilities.

Demonstrate leadership and teamwork skills needed to accomplish team goals and objectives.

ACO0042 1 Accounting Assistant (150 clock hours)

28.0
29.0
30.0
31.0

32.0

33.0
34.0
35.0
36.0
37.0
38.0
39.0

Solve problems using critical thinking skills, creativity andavation.

Use information technology tools.

Describe the importance of professional ethics and legal responsibilities.

Incorporate appropriate leadership and supervision techniques, customer service strategies, and
standards of personal ethics to acpbigh job objectives and enhance workplace performance.
Apply mathematical operations and processes as well as financial planning strategies to commonl:
occurring situations in the workplace to accomplish job objectives and enhance workplace
performance.

Participate in workbased learning experiences.

Apply accounting principles and concepts to the performance of accounting activities.

Apply accounting principles and concepts using appropriate technology.

Explain the importance of employability skills aadtrepreneurship skills.

Demonstrate personal moneyanagement concepts, procedures, and strategies

Apply the decisiormaking process to personal and family financial choices.

Analyze the use of consumer credit
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HEATING, VENTILATION,
AIR-CONDITION/REFRIGERATOR (HVAC/R)

Program Length State Program Number CIP Code
1350 clock hours C400400 0615050110

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stml
Link: Air-Conditioning, Refrigeration and Heating Technology (PSAV i 1470203)

Program Information: The program is 1350 clock hours. The day programs take approximately 15 months to
complete. The evening program takes approximately 24 months to complete. All programs are taught in
English, in traditional classroom/shop settings.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1350 clock hrs) Tools/Books/Supplies Exams
3,753.00 96.20 1,403.50 125.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies, in the following order.
Each course is offered at least once per academic year.

OCP | Course # | Course Title Length SOC
Code

A ACRO0000 | Introduction to HVAC/R 250 hrs | 49-9021

B ACRO0001 | HVAC/R Fundamentals 250 hrs | 49-9021

C ACRO0012 | HVAC/R Service Practices 250 hrs | 49-9021

D ACRO0013 | A/C, Ref, Heating Mechanic 2 250 hrs | 49-9021

D ACRO0044 | A/C, Ref, Heating Technician 350 hrs | 49-9021

Licensure Information: Students will take exams to receive the following certifications: OSHA, EPA, and
ESCO Employment Ready Tests.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/49-9021.00
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Program Description:
The HVAC/R program is a combination of classroom instruction, hands-on lab work and independent
study to give the basics in the installation and repair of equipment. Emphasis in the course is on the
hands-on troubleshooting and repair of air conditioning, refrigeration and heating equipment. Refrigerant
recovery and recycling is also stressed to comply with the CFC Refrigeration Handling requirements. R-
410A (Puron) Certification is also offered as an elective.

Students should elect to take the CFC Refrigeration Handling Certification test which may be arranged
though the school. The testing fee is the responsibility of the student. CFC certification is required by the
EPA for employees that work with refrigerants. This test is a requirement for graduation and gives a
student a competitive advantage when applying for a job.

Students should elect to take the Employment Ready test which may be arranged at the end of each OPC.
The testing fee is the responsibility of the student. The Employment Ready Test show future employers
proof of certifications on Air Conditioning, Electrical, Basic Charging, Heat Pumps, and Troubleshooting
which gives the student a competitive advantage when applying for a job.

Job Opportunities: Residential appliance service and repair, residential air conditioning service and repair,
ice machine service and repair, commercial air conditioning servicing and repair, gas and oil heating
service and repair, and air balancing technician.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed.

HVAC/R
C400400 1350hours

ACR0041 1 A/C. Refrigeration and Heating Helper (250 clock hours)

01.0 Demonstrate the importance of health, safety and environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.
02.0 Identify, use andnaintain the tools and tool accessories used in the heatirggnalitioning and
refrigeration industry.
03.0 Demonstrate mathematics knowledge and skills.
04.0 Demonstrate a practical knowledge of basic electricity and of the electrical components of heating
air-conditioning and refrigeration equipment.
05.0 Troubleshoot heating, aconditioning and refrigeration electrical control systems and their
components.
06.0 Select and test electrical generation and distribution components for commercial heating and air
conditionirg systems.
07.0 Maintain, test and troubleshoot electrical motors and their components for commercial heating anc
air-conditioning systems.
08.0 Troubleshoot and wire electrical motors and their components.
09.0 Operate soliestate electronics as used in heatingcaimitioning and refrigeration systems.
10.0 Evaluate singlgphase and threghase power as used in heating;cainditioning and refrigeration
systems.
11.0 Explain the function of basic electronics

ACRO0000i Introduction to HVAC/R (250 clock hours)
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01.0 Demonstrate the importance of health, safety and environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.

02.0 Explain the importance of employability and entrepreneurship skills.

03.0 Identify, use and maintain the tools and tool accessories used in the heatoogdiiioning and
refrigeration industry.

04.0 Demonstrate mathematics knowledge and skills.

05.0 Read construction documents.

06.0 Explain the properties of matter and heat behavior.

07.0 Describe the Istory and concepts of heating,-aonditioning and refrigeration

08.0 Demonstrate a practical knowledge of basic electricity & of the electrical components of heating,
air-conditioning & refrigeration equipment.

ACRO0001i HVAC/R Fundamentalf250 clock hours)

09.0 Demonstrate knowledge of electrical wiring in-eimditioning and refrigeration.

10.0 Troubleshoot heating, agonditioning and refrigeration electrical control systems and their
components.

11.0 Select and test electrical generation and distigim components for commercial heating and air
conditioning systems.

12.0 Analyze fluids, pressures, refrigerants and related codes.

13.0 Evaluate heating, atonditioning and refrigeration system components and accessories.

14.0 Fabricate and service the piping, tupend fittings used in the heating,-aonditioning and
refrigeration industry.

15.0 Maintain, test and troubleshoot electrical motors and their components for commercial heating anc
air-conditioning systems

ACR0012 i HVACI/R Service Practices (250 clock hours)

16.0 Utilize mechanical components of heating@nditioning and refrigeration systems.

17.0 Operate soliestate electronics as used in heatingcamditioning and refrigeration systems.

18.0 Utilize and operate mechanical refrigeration servicing and testjngpment.

19.0 Assist in the installation of a residential heating angtairditioning system and determine stapt
procedures.

20.0 Conduct starup and checlout procedures for mechanical heating anetairditioning systems.

21.0 Use combustioftype heating serving and testing equipment.

22.0 Troubleshoot combustion gas valves and regulators as used in heatougdatiioning,
refrigeration and ventilation systems.

23.0 Understand the design of heating and cooling systems.

24.0 Make career plans

ACR0013 1 HVAC/R Intermediate Service Practices (250 clock hours)

25.0 Select appropriate commercial compressors

26.0 Test and adjust commercial evaporative condensers

27.0 Maintain, test and troubleshoot commercial evaporators

28.0 Identify basic principles of heating, @onditioning, refrigeration and ventilation piping sizing
29.0 Maintain, troubleshoot and repair commercial heating systems

30.0 Discuss new technologies.
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31.0 Interpret, use and modify construction drawings and specifications.
32.0 Troubleshoot and repair commercial hegtamd airconditioning systems

ACR0044 i HVAC/R Advances Service Practices (350 clock hours)

33.0 Develop an understanding of hydronic systems.

34.0 Determine the properties of air.

35.0 Use a pressure enthalpy chart to diagram refrigerant cycles.

36.0 Explain thestandards for and ways to measure inemoguality.

37.0 (Optional) Identify and understand pneumatic control systems for commercial heating and air
conditioning applications.

38.0 Develop an understanding of chilled systems.

39.0 (Optional) Maintain and repaihermal storage systems.

40.0 Understand and explain the calculation of commercial heating andrartioning loads.

41.0 Balance an air distribution system.

42.0 Select energy conservation equipment.

43.0 Analyze building management systems.

44.0 (Optional) Recommend alternagiheating and cooling systems for various case studies.

ACR00451 HVAC/R Advances Service Practices (350 clock hours)

45.0 Demonstrate knowledge of retail refrigeration systems.

46.0 Demonstrate knowledge of commercial and industrial refrigeration systems.

47.0 Demonsrate a working knowledge of electrical generation and distribution components for
commercial heating and air conditioning systems.

48.0 Demonstrate a working knowledge of refrigerat&ystem vibration and insulation.

49.0 Apply commercial refrigeratiopipe sizingand troubleshooting procedures.

50.0 Use refrigeratiorsystems skills in commercial applications.

51.0 Demonstrate a working knowledge of refrigerated storage systems.

52.0 Diagnose, maintain and repair ioeking systems.

53.0 Use refrigeratiorelectricalsystem skills in commercial applications.

54.0 Maintain and troubleshoot commercial refrigeration systems.
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HEATING, VENTILATION, AIR -
CONDITIONING/REFRIGERATOR (HVAC/R) 1 TWEST

CAMPUS
Program Length State Program Number CIP Code
750 clock hours C400410 0615050111

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stml
Link: Air-Conditioning, Refrigeration and Heating Technology (PSAV i 1470203)

Program Information: The program is 750 clock hours. The day programs take approximately 15 months to
complete. The evening program takes approximately 10 months to complete. All programs are taught in
English, in traditional classroom/shop settings.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(750 clock hrs) Tools/Books/Supplies Exams
West Campus Only \ 2085.00 96.20 1412.80 95.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies, in the following order.
Each course is offered at least once per academic year.

OCP | Course # | Course Title Length SOC
Code

A ACRO0000 | Introduction to HVAC/R 250 hrs | 49-9021

B ACRO0001 | HVAC/R Fundamentals 250 hrs | 49-9021

C ACR0012 | HVAC/R Service Practices 250 hrs | 49-9021

Licensure Information: Students will take exams to receive the following certifications: OSHA, EPA, and
ESCO Employment Ready Tests.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/49-9021.00
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Program Description:
The HVAC/R 1 program is a combination of classroom instruction, hands-on lab work and independent
study to give the basics in the installation and repair of equipment. Emphasis in the course is on the
hands-on troubleshooting and repair of air conditioning, refrigeration and heating equipment. Refrigerant
recovery and recycling is also stressed to comply with the CFC Refrigeration Handling requirements. R-
410A (Puron) Certification is also offered as an elective.

Students should elect to take the CFC Refrigeration Handling Certification test which may be arranged
though the school. The testing fee is the responsibility of the student. CFC certification is required by the
EPA for employees that work with refrigerants. This test is a requirement for graduation and gives a
student a competitive advantage when applying for a job.

Students should elect to take the Employment Ready test which may be arranged at the end of each OPC.
The testing fee is the responsibility of the student. The Employment Ready Test show future employers
proof of certifications on Air Conditioning, Electrical, Basic Charging, Heat Pumps, and Troubleshooting
which gives the student a competitive advantage when applying for a job.

Job Opportunities: Residential appliance service and repair, residential air conditioning service and repair,
ice machine service and repair, commercial air conditioning servicing and repair, gas and oil heating
service and repair, and air balancing technician.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed.

HVAC/R 1
C40410 750hours

ACR 1_Intr ion HVAC/R (2 lock hour

01.0 Demonstrate the importance of health, safety and environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.

02.0 Explain the importance @mployability and entrepreneurship skills.

03.0 Identify, use and maintain the tools and tool accessories used in the heattogdaioning and
refrigeration industry.

04.0 Demonstrate mathematics knowledge and skills.

05.0 Read construction documents.

06.0 Explain the poperties of matter and heat behavior.

07.0 Describe the history and concepts of heatinggairditioning and refrigeration

08.0 Demonstrate a practical knowledge of basic electricity and of the electrical components of heating, al
conditioning and refrigeratiomeipment.

ACR0001 i HVAC Fundamentals (250 clock hours)

09.0 Demonstrate knowledge of electrical wiring in-eomditioning and refrigeration.
10.0 Troubleshoot heating, agonditioning and refrigeration electrical control systems and their
components.
11.0 Select and test electrical generation and distribution components for commercial heating and air
conditioning systems.
12.0 Analyze fluids, pressures, refrigerants and related codes.
13.0 Evaluate heating, aconditioning and refrigeration systesamponents and accessories.

73



14.0 Fabricate and service the piping, tubing and fittings used in the heatiagnditioning and
refrigeration industry.

15.0 Maintain, test and troubleshoot electrical motors and their components for commercial heating and
air-condifoning systems

ACR00121 HVAC/R Service Practi 2 lock hour

16.0 Utilize mechanical components of heating@nditioning and refrigeration systems.

17.0 Operate soliestate electronics as used in heatingcamditioning and refrigeration systems.

18.0 Utilize and operate mechanical refrigeration servicing and testing equipment.

19.0 Assist in the installation of a residential heating angtamnditioning system and determine stapt
procedures.

20.0 Conduct startup and checlout procedures for mechanical heating airconditioning systems.

21.0 Use combustiottype heating servicing and testing equipment.

22.0 Troubleshoot combustion gas valves and regulators as used in heatoogdatiioning, refrigeration
and ventilation systems.

23.0 Understand the design of heating andliogosystems.

24.0 Make career plans.
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AUTOMOTIVE SERVICES TECHNOLOGY 1

Program Length

State Program Number

CIP Code

1050 clock hours T400700

0647060411

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-

frameworks/transportation-distribution-logistics.stml

Link: A A

ut omoti vel(TB@WTO00)i ce Technol ogy

Program Information: The program is 1050 clock hours. This program is taught in English, in a traditional
classroom/shop setting, and is offered during the day. This program is approved by the National Automotive
Technicians Education Foundation (NATEF). The on-site automotive service facility has multiple bays and is
equipped with modern diagnostic and testing equipment, to provide students with the opportunity to service
automobiles brought to the facility for repair.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated
(1050 clock hrs)

Tools/Books/Su

Certification
pplies Exams

Main Campus

2919.00 | 96.20 4,937.68

568.00

West Campus

2919.00 |96.20 4,937.68

568.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students

may wish to have a computer with Internet connectivity and word processing software at home for

completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies. Each course is

of fered once every other academic year. Cour soes ar e
through Al 06 order.

OCP | Course # | Course Title Length SOC Code

A AERO0014 | Automobile Services Assistor 300 hrs | 49-3023

B AERO0418 | Automotive Brake System Technician 150 hrs | 49-3023

C AER0453 | Automobile Suspension & Steering Technician 150 hrs | 49-3023

D AERO0360 | Automotive Electrical/Electronic Sys Technician 300 hrs | 49-3023

E AER0110 | Engine Repair Technician 150 hrs | 49-3023

Licensure Information

Industry or National Standards corresponding to the standards and/or benchmarkaditortraive

Service Technology program can be found using the following link:

http://www.aseeducation.org/prograaacreditation
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Career Information (SOC Codes):
http://www.onetonline.org/link/summary/49-3023.00

COURSE DESCRIPTIONS

The purpose of this program is to prepare students for entry-level employment in the automotive repair trade.
Students learn to repair, adjust or replace parts of the automobile, restoring it to the conditions and
specifications recommended by the manufacturer.

Learning experiences cover the components of the vehicle, including engine, powertrain, steering, brakes, air
conditioning, accessories and electrical systems. Training includes the use of diagnostic and testing
equipment, and tools used in the general repair process. Methods of instruction include theory, laboratory and
classroom work as each relates to all phases of the automotive repair field. The program has been awarded
NATEF certification through May 2019, after having completed the rigorous re-accreditation process and site
visit in April 2014.

Classroom instruction and hands-on shop experiences in each course prepare students to take ASE certification
tests at the end of each course. ASE certification can be a condition of employment, and often employers offer
better starting salaries to certified applicants. Erwin Technical College will assist students in registering for ASE
testing.

Job Opportunities: Technician (general) in dealership and independent repair facilities, as well as, high volume
shops, fleet service, power companies and truck repair. Also specialist in certain areas, service writer, service
manager, and shop owner.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

AUTOMOTIVE SERVICE TECHNOLOGY 1 T400700 1050
HOURS

AER0014 i Automobile Services Assistor (300 clock hours)

01.0 Proficiently explain and apply required shop and personal safety tasks relating to the automotive
industry.

02.0 Explain and apply required tasks associated with the proper use and handling of tools and
equipment relating to the automotive industry.

03.0 Demonstrate proficiency in preparing vehicle for routine pre/post maintenance and customer
services.

AER0418 i Automobile Brake System Technician (150 clock hours)

04.0 Explain and apply proficiently the diagnosis, service and repair of \drsen brake,
hydradics, power assist units, electronic brakes, traction control, stability control systems and
miscellaneous (wheel bearings, parking brake, electrical, etc.) systems.

AERQ0453 71 A mobil nsion an ring Technician (1 lock hour
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05.0 Explain and apply proficiently the diagnosis, service and repair of front and rear suspensions
systems, wheel alignment, and wheels and tires.

AERQ0360 i Automobile Electrical/Electronic System Technician (300 clock hours)

06.0 Explain and applyroficiently the diagnosis, service and repair of electrical/electronic system
components, battery, starting, charging, lighting, gauges, warning devices, driver information,
horn, wiper/washer and accessory systems.

AEFR01101 Enaine R ir Technician (1 lock hour

07.0 Explain and apply proficiently the diagnhosis, service and repair of engines, cylinder heads, valve train,
engine block, lubrication and cooling systems

77



BARBERING

Program Length

State Program Number

CIP Code

1200 clock hours

1120402

0612040200

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-

frameworks/human-services.stmlL i n k :

A Barbering

(1120402)

Program Information: The program is 1200 clock hours. This program is taught in English, in a traditional
classroom/shop setting. This program is taught evenings only, Mondays through Thursdays, and takes
approximately 19 to 22 months to complete. The shop area is a full-service salon, open for customers
several evenings per week.

(Individuals who hold a current Cosmetology license may join this class during the final 300 hours of the
program to gain the knowledge and develop the skills needed to sit for the Barbering licensing exam. See
the end of this program descr

additional

information at

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1200 clock hrs) Tools/Books/Supplies Exams
Main Campus 3,336.00 | 96.20 937.75 273.00
West Campus 3,336.00 | 96.20 937.75 273.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once every 19 months.

OCP | Course # | Course Title Length | SOC Code
COS0150 | Restricted Barber 1 333 hrs
A | COS0151 | Restricted Barber 2 333 hrs
COS0152 | Restricted Barber 3 334 hrs 39-5011
B | COS0671 | Barber 200 hrs

Licensure Information: Graduates are eligible to take the State of Florida Barber licensing exam upon
successful completion of this program.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/39-5011.00
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Program Description:
The purpose of this program is to develop the manipulative skills and the technical knowledge necessary to
pass the examination given by the State Board of Barbering and to perform the functions of the trade. Course
requirements are designed to meet the standards of conditions that are as near as possible to actual work in
the Barbershop.

Job Opportunities: Color technician, Barbering Technician, platform artist, salon artist, company or product
representative, Barbershop owner or manager, wig fitter, and skin care technician

To qualify for a Vocational Certificate, the following courses nigssatisfactorily completed:

BARBERING 1120402 1200HOURS

1501 Restricted Barber 1 of lock hour

01.0 Demonstrate safe, sanitary and efficient work practices.

02.0 Identify and perform shampoo/hair conditioners and scalp treatment.

03.0 Identify and perfam trimming/shaping of hair (cutting) with the use of scissor, clipper, and razor.
04.0 Identify and perform hairstyles.

05.0 Identify and perform mustache and beard design.

06.0 Demonstrate shaving the face.

07.0 Demonstrate appropriate understanding of basic science.

08.0 Identify and perform facial treatments.

09.0 Demonstrate knowledge of professional development (employability skills).
10.0 Demonstrate knowledge of Florida law and State Board requirements.
11.0 Demonstrate an understanding of entrepreneurship.

COS0671 i Barber (200 clock hours)

12.0 Identify and prepare hairpieces, wigs and hair attachments.

13.0 Identify and perform permanent wave/reconstruction curl/chemical relaxing.

14.0 Identify and apply temporary/sespermanent and permanent color/bleach and specialty color
techniques.
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CARPENTRY

Program Length State Program Number CIP Code
1200 clock hours C510300 0646020117

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stmll

Link: A cse3pentry (

Program Information: The program is 1200 clock hours (approximately 12 months). This program is
taught in English, in a traditional classroom/shop setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certificati
(1200 clock hrs) Tools/Books/Supplies on

Exams

3,336.00 96.20 1,190.97 104.90

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once each year.

OCP | Course | Course Title Length SOC Code
#

A BCV0107 | Carpenter Helper 300 hrs 47-3012

B BCV0111 | Trim and Finish Carpenter 300 hrs 47-2031

C BCV0122 | Carpenter, Rough 450 hrs 47-2031

D BCV0128 | Carpenter 150 hrs 47-2031

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/43012.00
http://www.onetonline.org/link/summary/42031.00

Program Description:
Carpentry prepares students to apply a full range of carpentry skills including blueprint reading, estimating,
knowledge of building codes, framing and trim techniques and more.

Job Opportunities: Concrete form carpenter, framing carpenter, trim carpenter, roof shingle, cabinetmaking and
installation, metal studs and drywall application, window installer, surveyor's
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helper, fence installation, acoustical ceiling installation, aluminum/screened enclosures, insulator, superintendent,
contractor, and estimator.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

CARPENTRY 1460202 1200HOURS
BCV0107 i Carpenter Helper (300 clock hours)

01.0
02.0
03.0
04.0
05.0
06.0
07.0
08.0
09.0

Apply shop safety skills.

Select and use hand anoWwer tools relevant to the carpentry profession
Demonstrate mathematics knowledge and skills relevant to the carpentry field.
Create basic construction drawings and/or sketches.

Recommend appropriate building materials for specific scenarios.
Selectappropriate fasteners and hardware for specific scenarios.

Set up and install basic rigging and scaffolding.

Investigate sustainability issues related to the carpentry profession (Optional)
Explain the importance of employability and entrepreneurshifs skil

BCVO0111 171 Trim and Finish Carpenter (300 clock hours)

10.0
11.0
12.0
13.0
14.0
15.0
16.0
17.0
18.0
19.0
20.0
21.0

Perform sitepreparation and layout activities.

Layout and construct a building foundation.

Identify and discuss engineered structural lumber.

Cut and install framing members for a floor systevodd and/or metal).
Cut and install a wall framing system (wood and/or metal).
Comply with hurricane codes.

Frame a roof

Frame walls using coltbrmed steel

Lay out and construct an exterior stair system.

Apply roofing applications

Apply thermal andnoisture protection

Install windows and exterior doors

BCV0122i Carpenter Rough (450 clock hours)

22.0
23.0
24.0
25.0
26.0
27.0
28.0
29.0
30.0
31.0
32.0

Install drywall

Fasten stock and joints.

Read and understand construction documents

Install cabinets and components.

Identify and describe types witerior and exterior doors (wood and/or metal).
Interpret interior door and door hardware requirements based on plans and specifications
Install trim and finish carpentry using plans and specifications.

Install interior wall and ceiling materials.

Lay ou and construct an interigtair system.

Apply interior trim

Apply exterior finishes
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BCV0128 1 rpenter (1 lock hour

33.0
34.0
35.0
36.0
37.0
38.0
39.0

40.0

Demonstrate an understanding of trenching and excavation

Erect,plumb and brace a simple concrete form wéimforcement

Explain or identify various foundation forms.

Use plans and specifications for form carpentry.

Construct vertical formwork

Construct horizontal formwork

Explainand demonstrate how to place reinforcing bars in walls, columns, bgiatess, joists and
slabs

Explain the transport and placement of concrete
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Professional Culinary Arts & Hospitality

Program Length State Program Number CIP Code
1200 clock hours N100500 0412050312

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/hospitality-tourism.stml

Program Information: The program is 1200 clock hours (approximately 12 months). This program is
taught in English, in a traditional classroom/kitchen setting, and is offered during the day. Students are
taught to prepare and serve food in pavilion (cafeteria) and café (seated dining, serving plated entrees)
settings

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1200 clock hrs) Tools/Books/Supplies Exams
3,516.00 96.20 1597.34 0.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once each year.

OCP | Course # | Course Title Length | SOC Code
A HMV0100 | Food Preparation 300 hrs | 35-2021
B HMV0170 | Cook T Restaurant 300 hrs | 35-2014
C HMV0171 | Chef/Head Cook 300 hrs | 35-1011
D HMV0126 | Food Service Management 300 hrs | 11-9051
Licensure Information: St udent s wi | | take Food Handl erdés ¢

Career Information (SOC Codes):

http://www.onetonline.org/link/summary/35-2021.00
http://www.onetonline.org/link/summary/35-2014.00
http://www.onetonline.org/link/summary/35-1011.00
http://www.onetonline.org/link/summary/11-9051.00
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Program Description:
Training in Commercial Foods and Culinary Arts covers the broad field of institutional food preparation
emphasizing the five major areas: short order cooking, baking, salads and sandwiches, dinner cooking and
management training. A commercially styled kitchen, bakery and cafeteria are provided with commercial
equipment for students' practice and use.

Job Opportunities: Hotels, restaurantsafeterias and catering.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

Professional Culinary Arts & Hospitality N100500
1200 HOURS
HMV01001 F Pr ration lock hour

01.0adentify career anémployment opportunities.

02.CExhibit the ability to follow state mandated guidelines for food service.
03.Memonstrate and incorporate workplace safety procedures.
04.Memonstrate personal productivity

05.QUtilize operational systems.

06.0Jse and care for commercial toalisd equipment.

07.Mescribe the basic principles of food science.

08.Memonstration proficiency in culinary math

HMV0170 k. R ran lock hour

09.Mescribe the basic principles of nutrition.

10.adentify and explain fronbf-the-house and bae&f-the-house duties.

11.CPrepare and present food and beverage items to meet creativity aspects as well as quality standards.
12.CExhibit and utilize safe, secure, and sanitary work procedures.

13.0Apply principles of food science in cooking and baking techniques.

14.QApply principles of nutrition in menu planning, cooking, and baking.

15.CPerform frontof-the-house duties.

16.Perform backof-the-house and inventory duties.

17.(Research college and career adeanent opportunities in professional cooking and baking.
18.0Follow food identification, selection, purchasing, receiving, storing and inventory guidelines.
19.CPractice advanced cooking and baking techniques.

20.0Apply scientific principles in cookingnd baking
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HMV0171 1 Chef/Head Cook (300 clock hours)

21.(emonstrate fruit and vegetable preparation skills.
22.(Demonstrate Garde manager and buffet food preparation skills.
23.(Memonstrate dairy, egg and starchprgduct preparation skills.
24.(Demonstrate stock, soup and sauce preparation skills.
25.(Memonstrate meat, poultry, fish and seafood preparation skills.
26.Memonstrate bakery goods and dessert presentation skills.

HMV0126 | F rvice Man ment lock hour

27.(Demonstrate management skills

28.0Comply with laws and regulations specific to the food service and hospitality industry.
29.Mevelop a business plan.

30.(Create and prepare menus for various nutritional needs.

31.QUtilize costcontrol techniques to maximize profitability.

32.0anterpret and incorporate guidelines and policies for food service establishments.
33.0Compare and analyze the relationship of nutrition tiness,

34.Mevelop and prepare menus for customers on special diets.

35.0Compare and analyze menus of food establishments
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COMPUTER SYSTEMS AND INFORMATION TECHNOLOGY

Program Length State Program Number CIP Code
900 clock hours Y100200 0511090107

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/info-technology.stml
Link: A Computer Systems & Information Technology (Y1C¢

Program Information: The program is 900 clock hours. This program is taught in English, in a traditional
classroom/shop setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(900 clock hrs) Tools/Books/Supplies Exams
2502.00 70.60 1,461.13 520.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and software required
for this program are available in the program classroom and/or computer labs on campus. Students are
required to have a Windows or Macintosh computer (not more than 7 years old) with Broadband Internet
connectivity at home.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once each year.

OCP | Course # | Course Title Length SOC Code
A CTS0082 | Computer Systems Technician 300 hours 15-1152
B CTS0083 | Computer Network Technician 150 hours 15-1142
C CTS0084 | Computer Networking Specialist 150 hours 15-1142
D CTS0069 | Computer Security Technician 300 hours 15-1122

Licensure Information: Students will take coursework to prepare them to take the following exams: A+
Essentials, A+ IT Technician. In addition, the following exams are also available: Windows 7 or 8,
Network Plus, CISCO 100-101-ICND1 Exam (part | of CCNA), and CISCO 200- 101-ICND2 Exam (part Il
of CCNA).

Career Information (SOC Codes):

http://www.onetonline.org/link/summary/15-1152.00
http://www.onetonline.org/link/summary/15-1142.00
http://www.onetonline.org/link/summary/15-1122.00
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Program Description:
The Computer Systems & Information Technology Program prepares the student for a job in Information
Technology (IT). Experience with Microsoft Windows, Word, Excel and Internet is highly recommended.
Courses prepare the student to complete the CompTIA A+, Network+ and Security+ certified technician exams.

To qualify for a diploma, the following courses must be satisfactorily completed:

Computer Systems &nformation Technology Y100200900
hours

CTS0082 1 Computer Systems Technician (300 clock hours)

01.0
02.0
03.0
04.0
05.0
06.0
07.0
08.0
09.0
10.0

11.0
12.0
13.0

14.0
15.0
16.0

17.0

Demonstrate proficiency with personal computer hardware.

Apply troubleshooting, repairing and maintenance techniques.

Understand operating systems and software.

Identify and construct a basic network.

Analyze and react to various security threats and vulnerabilities.

Explain the basic physical security elerteof a network.

Demonstrate proficiency with operational procedure.

Demonstrate language arts knowledge and skills.

Demonstrate mathematics knowledge and skills.

Demonstrate proficiency with installing, configuring, and troubleshooting personal computer
hardware.

Apply techniques to various operating systems.

Build, secure and troubleshoot medium to large.

Use oral and written communication skills in creating, expressing and interpreting information and
ideas.

Solve problems using critical thinkingiig, creating and innovation.

Use information technology tools.

Describe the roles within teams, work units, departments, organizations, interorganizational
systems, and the larger environment.

Describe the importance of professional ethics and legabmesgplities.

CTS00831 Computer Network Technician 150 clock hours)

18.0
19.0
20.0
21.0
22.0
23.0
24.0

25.0
26.0

Describe the operation of data networks.

Verify connectivity between two end devices.

Configure a Layer 3 switch.

Program a router with basic configurations

Explain how IPv6 address assignments are implemented in a business network.

Explain how data is moved across the network, from opening an application, to receiving data.
Demonstrate the importance of healtHesg and environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.
Demonstrate leadership and teamwork skills needed to accomplish team goals and objectives.
Explain the importance @mployability skill and entrepreneurship skills.
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CTS0084 1 Computer Networking Specialist (150 clock hours)

27.0
28.0
29.0
30.0
31.0
32.0

Describe a switched network a sr@imediumsized business

Describe a routing environment

Explore the concept awitches and security

Configure and troubleshoot a Layer 3 environment

Configure, troubleshoot and implement ACLs.

Demonstrate knowledge of how network services and protocols interact to provide network
communication in order to securely implemendl @se common protocols.

CTS0069 1 Computer Security Technician (300 clock hours)

33.0
34.0
35.0
36.0
37.0
38.0

39.0

40.0

41.0
42.0
43.0
44.0
45.0
46.0
47.0

48.0
49.0
50.0

Demonstrate an understanding of cybersecurity concepts and research.

Recognize attacks and apply appropriate solutions.

Recognize and be able to differentiate and explarfollowing access control models.
Comprehend and develop an understanding of protocol security and associated risks.

Recognize and understand remote access technologies.

Identify and administer security fixes as defined by the appropriate OSI layers.
Recognize and understand the administration of the following directory security concepts.
Identify-wireless technologies, concepts and vulnerabilities.

Apply advanced principles of security techniques.

Define concepts of Key Management and Certificate Lifecycles.

Understand the application of the following concepts of physical security.

Understand security concerns for types of network topologies and media.

Implement the process of network system hardening within a computer network.

Describe the security implications of the following topics of disaster recovery options.
Demonstrate proficiency in applying the concepts and uses of the following types of policies and
procedures.

Understand different types of privilege management.

Understand the concepts of cybersecurity guidelines.

Understand training of end users, executives and human resources in security vulnerabilities.
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COSMETOLOGY

Program Length State Program Number CIP Code
1200 clock hours D500100 0612040102

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/human-services.stml
Link: A Cosmetology (D500100)

Program Information: The program is 1200 clock hours. This program is taught in English, in a traditional
classroom/shop setting, during the day. The shop area is a full-service salon, open for customers several
days per week.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Fees Estimated Certification
Tuition (1200 clock hrs) Tools/Books/Supplies Exams
3,336.00 96.20 1,369.20 115.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies. Courses are not
necessarily completed in the order shown below. Each course is offered approximately twice a year.

OCP | Course # | Course Title Length | SOC Code
CSPO0009 | Grooming and Salon Services Core, Facials,
: 225 hrs
and Nails
A | COS0002 | Cosmetologist and Hairdresser 1 300 hrs | 39-5012
COS0003 | Cosmetologist and Hairdresser 2 300 hrs
COS0009 | Cosmetologist and Hairdresser 3 375 hrs

Licensure Information: Graduates are eligible to take the State of Florida Cosmetology licensing exam
upon successful completion of this program.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/39-5012.00

89


http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-frameworks/human-services.stml
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-frameworks/human-services.stml
http://www.onetonline.org/link/summary/39-5012.00

Program Description:

The purpose of this program is to develop the manipulative skills and the technical knowledge necessary to
pass the examination given by the State Board of Cosmetology and to perform the functions of the trade.
Course requirements are designed to meet the standards of conditions that are as near as possible to actual
work in the beauty salon.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

COSMETOLOGY D500100 1200HOURS
21 metol nd Hairdr r1(0On lock hour
COS0003 7 Cosmetology and Hairdresser 2 (Two) (300 clock hours)
P I_Grooming an lon Servi Facials and Nails (225 clock hour
I metol nd Hairdr 3 (Thr 75 clock hour

01.0
02.0

03.0
04.0
05.0
06.0
07.0
08.0
09.0
10.0
11.0

12.0
13.0
14.0
15.0

16.0

17.0

18.0

19.0

Identify career opportunities.

Demonstrate the importance of health, safety, and environmental management systems in
organizations and their importance to organizational padace and regulatory compliance.

Employ safe, sanitary and efficient work practices.

Demonstrate language arts knowledge and skills.

Demonstrate mathematics knowledge and skills.

Demonstrate science knowledge and skills.

Explain the importance of employability skill and entrepreneurship skills.

Demonstrate leadership and teamwork skills needed to accomplish team goals and objectives.
Demonstrate personal monganagement conceptprocedures, and strategies.

Describe the importance of professional ethics and legal responsibilities.

Describe the roles within teams, work units, departments, organizationsyrgd@izational

systems, and the larger environment.

Use informatiortechnology tools.

Solve problems using critical thinking skills, creativity and innovation.

Use oral and written communication skills in creating, expressing and interpreting information
and ideas.

Demonstrate the practice of performing manicures, peelic and apply artificial nails/nail wraps
identifying the proper procedure and application of chemicals.

Perform facials, manipulation and related massage, 1mpkkair removal, and artificial lash
application. Identify the proper chemical to be priéset using an understanding of the

chemistry that affects the nails and skin that can be described, measured and predicted.
Demonstrate proper procedure and application of chemicals.

Identify shampoo/hair conditioners and scalp treatments. Evaluateaschlair needs by

analysis, demonstrating an awareness of diseases and disorders. Communicate an understandi
of the chemical compositions and reactions of shampoos, conditioners, and rinses with water an
each other. Demonstrate an understandingeatretal current, transfer of energy and how it

affects the skin. Demonstrate application of shampoo, manipulations and rinsing.

Identify and perform hair shaping (cutting). ldentify and analyze spheres and dimensional shape
using visualization. lllusate ways in which geometric shapes can be combined, subdivided and
changed in performing haircuts on a manikin or client. Communicate an understanding of factor:
that influence the determination of strategies necessary to meet individual client needs.

Identify and perform hairstyles. Identify and analyze spheres and dimensional shapes using
visualization. lllustrate ways in which geometric shapes can be combined, subdivided and
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20.0

21.0

22.0

changed in performing haircuts on a manikin or client. Communicate arstarténg of factors

that influence the determination of strategies necessary to meet individual client needs.

Identify and prepare hairpieces, wigs and hair attachments. Identify and analyze spheres and
dimensional shapes using visualization. lllustredgs in which geometric shapes can be
combined, subdivided and changed in performing haircuts on a manikin or client. Communicate
an understanding of factors that influence the determination of strategies necessary to meet
individual client needs.

Identify and perform permanent waving/reconstruction and curl/ chemical relaxing. Identify the
proper chemical to be prescribed and understand the way chemicals affect the hair shaft and ski
Be able to demonstrate proper procedure and application of chemicals

Identify and apply temporary/serpermanent and permanent color/bleach and specialty color
techniques. ldentify the proper chemical to be prescribed. Understand the chemicals that affect
the hair shaft and skin and be able to describe, measure, ditt phemical reactions.

Demonstrate proper procedures including the measurement, mixing and application of chemicals
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DENTAL ASSISTING TECHNOLOGY AND MANAGEMENT - ATD

Program Length State Program Number CIP Code
1230 clock hours H170113 0351060113

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml
Link: A Dental Assisting TeicOBai@60108g H17G113 Management (ATD

Program Information: The program is 1230 clock hours. This program is taught in English, in a traditional

classroom setting, during the day. A non-profit dental clinic facility is attached to the classroom area.

Studentsd externship experiences are performed in the <c
During externship, students attend approximately 7 hours per day, and, as a result, graduate in 12 months.

ATD Information: Students entering an ATD program must have a high school diploma or GED. Through
Florida Department of Education policies, graduates of an ATD program at a vocational technical center will
be awarded some college credits upon enrollment in a corresponding program at a community college within
three years following the date of the award of an ATD.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1230 clock hrs) Tools/Books/Supplies Exams
3,419.40 189.10 561.20 425.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies. Each course is generally offered twice a year.

OCP Course Number Course Title Length SOC Code
A DEAOQ725 Introduction to Dental Assisting 90 hours 31-9099
B DEA0726 |Dentallnfection Control Assistant 210 hours 31-9099

DEAOQO727 Dental Assishg 1 465 hours 31-9091
C DEAOQ728 Dental Assigng 2 465 hours

*Students who have previously completed the Health Core (HSC0003) as part of this degree or the Dental
Assisting Technology and Management-ATD are not required to take the Introduction to Dental Assisting
module (standards 1-10) and should be given advanced standing in the program.

Licensure Information: Graduates are eligible and highly encouraged to take the DANB exam.
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Career Information (SOC Codes):
http://www.onetonline.org/link/sumary/31-9099.00
http://www.onetonline.org/link/summary/3091.00

Program Description:
The Dental Assisting student is trained in subject areas such as ethics, goals of the dental profession, head and
neck anatomy and physiology, dental equipment, instruments and materials, dental radiology techniques,
sterilization, oral hygiene, and office management.

Practical clinical experience is one of the program's strong points. Approximately 3,000 patients are treated in
the on-site dental clinic each year. Most conceivable situations, which will be eventually encountered in the
private dental office, are usually seen first in the school clinic. We are fortunate to be able to provide most
training, including clinical, on campus. A second clinical site allows the student to gain exposure to pediatric
dentistry.

Students are typically in attendance 5 days a week from 8:00a 1 2:00p, however, during the finalt wo A cl i ni c a
t e r mhe students will be expected to stay until 3:00p. During externships, students attend approximately 7

hours per day, and, as a result, graduate in 12 months. Also there is the likelihood that the summer term may

be abbreviated. With that in mind, those hours are subject to change.

The program is accredited by the American Dental Association, as recognized by The Council on Dental
Accreditation.

Dental Assisting graduates exit the program with certificates in Dental Radiography and Expanded Functions
issued by the State of Florida through the Erwin Dental Assisting Program, thereby meeting standards dictated
by the Florida Board of Dentistry.

A physical examination, First Aid, CPR, Bloodborne Pathogens, Domestic Violence and Prevention of Medical
Error certifications will be obtained and completed during the first 90 hours of Health Science Core. In addition,
a drug screening and a background check are required of this program.

Since Health Science Core is 18 days at the beginning of the total program and is of a short duration and fast
pace, a student will only be allowed 3 absences within these days. Any absences in Core will count towards
the total allowable within the program

Attendance polices pertaining to the Dental Assisting program that are not defined in the Student Handbook
During terms 4 and 5 of the curriculum (clinical terms) the following applies:

1. Because of clinical hour documentation, students are only allowed three absences and three tardies, provided
theyarewithin their allotmentof fifteen each.This s the casefor eachof thetwo terms.

2. Three tardies will equate to %2 day absence and count toward thellbiteel.

3. Students are scheduled until 3:00pm Monday through Friday, provided their clinical does not include the
summerterm, in which case, hours will be modifiadcordingly.

4. Should a student need to be absent they must call Dr. Assi at (8183186%ext261).

Job Opportunities: Graduates of this program gain employment in general dentistry offices, as well as dental
specialty practices.

To qualify for an Applied Technology Diploma (ATD), the following courses must be satisfactorily completed:
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Dental Assisting Technology & ManagemenrATD

DEAQT2

01.0
02.0

03.0
04.0

05.0

06.0
07.0
08.0
09.0
10.0

H170113 1230HOURS
1_Intr tion to Dental Assistin lock hour,

Demonstrate knowledge of the dental health care delivery system and dental health occupations
Use oral and written communication skills in creating, expressing and interpreting information and
ideas

Describe the legal arethical responsibilities of the dental health care worker

Demonstrate an understanding of general anatomy and physiology and apply wellness and disea
concepts

Demonstrate the importance of health, safety, and environmental management systemis in denta
organizations and their importance to organizational performance and regulatory compliance
Recognize and respond to emergency situations

Use information technology tools

Explain the importance of employability skills

Demonstrate knowledge of blobdme diseases, including HIV/AIDS.

Demonstrate leadership and teamwork skills needed to accomplish team goals and objectives

DEAQ727 1 Dental Infection Control Assistant_ (210 clock hours)

11.0
12.0

13.0

14.0

Use dental terminology.

Identify structures andxplain functions and pathologies of dental and general head and neck
anatomy.

Identify principles of microbiology and disease prevention and perform infection control
procedures.

Identify, describe, maintain and utilize dental instruments and equipment.

DEAQ727 1 Dental Assisting 1 + 2 (930 clock hours)

15.0
16.0
17.0
18.0
19.0
20.0
21.0
22.0

Record patient assessment and treatriata.

Identify the functions of pharmacology and anesthesia as they relate to dentistry
Identify and perform dental and carpal radiographic procedures.

Identify prgperties and uses, and manipulate dental materials.

Perform chairside assisting for general dentistry and specialty procedures.
Describe principles and perform techniques of preventive dentistry.

Perform general dental business office procedures.

Demonstrag professionalism as a dental team member in the clinical setting.
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DRAFTING

Program Length State Program Number CIP Code

1500 clock hours C100200 0615130100

FLDOE State Curriculum Framework:

http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stml
Link: A Dr &a€100200y ( PSAV

Program Information: The program is 1500 clock hours. (approximately 17 months). This program is
taught in English, in a traditional classroom setting, during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1500 clock hrs) Tools/Books/Supplies Exams
3753.00 96.20 1245.01 35.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies. Each course is generally offered twice a year.

OCP | Course # | Course Title Length SOC
Code
A |TDroo7o | Mtroduction to Drafting gy, | 17-3011
Reader 6)
B | TDR0370 | Drafting Assistant 450 Hours | 17-3011
C TDRO775 | Drafting Detailer 1 150 Hours 17-3011
TDRO0776 | Drafting Detailer 2 150 Hours
D TDRO0570 | Architectural Drafter 150 Hours | 17-3011
E | TDR0874 | Civil Drafter 150 Hours | 17-3011
F TDRO777 | Mechanical Drafter 150 Hours | 17-3013
G TDRO875 | Structural Drafter 150 Hours | 17-3019

Licensure Information: Students will take the Autodesk Certified Professional (AutoCAD) test. The optional
Autodesk Certified User test is also available.

Career Information (SOC Codes):

http://www.onetonline.org/link/summary/17-3011.00
http://www.onetonline.org/link/summary/17-3013.00
http://www.onetonline.org/link/summary/17-3019.00
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Program Description:

The Drafting Program will prepare students to be employed in any field requiring the ability to visualize concepts
and designs. This field has changed rapidly in the past few years and now involves the use of highly
sophisticated hardware and software to produce drawings which describe design concepts of all types.
Students will learn the use of hardware and software employed by professionals to present their designs and
to prepare documents for the manufacturing or construction process. The application of these advanced
computer methods to specific occupational areas will be studied as part of the student's education. The program
begins with a series of courses using core drafting methods. These courses are designed to prepare students
for continued training in fields such as Commercial and Residential Architecture, Civil Engineering, Structural
Engineering and Mechanical. Students will exit upon completion of this program with a diploma in Drafting.

Job Opportunities: Upon completion of this program students are prepared to enter a variety of fields such
as: Structural and Residential Architecture 1 this includes housing and large buildings. Civil T this includes
roads, land development for housing areas, water lines and storm water drainage, highways and bridges.
Electrical 1 this includes residential and commercial electrical, circuit boards, electrical panels, cable lines,
optical lines, networking layouts. Mechanical i this includes plant/factory design, and equipment design such
as tools and machine parts.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

DRAFTING C100200 1500HOURS

TIDRO0O070 71 Intr ion Drafting (1 lock hour

01.0 Apply basic drafting skills.

02.0 Demonstrate algebra mathematics knowledge and skills related to drafting.
03.0 Prepare multview drawings.

04.0 Prepare sectional views.

05.0 Prepare auxiliary drawings.

06.0 Apply basic dimensioning.

07.0 Prepare pictorial drawings.

08.0 Prepare surface developments.

09.0 Perform basic computer aided drafting functions.

10.0 Prepare physical-B model from a 2D drawing.

TDR0370 1 Drafting Assistant (450 clock hours)

11.0 Prepare basic architectural drawings.

12.0 Demonstrate geometry mathematics knowledge and skills related to drafting.

13.0 Demonstrate mathematics knowledge and skills with respect to market and industry appb¢ations
drafting.

14.0 Apply tolerance dimensioning.

15.0 Demonstrate understanding of basic civil drawings.

16.0 Demonstrate basic electrical/electronic literacy.

17.0 Perform advanced computer aided drafting functions.

18.0 Prepare a basic digitat3 model from a 2D drawing.

19.0 Explain the importance of employability and entrepreneurship skills.

20.0 Prepare computer aideelBarchitectural drawings.

21.0 Prepare architectural multvel residential drawings.

22.0 Prepare a basic plot plan drawing.

23.0 Prepare a basic landscape plan drawing.

24.0 Convert basic architecturatl3 model to a mechanically created prototype.
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TIDRO775 1 Drafter Detailer | & Il (300 hours)

25.0
26.0
27.0
28.0
29.0
30.0
31.0
32.0

Prepare advanced computer aided mechanical working drawings.

Convert computer aided3 model to a rapid prototype ofnaechanical device.
Prepare typical wall section.

Prepare a basic foundation plan drawing.

Prepare a basic electrical plan drawing.

Prepare a basic heating, ventilation anetainditioning (HVAC) plan drawing.
Prepare a basic plumbing plan drawing.

Preparaligital scale 3D model from a 2D drawing.

TDRO570 17 Architectural Drafter (150 clock hours)

33.0
34.0
35.0
36.0
37.0

38.0

Prepare architectural drawings for a commercial building.

Prepare basic building utility drawings.

Prepare presentation drawings.

Integrate drawing sets.

Convert computer aided3 or building information models to rapid prototypes of building design
or building components.

Engage in project planning activities to expedite the completion of architectural projects.

TDR0874 1 Civil Drafter (1 lock hour

39.0
40.0
41.0
42.0
43.0

Prepare computer aided map details.

Understand surveying and mapping procedures.

Prepare advanced map drawings.

Prepare advanced civil drawings.

Engage in project planning activities to expedite the completion of civil drafting projects.

TDRO777 1 Mechanical Drafter (150 clock hours)

44.0
45.0
46.0
47.0
48.0

Prepare advanced mechanical drawings.

Prepare production drawings usindp3CAD techniques.

Prepare pneumatic/hydraulic drawings.

Prepare tool drawings usingCBBCAD techniques.

Engage in project planning activities éxpedite the completion of mechanical drafting projects.

TDR0O875 1 Structural Drafter (150 clock hours)

49.0
50.0
51.0
52.0
53.0

Prepare structural details.

Prepare structural steel drawings.

Prepare reinforced concrete drawings.

Prepare structural wood drawings.

Prepare adveced threadimensional computer aided drawings.
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ELECTRICITY

Program Length State Program Number CIP Code
1200 clock hours 1460312 0646030202

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stml
Link: A Electricity (1460312)

Program Information: The program is 1200 clock hours (approximately 12 months). This program is
taught in English, in a traditional classroom/shop setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1200 clock hrs) Tools/Books/Supplies Exams
3,336.00 154.10 1687.21 350.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once each year.

OCP | Course # | Course Title Length SOC Code
A BCV0603 | Electrician Helper 300 Hours 47-3013
B BCV0640 | Residential Electrician 450 Hours 47-2111
C BCV0652 | Commercial Electrician 450 Hours 47-2111

Licensure Information: Students will take coursework and exams to receive OSHA and NCCER Core &
Electricity Level 1 certifications.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/43013.00
http://www.onetonline.org/link/summary/42111.00

Program Description:
The Electricity program is a combination of classroom instruction and shop experiences. The work in the shop
closely simulates the job conditions of the electrician. Most of the emphasis is on the working skills the student
must master to become an electrician. The student will utilize energized circuits while learning to install,
maintain, and troubleshoot electrical systems found in residential, commercial, and industrial areas.
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Job Opportunities: Construction electrician for residential, commercial, and industrial; control panel fabricator;
marine electrician; high rise building maintenance electrician, and mobile home factory electrician; plant
maintenance electrician includes: manufacturing facilities, processing facilities, phosphate industry, and citrus
industry.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

ELECTRICI TY 1460312 1200HOURS
BCV0603 i Electrical Helper (300 clock hours)

01.0 Explain the importance of health, safety, environmental stewardship and related regulatory
compliance.

02.0 Identify, use and maintain the tools and accessories usedetettiecal industry.

03.0 Demonstrate an understanding of basic Di@atrent (DC) electricatircuit skills.

04.0 Apply mathematics knowledge and skills to electricity.

05.0 Demonstrate an understanding of basic electricity.

06.0 Read and interpret basic electrmdes.

07.0 Apply further mathematics knowledge and skills to electricity

08.0 Demonstrate further understanding of electricity.

09.0 Demonstrate science knowledge and skills related to electrical principles

BCV0640 i Residential Electrician (450 clock hours)

10.0 Demongrate proficiency in electrical math problems and skills.

11.0 Demonstrate Alternatin@urrent (AC) circuit skills.

12.0 Explain the importance of employability and entrepreneurship skills.
13.0 Install residential wiring.

14.0 Install residential wiring systems.

BCV0652 1 Commercial Electrician (450 clock hours)

15.0 Demonstrate proficiency in commercial wiring.
16.0 Demonstrate specialized electrical skills.
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ELECTRICIAN (RESIDENTIAL) 1 WEST CAMPUS

Program Length State Program Number CIP Code
1200 clock hours 1460314 0646030204

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stml
Link: A Electricity (1460312)

Program Information: The program is 1200 clock hours (approximately 12 months). This program is
taught in English, in a traditional classroom/shop setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(750 clock hrs) Tools/Books/Supplies Exams
West Campus Only | 2085 96.20 418.36 90.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once each year.

OCP | Course # | Course Title Length SOC Code
A BCV0603 | Electrician Helper 300 Hours 47-3013
B BCV0640 | Residential Electrician 450 Hours 47-2111

Licensure Information: Students will take coursework and exams to receive OSHA and NCCER Core &
Electricity Level 1 certifications.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/43013.00
http://www.onetonline.org/link/summary/427111.00

Program Description:
The Electrician program is a combination of classroom instruction and shop experiences. The work in the shop
closely simulates the job conditions of the electrician. Most of the emphasis is on the working skills the student
must master to become an electrician. The student will utilize energized circuits while learning to install,
maintain, and troubleshoot electrical systems found in residential areas.
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Job Opportunities: Construction electrician for residential, control panel fabricator and mobile home factory
electrician.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:
ELECTRICIAN RESIDENTIAL 1460314 750 HOURS
BCV0603 i Electrical Helper (300 clock hours)

01.0 Explain theimportance of health, safety, environmental stewardship and related regulatory
compliance.

02.0 Identify, use and maintain the tools and accessories used in the electrical industry.

03.0 Demonstrate an understanding of basic Dit@gtrent (DC) electricatircuit skils.

04.0 Apply mathematics knowledge and skills to electricity.

05.0 Demonstrate an understanding of basic electricity.

06.0 Read and interpret basic electric codes.

07.0 Apply further mathematics knowledge and skills to electricity

08.0 Demonstrate furtharnderstanding of electricity.

09.0 Demonstrate science knowledge and skills related to electrical principles

BCV0640 i Residential Electrician (450 clock hours)

10.0 Demonstrate proficiency in electrical math problems and skills.
11.0 Demonstrate AlternatinGurrent(AC) circuit skills.

12.0 Explain the importance of employability and entrepreneurship skills.
13.0 Install residential wiring.

14.0 Install residential wiring systems.

FACIAL SPECIALTY 7 WEST CAMPUS

Program Length State Program Number CIP Code
260 clock hours 1120424 0612040805

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/human-services.stml
Link: A Facial Specialty (1120424)
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Program Information: The program is 260 clock hours. This program is taught in English, in a traditional
classroom/shop setting, during the day. The shop area is a full-service salon, open for customers several
days per week.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(260 clock hrs) Tools/Books/Supplies Exams
West Campus Only | 722.80 70.60 267.30 75.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies. Courses are not
necessarily completed in the order shown below. Each course is offered approximately twice a year.

OCP | Course # | Course Title Length | SOC Code
A CSP0265 | Facials/Skin Care Specialists 260 | 39-5094

Licensure Information: Graduates are eligible to take the State of Florida Cosmetology licensing exam
upon successful completion of this program.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/39-5094.00

Program Description:
The purpose of this program is to develop the manipulative skills and the technical knowledge necessary to
pass the examination given by the State Board of Cosmetology and to perform the functions of the trade.
Course requirements are designed to meet the standards of conditions that are as near as possible to actual
work in the beauty salon.
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To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

Facials Specialty CSP0265 260 hours

CSP0265 1 Facials/Skin Care Specialist (260 clock hours)

01.0
02.0

03.0
04.0
05.0
06.0
07.0
08.0
09.0
10.0
11.0

12.0
13.0
14.0

15.0

Identify career opportunities.

Demonstrate the importance of health, safatyl environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.
Employ safe, Sanitary and efficient work practices.

Demonstrate language arts knowledge and skills.

Demonstrate mathematics knowledge and skills.

Demonstrate science knowledge and skills.

Explain the importance of employability skill and entrepreneurship skills.

Demonstrate leadership and teamwork skills needed to accomplish team goals and objectives.
Demonstrate personal moneanagement concepts, procedures, and strategies.

Describe he importance of professional ethics and legal responsibilities.

Describe the roles within teams, work units, departments, organizationsyrgd@izational

systems, and the larger environment.

Use information technology tools.

Solve problems usingitical thinking skills, creativity and innovation.

Use oral and written communication skills in creating, expressing and interpreting information and
ideas.

Perform facials, manipulation and related massage, 1makieair removal, and artificial lash
application. Identify the proper chemical to be prescribed using an understanding of the chemistn
that affects the nails and skin that can be described, measure and predicted. Demonstrate prope
procedure and application of chemicals.

103



MASSAGE THERAPY

Program Length State Program Number CIP Code
750 clock hours H120406 0351350102

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml
Link: A Massage®6Therapy (H12040

Program Information: The program is 750 clock hours. This program is taught in English, in a traditional
classroom setting, during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(750 clock hrs) Tools/Books/Supplies Exams
2,085.00 154.10 807.49 450.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

OCP | Course # | Course Title Length SOC
Code
A | MSS0204 | Massage Therapist 1 375 hours | 31-9099
B | MSS0209 | Massage Therapist 2 375 hours | 31-9011

Licensure Information: Graduates are eligible to take the MBLEX exam, and after passing to apply for a
Florida license.

Career Information (SOC Codes):
http://www.onetonline.org/link/sumary/339099.00
http://www.onetonline.org/link/summary/3011.00

Program Description:
The Massage Therapy program is designed to enhance the health-care profession by providing therapists who
are well trained in the art of touch and who are mature and respectful when relating with clients as well as
other health care professionals. Upon graduating, you will be adequately
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prepared to take and pass the MBLEXx exam. After passing the exam, you will apply for Florida licensure.

Job Opportunities: The majority of Licensed Massage Therapists are self-employed. They contract their
services to medical doctors, rehabilitation centers, chiropractors, health/exercise facilities and sports massage
facilities. Some therapists work in hospital wellness centers or perform corporate chair massage. Many
therapists travel to clientds homes to provide massage

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed with a grade of
ACO or higher79%A ACO is 70%

MASSAGE THERAPY H120406 750 HOURS
M 2051 M Therapist 1 lock hour

01.0 Demonstrate the ability to communicate effectively as a medical thprafgssional.

02.0 Demonstrate an understanding of human anatomy and physiology, kinesiology and pathology as
related to the practice of massage therapy.

03.0 Exhibit an understanding of the principles of the theories of therapeutic massage and demonstra
the pror technigues of massage manipulations.

04.0 Demonstrate the recommended safety, hygiene and health practices for the massage therapist.

MSS0209 71 M Therapist 2 (375 clock hour

05.0 Exhibit an understanding of the principles of the theoryyalrotherapy and use hydrotherapy
modalities.

06.0 Explain and appropriately apply allied modalities related to massage therapy.

07.0 Demonstrate knowledge of ethical practice standards and the statutes and rules of Florida
Massage Practice Act and the rules offheBoard of Massage Therapy (Chapter 480, F.S.;
Chapter 64B7; Chapter 456).

08.0 Demonstrate knowledge of basic business practices and standards.
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MEDICAL ASSISTING

Program Length

State Program Number

CIP Code

1300 clock hours

H170515

0351080102

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-

frameworks/health-science.stml

Link:

A Medical

Assisting

(H170515)

Program Information: The program is 1300 clock hours. This program is taught in English, in a traditional
classroom (with lab) setting, during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1300 clock hrs) Tools/Books/Supplies Exams
3,614.00 220.70 837.00 125.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments and using the software that comes with the textbook but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

OCP | Course # | Course Title Length SOC Code
A HSCO0003 | Basic Healthcare Worker 90 hours 31-9099
B MEAO0002 | Introduction to Medical Assisting 250 hours 31-9092
B MEA0501 | Medical Office Procedures 75 hours 43-4171
C MEAO0521 | Phlebotomist, MA 75 hours 31-9097
D MEAQ0543 EKG Aide, MA 75 hours 31-9099
E MEAO0581 | Clinical Assisting 230 hours 31-9092
E MEAO0530 | Pharmacology for Medical Assisting 90 hours 31-9092
E MEAO573 | Laboratory Procedures 125 hours 31-9092
E MEAO506 | Administrative Office Procedures 90 hours 31-9092
E MEAQ0942 | Practicum Experience 200 hours 31-9092
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Licensure Information: Upon successful completion of the program, graduates are eligible and highly
encouraged to take the CMA (AAMA) certification exam.

Career Information (SOC Codes):

http://www.onetonline.org/link/summary/31-9099.00
http://www.onetonline.org/link/summary/31-9092.00
http://www.onetonline.org/link/summary/43-4171.00
http://www.onetonline.org/link/summary/31-9097.00

Program Accreditation: The Erwin Technical College Medical Assisting Program is accredited by the
Accrediting Bureau of Health Education Schools, 777 Leesburg Pike, Suite 314, N. Falls Church, VA 22043.
Phone: (703) 917-9503 Web: www.abhes.org

Program Entrance Requirements: A high school diploma, or equivalent, and a physical examination are
required. Random drug screenings are required for students entering this program at their expense.

Program Description:
The Medical Assisting program is designed to prepare students for employment in a physician's office or clinic
with administrative and clinical skills that will be performed under the direct supervision of the physician and/or
clinical supervisor.

Students in the Medical Assisting program are part of a comprehensive competency-based type of instruction.
National certification is highly recommended through the American Association of Medical Assistants.

This program is designed to develop job competencies in using the telephone, scheduling appointments,
preparing and maintaining medical records, maintaining files, preparing insurance forms, performing general
bookkeeping procedures, handling office correspondence, preparing sterile equipment, assisting with
examinations, administering emergency aid, performing pharmacy duties, assisting with physical therapy,
performing hematology procedures, performing blood chemistry tests, performing urine tests and demonstrate
knowledge of radiography.

This program also provides a 200-hour externship in community physicians' offices and clinics for the student
to demonstrate proficiency in both administrative and clinical areas, to demonstrate ability to adjust to changing
office situations and to demonstrate ability to work with others in a clinical setting. Students are not paid during
this work experience and are required to work the assigned scheduled office hours.

Random drug screenings are required for students entering this program at their expense.

The Erwin Technical College Medical Assisting Program is accredited by the Accrediting Bureau of Health
Education Schools, 777 Leesburg Pike, Suite 314, N. Falls Church, VA 22043. Phone: 703 917-9503

Job OpportunitiesdMedical assistants practice in physician's private practice, outpatient clinics, HMO
facilities, walkin clinics, dialysis clinics, and in hospitals as scribes. Medical Assisting is listed
among the top 20 fastest growth ocapations for 20082018. See:
http://mwww.ehow.com/list_6647555_ta@f-medicatcareers.htmlprojectedo be among the top 10
careers

A high school diploma, or equivalent, and a physical examination are some of the requirements of this program.
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To qualify for a Vocational Certificate, the following courses/course components must be satisfactorily
completed:

MEDICAL ASSISTING H170515 130 HOURS
HSC0003 i Basic Healthcare Worker (90 clock hours)

01.0 Demonstrate knowledge of the healthcare delivery system and health occupations.
02.0 Demonstrate the ability to communicate and use interpersonal skills effectively.
03.0 Demonstrate legal and ethical respibilities.

04.0 Demonstrate an understanding of and apply wellness and disease concepts.

05.0 Recognize and practice safety and security procedures.

06.0 Recognize and respond to emergency situations.

07.0 Recognize and practice infection control procedures.

08.0 Demonstrate an understanding of information technology applications in healthcare.
09.0 Demonstrate employability skills.

10.0 Demonstrate knowledge of blood borne diseases, including HIV/AIDS.

11.0 Apply basic math and science skills

MEAQQQ2 1 Intr ion to Medical Assisting (1 of 2) (2 lock hour
12.0 Demonstrate proper use of medical terminology.
13.0 Demonstrate knowledge of legal and ethical responsibilities for medical assistants.
14.0 Demonstrate an understanding of anatomy and physiology concepts in both illnesdlaessw
states.

MEA 11 Medical Office Pr r 2 of 2) (75 clock hour
23.MDemonstrate basic clerical/medical office duties.

MEAQ0521 1 Phlebotomist, MA (75 clock hours)
24.Memonstrate accepted professional, communication, and interpersonal skills as related to

phlebotomy.

25.Miscuss phlebotomy in relation to the health care setting.

26.0adentify the anatomic structure and function of body systems in relation to services petigrmed
a phlebotomist.

27.0Recognize and identify collection reagents supplies, equipment and interfering chemical
substances.

28.(Memonstrate skills and knowledge necessary to perform phlebotomy.

29.CPractice infection control following standard precautions.

30.CPracti@ accepted procedures of transporting, accessioning and processing specimens.

31.CPractice quality assurance and safety.

32.Mescribe the role of a medical assistant with intravenous therapy in oncology and dialysis.

MEAQ543 1 EKG Aide. MA (75 clock hours)

33.Mescribe the cardiovascular system.

34.0adentify legal and ethical responsibilities of an EKG aide.

35.CPerform patient care techniques in the health care facility.

36.(Memonstrate knowledge of, apply and use medical instrumentation modalities.
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MEAQ581 1 Clinical Assisting (1 of 5) (230 clock hours)

37.(Demonstrate basic office examination procedures.

38.(Memonstrate knowledge of the fundamentals of microbial control and use aseptic techniques.
39.Demonstrate minor treatments.

40.(Memonstrate knowledge of basic diagtio medical assisting procedures.
41.Memonstrate basic radiology procedures.

42 .(Memonstrate knowledge of pharmaceutical principles and administer medications.
43.CPerform CLIAwaived diagnostic clinical laboratory procedures.

44.Memonstrate knowledge of emergemegparedness and protective practices.
45.0Perform administrative office duties.

46.0Perform administrative and general skills.

47.CPerform clinical and general skills.

48.(Misplay professional work habits integral to medical assisting.

MEDICAL CLINICAL LABORATORY TECHNICIAN -ATD

Program Length State Program Number CIP Code
1515 clock hours H170600 0351100404
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FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml
Link: A Medical Clinical 035140040t /H170609) Techni ci an (ATD

Program Information: The program is 1515 clock hours. This program is taught in English, in a traditional
classroom (with attached laboratory) setting, during the day. During externship, students attend additional
hours per day, and as a result, graduate in about 16 months.

ATD Information: Students entering an ATD program must have a high school diploma or GED. Through
Florida Department of Education policies, graduates of an ATD program at a vocational technical center will
be awarded some college credits upon enrollment in a corresponding program at a community college within
three years following the date of the award of an ATD.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1515 clock hrs) Tools/Books/Supplies Exams
4,211.70 265.70 1478.92 350.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus.
Students do need to have access off campus to a computer with Internet connectivity and word processing
software during their externship.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

OCP | Course # | Course Title Length | SOC Code
A HSCO0003 | Basic Healthcare Worker 90 hours 31-9099
B MEAO0520 | Phlebotomist 75 hours 31-9097
MLTOO009 | Introduction to Medical laboratory Technology 90 hours
MLTO0640 | Clinical Chemistry 255 hours
MLTO0335 | Hematology and Hemostasis 280 hours
C MLT0220 | Urinalysis and Body Fluids 135 hours 29-2012
MLTO0450 | Microbiology and Parasitology 275 hours
MLTO505 | Immunology 60 hours
MLT0520 | Immunohematology 255 hours
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Licensure Information: Graduates are eligible and highly encouraged to take the ASCP, AMT, or AAB
certification exam and become licensed in the State of Florida.

Career Information (SOC Codes):

http://www.onetonline.org/link/summary/31-9099.00
http://www.onetonline.org/link/summary/31-9097.00
http://www.onetonline.org/link/summary/29-2012.00

Program Accreditation: The Erwin Technical College Medical Clinical Laboratory Technician (ATD) program
is accredited by the Accrediting Bureau of Health Education Schools (ABHES), 777 Leesburg Pike, Suite 314
i N., Fall Church, VA 22043. Phone: (703) 917-9503.

Program Description:
The program is designed to train students to perform routine tests in the laboratory departments of chemistry,
bacteriology, parasitology, urinalysis, hematology, serology, and blood bank. The technician finds causes of
diseases through diagnostic testing procedures so that the physiciancan find the cures. The program consists
of approximately one half year of internship in Tampa's hospitals or a private reference laboratory.

Students completing the course will receive 40 hours of credit toward an Associate Degree at any community
college in the State of Florida that offers the Medical Laboratory Technical Program.

Special entrance requirements: high school graduates or associate degree or bachelor's degree. Enrollment
is once a year. Physicals are required for admission to the program. Applicants should be aware that the State
of Florida Department of Health may prohibit a graduate licensure if thereis an arrest record. Criminal
background checks and a random drug screening are required for students entering this program.

Prerequisite skills: Medical Laboratory Technicians have certain common characteristics. They are problem
solvers, like challenge and responsibility. They are accurate in task performance, are reliable, emotionally
stable, work under pressure and stress, able to finish a task and communicate well. They set high standards
for themselves and expect quality in the work they do. They are committed to their profession.

Job Opportunities: Students have a humber of career choices: private laboratories, hospitals, walk in clinics,
publ i c heal th d e p dfices naadn unwersity dabaratodes. 6 There oare opportunities for
advancement if you continue your education in this field.

All Medical Laboratory personnel, in order to work in the state of Florida, must be licensed. This is
accomplished by taking national certification exams offered by the ASCP (American Society for Clinical
Pathology), AMT (American Medical Technologists) or the AAB (American Association of Bioanalysts).

To qualify for an Applied Technology Diploma, the following courses must be satisfactorily completed with a GPA
of 2.0 or greater.

The issuing of a diploma is not contingent upon the student passing an external certification or licensure exam.
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MEDICAL CLINICAL LABORATORY TECHNICIAN T ATD H170600

1515hours

HSCO0003 7 Basic Healthcare Worker (90 clock hours)
01.0 Demonstrate knowledge of the healthcare delivery system and health occupations.

02.0 Demonstrate the ability to communicate and use interpersonal skills effectively.
03.0 Demonstrate legal and ethical responsibilities.

04.0 Demongrate an understanding of and apply wellness and disease concepts.
05.0 Recognize and practice safety and security procedures.

06.0 Recognize and respond to emergency situations.

07.0 Recognize and practice infection control procedures.

08.(Memonstrate an understanding dbimation technology applications in healthcare.
09.0 Demonstrate employability skills.

10.0 Demonstrate knowledge of blood borne diseases, including HIV/AIDS.

11.0 Apply basic math and science skills

MEAQS2

12.0
13.0
14.0

15.0

16.0
17.0
18.0
19.0

I _Phl mist (75 clock hour

Demonstrat@ccepted professional, communication and interpersonal skills.

Discuss phlebotomy in relation to the health care setting.

Identify the anatomic structure and function of body systems in relation to services performed by
phlebotomist.

Recognize and identifgollection reagents supplies, equipment and interfering chemical
substances.

Demonstrate skills and knowledge necessary to perform phlebotomy.

Practice infection control following standard precautions.

Practice accepted procedures of transporting, accesgiand processing specimens.
Practice quality assurance and safety.

MLTO009 i Introduction to Medical Laboratory Technician (90 hours)
MLT0640 1 Clinical Chemistry (255 hours)

MLT0335 i Hematology and Hemostasis (280 hours)

MLT0220 i Urinalysis and Body Fluids (135 hours)

MLT0450 1 Microbiology and Parasitiolo 275 hours

MLTO505 1 Immunology (60 hours)

MLT0520 1 Immunohematology (255 hours)

20.0
21.0

22.0

23.0
24.0
25.0
26.0
27.0
28.0
29.0
30.0
31.0
32.0
33.0

Demonstrate knowledge and use of basic laboratory equipment and techniques.
Demonstrate basimowledge of and perform clinical laboratory Point of Care (POC) testing
(Waived).
Demonstrate basic knowledge of and perform Point of Care (POC) Testing using CLIA approved
Waived instrumentation.
Discuss the general responsibilities and functions erieced by a medical technician.
Apply quality assurance principles and safety protocols.
Demonstrate knowledge of the operation of computer systems.
Demonstrate an understanding of the basic principles of molecular diagnostics.
Demonstrate knowledge of nelysis and body fluids principles and procedures.
Demonstrate knowledge of hematological principles and procedures.
Demonstrate knowledge of hemostasis and related diagnostic principles and procedures.
Demonstrate knowledge of immunology principles aratedures.
Demonstrate knowledge of clinical chemistry principles and procedures.
Demonstrate knowledge of immunohematology principles and procedures.
Demonstrate knowledge of microbiological principles and procedures.
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MEDICAL CODER/BILLER - ATD

Program Length State Program Number CIP Code

1110 clock hours H170530 0351070715

FLDOE State Curriculum Framework:

http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml
Link: A Medicali (38167673 /Bi70580r ( ATD

Program Information: The program is 1110 clock hours. This program is taught in English, in a traditional
classroom setting, during the day.

ATD Information: Students entering an ATD program must have a high school diploma or GED. Through
Florida Department of Education policies, graduates of an ATD program at a vocational technical center will
be awarded some college credits upon enrollment in a corresponding program at a community college within
three years following the date of the award of an ATD.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1110 clock hrs) Tools/Books/Supplies Exams
3,085.80 140.10 1813.18 399.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments and using the software that comes with the textbook but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

OCP | Course # | Course Title Length | SOC Code

A HIMOO009 | Introduction to Health Information Technology* 90 hours | 29-2099
HIMO0091 | Medical Coder/Biller 1 350 hours

B HIMO0092 | Medical Coder/Biller 2 350 hours | 29-2071
HIMO0093 | Medical Coder/Biller 3 320 hours

* Students who have taken the Health Core (HSC0003) previously as part of this program are not required to
take HIM0OO09 to complete the program. These students should continue on to OCP B. Beginning in 2011-12
new students should be enrolled in HIMOOO9 as the first course in the program.
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Licensure Information: Graduates are eligible and higldgcouraged to take the CCA, CCS or
CPC certifying exam.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/28099.00
http://www.onetonline.org/link/summary/28071.00

Program Description:
The Medical Billing and Coding Specialist program is designed to prepare students for employment in avariety
of health care settings as an entry level coder, medical record coder or medial biller/coder.

The medical coder plays an important role in the collection, storage and retrieval of health data and with much
of the billing process involving coded i nafseauntyaofa on, t h
medical care institution.

The content includes, but not limited to, medical terminology, anatomy and physiology, basic and advanced
coding systems (ICD and CPT), fundamentals of disease process including pharmacology, health care delivery
systems, basics of medical records services, medical record content, ethical and legal responsibilities, safety
and security procedures, basic data processing, knowledge of medical billing including completion of CMS
1500 forms and employability skills.

This program is part of the Health Information Management or Office System Technology AS degree and
guarantees transfer of credit of 37 hours toward an AS degree. Minimum entrance requirements for this program
include a high school diploma or GED.

Criminal background checks and random drug screenings are required for students entering this program.

Job Opportunities: Skilled workers are in demand and there are excellent opportunities for career choices.
Besides working in a medical records department of acute care hospitals, coders work in ambulatory setting,
specialty hospitals, long-term care facilities, rehabilitation centers, insurance companies, review agencies, law
firms and contract agencies designed to provide temporary services to the aforementioned facilities.

To qualify for an Applied Technology Diploma, the following courses must be satisfactorily completed:

MEDICAL CODER/BILLER -ATD H170530 1110Hours

HIM0O009 i Introduction to Health Information Technolo 90 clock hours
01.0 Demonstrate an understanding of healthcare organizations and health occupations.
02.0 Demonstrate the ability to communicate and use interpersonal skills effectively.
03.0 Explore health informatics as an allied health profession.
04.0 Demonstrate an understanding ohlie data concepts.
05.0 Identify the functions of a health record.
06.0 Demonstrate an understanding of Health Information Technology.
07.0 Discuss classification systems, clinical vocabularies and terminologies.
08.0 Evaluate ethical issues in Health Information Professions
09.0 Demonstrate compliance with laws, regulations, and standards that impact healthcare.
10.0 Apply policies, regulations, and standards to the management of information associated wit
treatment, payment, and operations (TPO).
11.0 Demonstrate computer knowledge akdls.
12.0 Demonstrate employability skills.
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HIM0091 1 Medical Coder/Biller 1 (350 clock hours)
HIM0092 1 Medical Coder/Biller 2 (350 clock hours)

13.0
14.0
15.0

16.0

17.0
18.0
19.0
20.0

Describe the anatomy and physiology of the human body.

Demonstrate proficiency in thepplication of medical terminology.

Demonstrate an understanding of the fundamentals of disease process in relationship to the hur
body, including pharmacology.

Demonstrate proficiency in the use of ICD and HCPCS/CPT coding systems, both manual ar
autonated.

Perform coding complexities proficiently.

Explain the significance of health information services as it relates to the medical coder/biller.
Demonstrate professional and ethical behavior of a medical coder/biller.

Perform healthcare revenue cycle mg@ment processes.
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NAILS SPECIALTY 1T WEST CAMPUS

Program Length State Program Number CIP Code
240 clock hours 1120414 0612041004

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/human-services.stml
Link: A Nails Specialty (1120414)

Program Information: The program is 240 clock hours. This program is taught in English, in a traditional
classroom/shop setting, during the day. The shop area is a full-service salon, open for customers several
days per week.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(240 clock hrs) Tools/Books/Supplies Exams
West Campus Only \ 667.20 70.60 267.67 75.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies. Courses are not
necessarily completed in the order shown below. Each course is offered approximately twice a year.

OCP | Course # | Course Title Length | SOC Code
A | CSP0015 | Manicurists and Pedicurists 240 | 39-5092

Licensure Information: Graduates are eligible to take the State of Florida Cosmetology licensing exam
upon successful completion of this program.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/39-5092.00

Program Description:
The purpose of this program is to develop the manipulative skills and the technical knowledge necessary to
pass the examination given by the State Board of Cosmetology and to perform the functions of the trade.
Course requirements are designed to meet the standards of conditions that are as near as possible to actual
work in the beauty salon.
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To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

Nails Specialty CSP0015 240hours

CSP0015 i Manicurists and Pedicurists (240 clock hours)

01.0
02.0

03.0
04.0
05.0
06.0
07.0
08.0
09.0
10.0
11.0

12.0
13.0
14.0

15.0

Identify career opportunities.

Demonstrate the importance of healtifety, and environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.
Employ safe, sanitary and efficient work practices.

Demonstrate language arts knowledge and skills.

Demonstrate mathematics knowledge and skills.

Demonstrate science knowledge and skills.

Explain the importance of employability skill and entrepreneurship skills.

Demonstrate leadership and teamwork skills needed to accomplish team goals and objectives.
Demonstrate personal monganagement concepts, procedures, and strategies.

Describe the importance of professional ethics and legal responsibilities.

Describe the roles within teams, work units, departments, organizationsyrigéeizational
systems, and the larger environment.

Use information technology tools.

Solve problems using critical thinking skills, creativity and innovation.

Use oral and witen communication skills in creating, expressing and interpreting information
and ideas.

Demonstrate the practice of performing manicures, pedicures, and apply artificial nails/nail wraps
identifying the proper procedure and applicatioclugmicals.
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PHLEBOTOMY

Program Length State Program Number CIP Code

165 clock hours H170302 0351100901

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml
Link: A Phlebotomy (H170302)

Program Information: The program is 165 clock hours. This program is taught in English, in a traditional
classroom setting, two evenings a week.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(165 clock hrs) Tools/Books/Supplies Exams
Main Campus 458.70 119.60 499.55 115
West Campus 458.70 119.60 499.55 115

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

OCP | Course # | Course Title Length SOC Code
A HSCO0003 | Basic Healthcare Worker 90 hours 31-9099
B MEAO0520 | Phlebotomy 75 hours 31-9097

Licensure Information: Graduates are eligible and highly encouraged to take the Certified Phlebotomy
Technician (CPT) exam through the National Healthcare Association.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/3099.00
http://www.onetonline.org/link/summary/3097.00

Program Description:
This course is designed to teach and give hands on training to individuals desiring to enter the field of
Phlebotomy: a clinical laboratory science profession that involves working with blood extraction.
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The primary goal is to instill the latest information of blood collection techniques, skills and equipment for safe
effective specimen collection.

During this program, students will study First Aid/CPR, Domestic Violence, Infection Control, Nutrition, Blood
Borne Pathogens, Legal Aspects of Phlebotomy and Employability Skills. Upon successful completion of this
program, students will have the opportunity to earn Healthcare Provider CPR certification and take the National
Healthcareer Association Phlebotomy Certification exam.

JobOpportunities Employmenibf phlebotanistsis projectedo grow 27 percentfrom 2012 t02022,

much fasterthan the averagefor all occupationsHospitals,diagnosticlaboratories, blood donor
centers, d o c t o rlosafionsowiillfneéed ghkebotamistis tooperioren rblood work. See:
http://www.bls.gov/ooh/healthcare/phlebotomists.htm

A U.S. standard high school diploma, or equivalent, is required for admission to this program.

To qualify for a Vocational Certificate, the following courses/course components must be satisfactorily

completed:
PHLEBOTOMY H170302 165HOURS
HSC0003 i Basic Healthcare Worker (90 clock hours)
01.0 Demonstrate knowledge of the healthcare delivery system and health occupations.
02.0 Demonstrate the ability to communicate and use interpersonal skills effectively.
03.0 Demonstrate legal and ethical responsibilities.
04.0 Demonstrate an understanding of and apply wellness and disease concepts.
05.0 Recognize and practice safety and security procedures.
06.0 Recognize and respond to emergency situations.
07.0 Recognize and practice infection control procedures.
08.0 Demonstrate an understanding of information technology applications in healthcare.
09.0 Demonstrate employability skills.
10.0 Demonstrate knowledge of blood bornsedses, including HIV/AIDS.
11.0 Apply basic math and science skills
MEAO52 i Phlebotomist (75 clock hours)
12.0 Demonstrate accepted professional, communication and interpersonal skills.
13.0 Discuss phlebotomy in relation to the health care setting.
14.0 Identify the anatomic structure and function of body systems in relation to services performed by
phlebotomist.
15.0 Recognize and identify collection reagents supplies, equipment and interfering chemical
substances.
16.0 Demonstrate skills and knowledge necessaietrform phlebotomy.
17.0 Practice infection control following standard precautions.
18.0 Practice accepted procedures of transporting, accessioning and processing specimens.
19.0 Practice quality assurance and safety.
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PLUMBING TECHNOLOGY

Program Length State Program Number CIP Code
1080 clock hours C500500 0646050312

FLDOE State Curriculum Framework:

http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/architecture-construction.stml

Link: A Plumbing Technology (1460513)

Program Information: The program is 960 clock hours (approximately 12 months). This program is taught
in English, in a traditional classroom/shop setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(960 clock hrs) Tools/Books/Supplies Exams
2,668.80 70.60 1345.47 25.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in order, according to school policies. Each
course is offered at least once each year.

OCP | Course # | Course Title Length SOC Code
A BCV0508 | Helper, Plumber, Pipefitter 360 Hours 47-3015
B BCV0540 | Residential Plumber 240 Hours 47-2152
C BCV0562 | Commercial Plumber 240 Hours 47-2152
D BCV0592 | Plumber 120 Hours 47-2152

Licensure Information: Students will take coursework and exams to receive OSHA and NCCER Core
certifications. Students will also have the opportunity to take NCCER Plumbing
17 4 exams.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/43015.00
http://www.onetonline.org/link/summary/42152.00

Program Description:
The plumbing program is a combination of classroom instruction and shop experiences. The work in the shop
closely simulates the job conditions of the Plumber. Most of the emphasis is on the working
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skills the student must master to become a Plumber. The student will utilize simulated work related modules
while learning to install, maintain, and troubleshoot plumbing systems found in residential, commercial, and
industrial areas.

Plumbing Technology prepares students to apply a full range of plumbing skills including blueprint reading,
estimating, knowledge of plumbing codes, Threading, soldering, gluing, pressing of piping, residential
plumbing, commercial plumbing, trim, repair techniques and more.

Job Opportunities: Program completers will enter into residential, commercial, and industrial settings.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

PLUMBING TECHNOLOGY C500500 960 HOURS

BCV I Helper, Plumber, Pipefitter lock hour

01.0 Describe career and training opportunities in the-prigée industry.

02.0 Demonstrate a basic knowledge of the gipele industry.

03.0 Identify theuse and care of basic tools in the piggle industry.

04.0 Demonstrate the importance of health, safety and environmental management systems in
organizations and their importance to organizational performance and regulatory compliance.

05.0 Demonstrate mathematikeowledge and skills

06.0 Use oral and written communication skills in creating, expressing and interpreting information
and ideas.

07.0 Read and interpret construction documents.

08.0 Read and interpret basic pigade codes.

BCV0540 i Residential Plumber (240 clock hours)
09.0 Demonstrate knowledge of basic plumbing skills.

10.0 Cut and join pipes.

11.0 Demonstrate knowledge of plumbing codes.

12.0 Read and interpret construction documents and specifications.

13.0 Lay out and coordinate a job.

14.0 Install first rough (underground).

15.0 Installsecond rough (first floor and above).

16.0 Trim out plumbing.

17.0 Explain the importance of employability and entrepreneurship skills and risers

BCV0562 1 Commercial Plumber (240 clock hours)

18.0 Install hotwaterheating and circulatingystems.

19.0 Install interceptorsind separators.

20.0 Install a storm drainage system.

21.0 Explain the principles of backflow cross and connection control.

This course is designed to help the student be successful in understanding the layout and installation of
commercial waste and water distribution.
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BCV0592 71 Plumber (120 clock hours)

22.0 Explain the process of installing a medical gas system. (optional)

23.0 Explain how Liquid Propane Gas (LPG) and natural gas systems work.

24.0 Repair, service and maintain plumbing systems.

25.0 Explain howto connect residential plumbing to a municipal sewer lateral. (optional)
26.0 Apply plumbing applications to swimming pools and spas. (optional)

27.0 IDENTIFY SYSTEMS AND THEIR COMPONENTS.

28.0 Adapt a system design.

29.0 Conduct a site assessment.

30.0 Maintain androubleshoot a solar thermal system.

31.0 Install solar collectors.
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PRACTICAL NURSING

Program Length State Program Number CIP Code
1350 clock hours H170607 0351390101

FLDOE State Curriculum Framework:

http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml
Link: A Practical Nursing (H170607)

Program Information: The program is 1350 clock hours. This program is taught in English, in a traditional
classroom setting, and offers day and evening cohorts. During clinical portions of the program, student hours
and locations will vary.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1350 clock hrs) Tools/Books/Supplies Exams
3,753.00 220.70 1652.03 375.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments and working with ATI software (NCLEX Exam practice and review) but are not
required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

OCP | Course # | Course Title Length ggé:e
A | PRNO098 | Practical Nursing Foundations 1 300 hours | 31-1014
PRNO0O099 | Practical Nursing Foundations 2 300 hours
PRNO0290 | Medical Surgical Nursing 1 300 hours
B | PRNO291 | Medical Surgical Nursing 2 300 hours | 29-2061
PRN0690 CS:EirlrSprehenswe Nursing and Transitional 150 hours

Licensure Information: Graduates are eligible and highly encouraged to take the NCLEX exam and
become a licensed practical nurse (LPN) in the state of Florida.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/311014.00
http://www.onetonline.org/link/sumnng/29-2061.00
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Program Description:

The program is approved by the Florida State Board of Nursing and designed to prepare a person for
employment as a Licensed Practical Nurse. Instruction is designed to enable the individual to achieve
instructional objectives in the following content areas: nursing skills, life span, nutrition, anatomy and
physiology, obstetrical nursing, medical nursing, surgical nursing, pediatric nursing, geriatric nursing, personal
and community health and pharmacology.

Fifty percent of the training is spent in the clinical areas and include: maternal and newborn, pediatrics, medical
and surgical, and experience in extended care facilities. Successful completion of the course prepares the
student for the national licensing examination.

A physical examination, criminal background check, random drug screening, immunizations, and medical
insurance are required. Each student must purchase his/her uniforms and have a watch with a second hand.
Prior to beginning the program, students must have a high school diploma or the equivalent. The daily hours
for the clinical portion of the training will vary from the regular school schedule. Restrictions concerning
applicants with arrest records may apply. Applicants for licensure who have been convicted of a felony and civil
rights have not been restored are not eligible for licensure and are not eligible to take the licensing examination.
When documentation of restoration of civil rights is received, the Board will consider the application for
licensure. Please contact the Health Occupations Counselor for specific information.

Students completing the course may receive credits toward an A.S. degree at Hillsborough Community College
or St. Petersburg Junior College. Please contact the college for additional information.

Job Opportunities: Clinics, congregate living facilities, home health care agencies, hospitals, private and
governmental industry, private duty, nursing homes, physician office, school health nurse, and military.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

Practical Nursing H170607 1350 HOURS

PRNOQ98 i Practical Nursing Foundations 1 (300 clock hours)

01.0 Demonstrate knowledge of the healthcare deliggstem and health occupations.
02.0 Recognize and practice safety, security and emergency procedures.

03.0 Demonstrate knowledge of blood borne diseases, including HIV/AIDS.

04.0 Perform patient and personal care as it pertains to the practical nurse.

05.0 Provide patiententered care for the geriatric population.

06.0 Assist with restorative (rehabilitative) activities.

07.0 Demonstrate organizational functions, following the patient plan of care.

08.0 Demonstrate computer literacy as related to nursing functions.

09.0 Useappropriate verbal and written communications in the performance of nursing functions.

10.0 Demonstrate legal and ethical responsibilities specific to the nursing profession.
11.0 Apply the principles of infection control, utilizing nursing principles.

12.0 Perform aseiic techniques.

13.0 Describe the structure and function of the human body.

14.0 Apply principles of nutrition as it relates to Practical Nursing Scope of Practice.
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PRNOQ99 i Practical Nursing Foundations 2 (300 clock hours)
PRNO0290 i Medical Surgical Nursing 1 (300 clock hours)
PRNO0291 i Medical Surgical Nursing 2 (300 clock hours)

PRN

15.0
16.0
17.0
18.0
19.0
20.0
21.0
22.0

23.0

24.0

25.0
26.0
27.0
28.0
29.0

I mprehensive Nursin Transitional Skills (1 lock hour

Describe human growth and development across the lifespan.

Demonstrate the performance of nursing procedures.

Demonstrate how to administer medication.

Demonstrate how to provide bpsychaesocial support.

Demonstrate healthy lifestyle responsibilipesific to personal health maintenance.

Implement education and resources for family wellness.

Participate in Community Health Awareness Forums.

Demonstrate how to care for the surgical patient with a Cardiovascular, Respiratory, Lymphatic,
Musculoskeleta Endocrine or Integumentary disease/disorder.

Demonstrate how to care for poperative and posiperative patients, utilizing nursing

principles.

Demonstrate how to care for the surgical patient with a Gastrointestinal, Neurological, Urinary,
Reprodutive or Oncologic disease/disorder.

Demonstrate how to care for maternal/newborn patients, utilizing nursing principles.
Demonstrate knowledge of SIDS/ SUIDS as it relates to the practical nursing role.
Demonstrate how to care for pediatric patientsizutg nursing principles.

Develop transitional skills.

Demonstrate employability skills specific to practical nursing.

Erwin Technical College Practical Nursing Program

Licensure Requirements and the U.S. Department of Education Regulation

for Nursing Education
State- by- State Licensure and Certification Disclosure

The following programs are designed to meet educational requirements for certification that is
required for employment in a state, or are advertised as such:

Certification and Licensure Practical Nursing

States in which the program All states in which the programs | All states for which the institution
meets the educational do not meet the educational has not made such a determination
requirements for certification requirements for certification for certification and licensure:
and licensure: and licensure:
Florida N/A Alabama Nebraska

Alaska Nevada
Arizona New Hampshire
Arkansas New Jersey
California New Mexico
Colorado New York
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Connecticut

North Carolina

Delaware North Dakota
Georgia Ohio

Hawaii Oklahoma
Idaho Oregon
lllinois Pennsylvania
Indiana Rhode Island
lowa South Carolina
Kansas South Dakota
Kentucky Tennessee
Louisiana Texas

Maine Utah
Maryland Vermont
Massachusetts | Virginia
Michigan Washington
Minnesota West Virginia
Mississippi Wisconsin
Missouri

Montana

07/01/2020 Practical Nursing: JBE
These disclosures are required by the U.S. Department of Education
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SOLAR PHOTOVOLTAIC

Program Length State Program Number CIP Code

600 clock hours X600400 0615050502

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-framework2020-21-
frameworks/energy.stml
Li nk : rPhotdvataicaSystem Design, Installation and Maintenance i Entry Level (X600400)

Program Information: The program is 600 clock hours. This program is taught in English, in a traditional
classroom setting, and offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(600 clock hrs) Tools/Books/Supplies Exams
1668.00 70.60 2372.23 125.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

. SOC
OCP | Course # | Course Title Length Code
Solar Photovoltaic Design
A EEV0205 Installation and Maintenance Helper 150 hours 49-9099
B EEV0206 Solar Photovoltaic Design, Installation 450 hours 47-9231

and Maintenance Technician

Licensure Information: Students study applicable coursework to become eligible to take the NABCEP
Solar PV Installer industry certification exam prior to graduation. Students also take the OSHA certification
exam.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/4%099.00
http://www.onetonline.org/link/summary/42231.00
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Program Description:
The Solar Photo Voltaic industry is a rapidly growing filed that is expected to help reduce human dependence
on fossil fuels. The need for solar photovoltaic installers has increased and is projected to grow with increasing
demands for solar installations. This Course covers specific information, equipment, and installation techniques
that are valuable to PV system installers. The curriculum is designed to assist trainees in obtaining the North
American Board of Certified Energy Practitioners (NABCEP) Entry Level Certification.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

Solar Photovoltaic Sysem Design, Installation andMaintenance
X600400 600HOURS

EEV0205 1 Solar Photovoltaic Design, Installation and Maintenance Helper (150 clock hours)
01.0 Demonstrate the importance of health, safety and environmental management systems in

organizations and tiramportance to organizational performance and regulatory compliance.
02.0 Identify systems and their components.
03.0 Identify global environmental impact issues and issues specific to the industry.
04.0 Describe alternative forms of energy and the benefits of enventahawareness.
05.0 Demonstrate mathematics knowledge and skills
06.0 Demonstrate science knowledge and skills
07.0 Explain the importance of employability and entrepreneurship skills.
08.0 Identify, use and maintain the tools used in the industry.

EEV0206 i lar Photovoltaic Design. Installation and Maintenance Technician (4 lock
hours)

09.0 Adapt a PV design.

10.0 Conduct a site assessment.

11.0 Read and interpret basic blueprints, job specifications and codes.

12.0 Demonstrate a practical knowledge of basic electricity skilised@ctrical components.

13.0 Install PV systems.

14.0 Install operation and identification tags and labels.

15.0 Perform a system checkout.

16.0 Maintain and troubleshoot a solar PV system.

17.0 Layout and coordinate a job.

18.0 Install solar collectors.

19.0 Demonstrate knowledge of PAhd electrical wiring.

20.0 Install PV and electrical wiring.
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SURGICAL TECHNOLOGY

Program Length State Program Number CIP Code

1330 clock hours H170211 0351090905

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/health-science.stml

Link: A Surgical Technology (H170211)

Program Information: The program is 1330 clock hours. This program is taught in English, in a
traditional classroom setting, during the day. During clinical portions of the program, student hours and
locations of instruction will vary.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1330 clock hrs) Tools/Books/Supplies Exams
3,697.40 220.70 1007.89 297.00

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed in the order shown below, according to
school policies.

: SOC
OCP | Course # | Course Title Length Code
A HSCO0003 | Basic Healthcare Worker 90 hours
B STS0015 | Central Supply Technician 210 hours 31-9099
STS0010 | Surgical Technologist 1 343 hours
C STS0011 | Surgical Technologist 2 343 hours | 29-2055
STS0012 | Surgical Technologist 3 344 hours

Licensure Information: Students will take the CST certification exam on campus prior to graduation.
Students do not have to receive a passing score on the CST certification exam in order to graduate from
the program and receive a vocational certificate.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/3099.00
http://www.onetonline.org/link/summary/28055.00
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Program Entrance Requirements:
This program is designed to prepare a person to function as a member of the surgical team under the
supervision and responsibility of the operating room supervisor. Surgical Technologists function as a member
of the surgical team by preparing supplies and equipment for use in surgery and by assisting the surgeon and
nurses with the use of these supplies/equipment at the operating table. Practical experience, which requires
an earlier reporting time than the classroom portion of school, is provided in local hospitals. Graduates are
eligible to take the national certification examination. The program is accredited by ABHES accrediting agency.

A criminal background check, drug screening and a physical examination are required prior to acceptance in
the course. Students must purchase their own uniforms. Prior to beginning the program, students must have a
high school diploma or the equivalent. The daily hours for the clinical portion of the training will vary from the
regular school schedule. You may call the school for specifics. Restrictions concerning applicants with arrest
records and treatment of emotional illness or substance abuse may apply. Please contact the Health
Occupations Counselor for specific information.

Job Opportunities: The Surgical Technology graduates from this program are hired as technologists in the

hospitals as team members of the operating room and as assistants to the surgeons. Also, they are hired as
central service instrument technologists. Surgeons hire them as private assistants in the operating room.
Ambulatory outpatient centers and transplant units are also areas of employment.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

SURGICAL TECHNOLOGY H170211 1330 HOURS
H I Basic Healthcare Worker lock hour
01.0 Demonstrate knowledge of the healthcare delivery system and health occupations.
02.0 Demonstrate the ability to communicate and use interpersonal skills effectively.
03.0 Demorstrate legal and ethical responsibilities.
04.0 Demonstrate an understanding of and apply wellness and disease concepts.
05.0 Recognize and practice safety and security procedures.
06.0 Recognize and respond to emergency situations.
07.0 Recognize and practieefection control procedures.
08.0 Demonstrate an understanding of information technology applications in healthcare.
09.0 Demonstrate employability skills.
10.0 Demonstrate knowledge of blood borne diseases, including HIV/AIDS.
11.0 Apply basic math and science skills

STS0015 1 Central Supply Technician (210 clock hours

12.0

Demonstrate central supply skills.

STS0010 71 Surgical Technologist 1 (343 clock hours)
STS0011 1 Surgical Technologist 2 (343 clock hours)
STS0012 71 Surgical Technologist 3 (344 clock hours)

13.0
14.0
15.0

16.0
17.0

18.0
19.0

Usecommunication and interpersonal skills as related to surgical technology.

Demonstrate an understanding of the basic sciences related to surgical technology.
Demonstrate knowledge of pharmacology and math calculation principles related to the surgical
environment.

Describe and practice safety measures in the surgical environment.

Assist the RN circulator with patient care procedures related to the surgical environment and
describe methods for meeting patient's needs.

Demonstrate knowledge of the skills eesary to function safely and effectively.

Demonstrate knowledge of and assist with surgical procedures.
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20.0 Demonstrate an understanding of legal and ethical responsibilities specific to surgical
technology.
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WELDING TECHNOLOGY

Program Length State Program Number CIP Code
1050 clock hours J400400 0648050805

FLDOE State Curriculum Framework:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/2020-21-
frameworks/manufacturing.stml

Link: A Welding Technology (J400400)

Program Information: The program is 1050 clock hours (approximately 12 months). This program is
taught in English, in a traditional classroom/shop setting, and is offered during the day.

Program Costs (2020-21 academic year): Tuition fees are $2.78 per clock hour, for Florida residents, for
classes scheduled from 7/1/20 to 6/30/21. Tuition, fees, books, supplies, and certification exam amounts are
approximate and subject to slight changes.

Florida Resident Tuition Fees Estimated Certification
(1050 clock hrs) Tools/Books/Supplies Exams
2919.00 70.60 1309.27 175

Technology Information: Open-access Wi-Fi is available on the campus. Computers and all software
required for this program are available in the program classroom and/or computer labs on campus. Students
may wish to have a computer with Internet connectivity and word processing software at home for
completing assignments but are not required to do so.

Course Sequence: Courses must be successfully completed, according to school policies, in the following order.
Each course is offered at least once per academic year.

OCP | Course # Course Title Length SOC Code
PMTO0070 Welder Assistant 1 150 hrs

A PMTO0071 Welder Assistant 2 150 hrs 51-9198
PMTO0072 Welder, SMAW 1 150 hrs

PMTO0073 Welder, SMAW 2 150 hrs 51-4121
C PMTO0074 Welder 450 hrs

Licensure Information: Students will take exams to receive the following certifications: OSHA, and
NCCER Core & Welding Level 1.

Career Information (SOC Codes):
http://www.onetonline.org/link/summary/52198.00
http://www.onetonline.org/link/summary/54121.00
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Program Description:
The objective of the Welding Technologies course is to develop the manipulative skills and to learn the
technical knowledge required to pass entry-level employment qualifications or certification tests.

The course includes instruction and practice in Oxy-Acetylene, Plasma Arc and Carbon Arc cutting, washing
and gouging, manual Shielded Metal Arc, Gas Metal Arc and Gas Tungsten Arc welding processes.

Job Opportunities: Fabrication shops, power plants, plant maintenance, shipyards, trailer shops and building

construction.

To qualify for a Vocational Certificate, the following courses must be satisfactorily completed:

Welding Technologies J400400 1050 hours

PMTO007

I Welder Assistant 1 (1 lock hour

PMT0071 1 Welder Assistant 2 (150 clock hours)

01.0
02.0
03.0
04.0
05.0
06.0
07.0
08.0

Demonstrate an understanding and apply workplace safety and workplace organization skills.
Demonstrate basic knowledge of industrial and manufacturing processes.

Describe and identify metals and their properties accurately.

Demonstrate and apply basic knowledge of drawing and interpreting AWS welding symbols.
Apply basic oxyfuel gascutting principles and practices.

Create a product using basic el gas cutting principles and practices.

Apply intermediate oxyfuel gas cutting principles and practices.

Demonstrate plasma arc cutting principles and practices.

09.0 Demonstrate a basic uatanding of shielded metal arc welding (SMAW).

10.0 Create a product using basic shielded metal arc welding (SMAW) principles and practices.
PMTO0072 1 Welder, Shiel Metal Arc 1 (1 lock hour
PMTO0073 1 Welder, Shiel Metal Arc 2 (1 lock hour

11.0 Apply basic shielded metal arc welding (SMAW) skills.

12.0 Demonstrate and apply Carbon Arc Gouging (GAC) principles and practices.

13.0 Apply visual examination skills.

14.0

15.0

16.0
17.0

Create a product using Carbon Arc Gouging and basic shielded metal arc welding (SMAW)
principles ad practices.

Demonstrate an understanding of employability skills and career opportunities related to the
welding industry.

Apply intermediate shielded metal arc welding (SMAW) skills.

Create a product using intermediate shielded metal arc welding (SMANE)gbes and practices

PMT0074i Welder (450 clock hours)

18.0
19.0
20.0
21.0
22.0
23.0
24.0

Apply basic gas metal arc welding (GMAW) skills.

Apply intermediate gas metal arc welding (GMAW) skills.

Apply basic fluxcore arc welding (FCAW) skills.

Apply intermediate fluxcore aravelding (FCAW) skills.

Apply basic gas tungsten arc welding (GTAW) skKills.

Apply intermediate gas tungsten arc welding (GTAW) skills.
Demonstrate and apply basic pipe welding principles and practices.
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ERWIN FACULTY AND STAFF

Administration

Principal

Dr. Goode, James
Doctorate Degreé Medicine, Zaragoza University, Spain
Ma s t e r 0 5Nomaegutheastern, Florida
Bac hel oridéSpaniBheRréesl,eSpring Hill College, Alabama
Administrator and teacheertifications issued by State of Florida

Assistant Principals

Bakshi, Shefali
Educational Leadershiplniversity of South FloridaFlorida
Ma s t e r 0 KChiki®gvel@mment
Bac hel oridtHomelEeogpames
Administrator and teacher certifications issued by State of Florida

Ippolito, Lizanne
Ma st er 0 BEdixatigal leeadershipSaint Leo UniversityFlorida
Bac hel oridlTechrical gnd Eaeer Educatjdgniversity of South Florida, Florida
Associate of Artg Hillsborough Community College, Florida
Certification Respiratory TherapyKankakee Community College, lllinois
Administrator and teacher certifications issued by State of Florida
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Faculty

ACCOUNTING OPERATIONS

Full -time Faculty:

Moody-Paige, Cynthia
Educational SipEslucatianbl LeaderBisp, Adgesy UreversiBforida
Ma s t e r OisCurdcelgnr &lrestruction, Pace University, New York
Bac hel ori@ssineseEucatien Technologyae University, New York
Teacher certification issued by State of Florida

AIR CONDITIONING, REFRIGERATION & HEATING TECHNOLOGY

Full -time Faculty:
Gonzalez, Raul
Vocational Certificatd A/C Technology, Erwin Technical College, Florida
Certificate: Certified A/C Contractor, State of Florida
Teacher certification issued by Hillsborough County Public Schools
Part-time Faculty:
Vacant

AUTOMOTIVE SERVICE TECHNOLOGY

Full -time Faculty:

Mitchell, John
AdvancedVocational Certificaté University of South Florida, Florida
Certifications: ASE Automotive Service ExcellenyMaster Automobile Technician,
Advanced Engine Performance Specialist, Auto Maintenance and Light Repair
Teacher certification issued blillsborough County Public Schools

Perez, 1ll, Edward
Advanced Vocational CertificateUniversity of South Florida, Florida
Certifications: ASE (Automotive Service Excellence) Master Automobile Technician,
Advanced Engine Performance Spdist, Auto Maintenance and Light Repair
Teacher certification issued by Hillsborough County Public Schools

Shindel, Thomas

Certifications: ASE (Automotive Service Excellence) Master Automobile Technician,
Advanced Engine Performance Spectaigito Maintenance and Light Repair
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Teacher certification issued by Hillsborough County Public Schools

BARBERING

Full -time Faculty:

Troupe, Larry
Vocational Certificaté Barbering Erwin Technical College, Florida
License: Licensed Cosmetologist, Florida Board of Barbers
Teacher certification issued by Hillsborough County Public Schools

CARPENTRY

Full -time Faculty:

Bouchard, Denis
Master Carpentry Contractor License, Carl Matthews Construction Schoolalorid
Carpentry Certification issued by Hillsborough County.
Teacher certification issued liye FloridaDepartment of Education.
Teacher certification issued by Hillsborough County Public Schools

COMMERCIAL FOODS & CULINARY ARTS

Full -time Faculty:

DelCampo, HumbertoCPFM
ServSafe InstructeNational Restaurant Association
Teacher Certification issued by Hillsborough County Public School.

Youngs,Erik CPFM
Associ at eAssocidiesofArte Hdillsborough Commity College
Honorary Alumnu$ Johnson & Wales University
ServSafe Instructor/ProctorNational Restaurant Association
Teacher certification issued bylldborough County Public School
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COMPUTER SYSTEMS & INFORMATION TECHNOLOGY

Full -time Faculty:

Beasley, Clifton
Ma st er 0B5M.Ble gducatenal Leadership, American College of Ed., Indiana

Bac hel oriéBusinBss lganagement, University of Phoenix, Florida

Credentials: CompTIA A+, CompTIA Network+, Microsoft Certified Professional, CISCO
Certified Network AssociationCCNA

Teaching certification issued by Hillsborough County Public Schools

Isaac, Eric
Ma s t e r 0 kEdixatignrLeadershipniversity, Florida
Ma st er 0 BTelBcemymumeiocations, BondBruyevich Institute, Russia
Credentials: CompTIA A+, CompTIA Network+
Teacher certification issued by Hillsborough County Public Schools

COSMETOLOGY

Full -time Faculty:

Whitehead, Sherocka
Vocational Certificatd Cosmetology, Erwin Technical College, Florida
License: Licensed Cosmetologist, State of Florida Board of Cosmetology
Teacher certification issued by Hillsborough County Public Schools

Full -time Faculty:

Garrett, Traci
Vocational Certificatd Cosmetology, Erwin Technical College, Florida
License: Licensed Cosmetologist, State of Florida Board of Cosmetology
Teacher certification issued by Hillsborough County Public Schools

DENTAL ASSISTING TECHNOLOGY & MANAGEMENT 1 ATD

Full -time Faculty:

Abou-Assi (DDS), Ziad
Doctor of Dental Surgery, Marquette University, Wisconsin
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License: LicensedDentist, State of Florida Department of Health,
Division of Medical Quality Assurance
Teacher certification issued by Hillsborough County Public Schools

Bourdeau, Danielle
Dental Assisting Erwin Technical College, FL
Bachelorsof Scienc®egreei Vocational Education, University &hoenix
Teacher certification issued by State of Florida

DRAFTING
Full -time Faculty:

Moore, Earl
Vocational Certificaté Drafting, Erwin Technical College, Florida
Certificate: Autodesk Certified UsekutoCAD.
Certificate: Engineering Technology 7G.
Certificate: Technical Drafting.
Certificate: Cabinet Woodworking.
Certificate: Drafting.
Certificate: Carpentry.
Certificate: Blue Print Reading.
Teacher certification issued by Hillsborough Countplic Schools

Lane, Marcus
As s oci at &DratingdgeCGpmpaterAided Design, United Electronics Inst., FL
Certificate: Autodesk Certified User, AutoCAD
Certificate: Building Construction Instructor, National Center for Constnmu&ducation
and Research
Teacher certification issued by Hillsborough County Public Schools

ELECTRICIAN (RESIDENTIAL)

Full -time Faculty:

Vacant

ELECTRICITY

Full -time Faculty:

Wilson, Harold
Training: IBEW Electrical Florida
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Certification: Electriciari IBEW
Certificate: Electricity Instructor, National Center for Construction Education & Research
Teacher certification issued by Hillsborough County Public Schools

FACIAL AND NAILS SPECIALTY

Part-Time Faculty:

Mitchell -Young, Skyra
MasterDegreei MBA in TechnologyManagementiniversity of Phoenix
BSBM Degred from University of Phoenix
AS Degred Computer Programming and Analysis from HCC
Teacher certification issued by HillsborduGounty Public Schools

MASSAGE THERAPY

Full -time Faculty:

Albrecht, Miriam
Ma s t e r 0 BEdixatign; Aanerican College of Education Chicago, IL
Bac hel orBotgyduaigersity ef Tampa, FL
License: LicensedMassage TherapistFlorida
Teacher certification issued by State of Florida
Teacher certification issued by Hillsborough County Public Schools

MEDICAL ASSISTING

Full -time Faculty:

Fritcher, Tandy
Vocational Certificatd Practical NursingErwin Technical College, Florida
Vocational Certificatd Medical Assisting, Erwin Technical College, Florida
License: Licensed Practical Nurse
Credentials: Certified Medical Assista®tAMA)
Teacher certification issued bylldborough County Publicéhools

MEDICAL CLINICAL LABORATORY TECHNICIAN T ATD

Full -time Faculty:
Lenihan, Edward
Credential: Florida Licensé& Clinical Lab Technician
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Certification: ASCRCertificationi MLT, Generalist
Teacher certification issued biillsborough County Puld Schools

Part-time Faculty:

Cantelmo, Anna
Vocational Certificatd Med Lab Tech, Erwin Technical College, Florida
Credential: Florida Licensé Clinical Lab Technician
Certification: AAB Certificatioi MLT, Generalist
Teacher certification issued by Hillsborough County Public Schools

MEDICAL CODER/BILLER T ATD

Full -time Faculty:

Warren, Mary

Associate degreeMedicalRecordTechnology HillsboroughCom. College Florida
Credential: Registered Health Information Technician
Teacher certification issued by Hillsborough County Public Schools

PHLEBOTOMY

Full -time Faculty:

Fritcher, Tandy
Vocational Certificatd Practical NursingkErwin Technical College, Florida
VocationalCertificatel Medical Assisting, Erwin Technical College, Florida
License: Licensed Practical Nurse
Credentials: Certified Medical Assista®tAMA)
Teacher certification issued by Hillsborough County Public Schools

Part-time Faculty:

Harris, Tatyana
Doctorate Degregé PhD-Healthcare Administratiortniversity of PhoenixSC
Ma st er 6 8 MHAeHgaltheare Administration, Soutbniversity, SC
Credentials: Certifiedhmerican Society of Clinical PathologiBBT
Teacher certification issued bylldborough County Public Schools

PLUMBING TECHNOLOGY

Full -time Faculty:
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Vidal, John

High SchoolDiplomai Christopher Columbus HigBchoo] New York
Credentialg 2 Certified Plumbing Contractors Licenses

Certificate: Plumbing Instructor, National Center for Construction Education & Research
Teacher certification issued by Hillsborough County Public Schools

PRACTICAL NURSING

Full -time Faculty:

Additon, Sonja

Bac hel or-RussindBSNyCaanberlain UniversityFlorida
License: Registered Nurs8tate of Florida Department of Health
Teacher certification issued by Kiborough County Public Schools

Bazile, Edliv
Bac hel or-Russind(BSNY, &t.ePetdvarg College, Florida
License: Registered Nurs8tate of Florida Department of Health
Teacher certification issued by Hillsborough County Public Schools

Eckermann, Janet

Bac hel orioNursimyBHN)Bishop Clarkson College of Nursing, Nebrask
License: Registered Nurse, State of Florida Department of Health
Teacher certification issued by Hillsborough County Public Schools

Herschell, lola
Associate Degree ADD KilgoreCollegeTX

License: Registered Nurse, Statdof andFlorida Department of Health
Teacher certification issued by Hillsborough County Public Schools

Part-time Faculty:

Daring, Esther
Bachel or State UDieegity of &Y
ADN Pr i nc €onthenity CplledgeN D
License: Registered Nurse, State of Florida Department of Health
Teacher certification issued bylldborough County Public School

Diggs Elsie

Bac hel orioNursiiy€BpN)adeana University NW Campus Indiana
License: Registered Nurse, Statd-tfrida Department of Health
Teacher certification issued bylldborough County Public School

Johnson, Michael
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Bac hel oriéSeciabseigncetowson University, Maryland
License: Registered Nurse, State of Florida Department of Health
Teache certification issued by Hillsborough County Public Schools

Matthias, Sheila
Doctorate Degree Educational Leadership, University of Phoenix, Arizona
Ma s t e r 0 BNuBieggMSNE University of Tampa, Florida
Bac hel orioNursifiy¢B§N),dJriversity of Tampa, Florida
License: Registered Nurse, State of Florida Department of Health
Teacher certification issued bylldborough County Public School

SOLAR PHOTOVOLTAIC SYSTEM DESIGN, INSTALLATION AND MAINTENANCE

Full -time Faculty:

Brocks, Sigurd
Bac hel oridAschitBotuce,rUaieersity of Applied Science Dortmund, Germany
Certificate: Building Construction Instructor, National Center for Construction Education
and Research
Certificate: Solar Phovoltaici Entry Level, North American Board of Certified Energy
Practitioners
Teacher certification issued by Hillsborough County Public Schools

SURGICAL TECHNOLOGY

Full -time Faculty:

Antala, Kirsten
As s oci at &AssocideaiitseHdlsborough Community College, Florida
Vocational Certificatd Surgical Technology, Erwin Technical College, Florida
Credential: Certified Surgical Technologist (AST)
Teacher certification issued by Hillsborough County Public Schools

Belvin-Thomas, LaQuina
Credential: Certified Surgical Technologist (AST)
Teacher certification issued by Hillsborough County Public Schools
Part-time Faculty:

Bohannon, Paulette

Credential: Certified Surgical Technologist (CST)
Teachercertification issued by Hillsborough County Public Schools
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